AAMVHNCTPALMA HOBOYPA/IbCKOIO MOPOACKOIO OKPYTA
MOCTAHOBANEHWE

18.11.2021 Ne 2519-a

O6yTBepP>XKAeHUN AAMUHUCT paTUBHOIO pernameHTa npefocTaB/ieHNs
MYHUUMNANbHOM ycnyrn «3annck Ha obyvyeHne No JONONHUTeNbHON
ob6pasoBaTe/IbHOM NporpaMmmes

PykoBoacTByscb defepasbHbIM 3aKOHOM 0T 29 aekabps 2012 roga N
273-®3 "0O6 obpaszoBaHuUN B Poccuiickon Pepepauymn”, deaepanbHbiM 3aKOHOM OT
6 okTA6pa 2003 roga N 131-®3 "O6 06wmx NpuHUMNax opraHn3aymMy MecTHOro
camoynpasneHuns B Poccuinickon ®egepaymmn™, degepanbHbiM 3aKOHOM OT 27 UHONS
2010 roga N 210-®3 "O6 opraHu3aumu npeaocTaBNeHUA rocyAapCTBEHHbLIX W
MYHULMNanbHbIX ycnyr"', YctaBom HOBOypanbCKOro TOpOACKOro  OKpyra,
Mopsagkom  pa3paboTKM U YTBEPXKAEHUA  afMWHUCTPATMBHbLIX pPEernaMeHToB
npefoCTaBNEHUA MYHUUMNANbHbLIX YCAyr, YTBepXAeHHbIM [10oCTaHOBNEHUEM
ALMUHUCTpaumn HoBOYpasibCKOro ropoAckoro okpyra ot 26 ceHtabpsa 2011 roga
N 1787-a, nucbmom MwuHUCTepCcTBA 06pa3oBaHUS U MOMOAEXHON MOMUTUKM
CsepanoBckot obnactu ot 24.09.2021 Ne 02-01-81/10843 «O6 yTBEpPXAEHUU
aAMUHUCTPATUBHbLIX PErNaMeHTOB»

MOCTAHOBNAKO:

1. YT1BepanTb  AAMMHUCTPATUBHLIA  perfnameHT  npefocTaB/eHUs
MYHUUMMNANbHON  ycnyrm  «3anucb Ha  obyyeHMe NO  AONOSHUTENbHOM
obpasoBaTenibHON nNporpaMmme» (MPUIOXKEHNE).

2. Hactosiwee nocTtaHoBfieHMe (C MPWUIOXKEHMEM) pasMecTUTb  Ha
opuumanbHom  caite [naBbl  HoBOypanbCKOro  ropoackoro  okpyra w
AMUHUCTPaumn HoBOypasibCKOro ropofCcKoro okpyra B cetn «HTepHeT».

cnonHsowmii NoNHOMoYuS
naBa HOBOYpanbCcKoro
ropo/JCKOro oKpyra



YTBEPXAEH
NMOCTaHOB/IEHUEM
AgMUHUCTpaLnmn
HoBoypanbCKoro ropofckoro

oKpyr or 18.11.2021
Ne 2519-a

AIMWUHUCTPATUBHbIN pernameHT
npefocTaBneHNs MyHULMNANbHOW YCNyru
«3anucb Ha 06y4yeHMe No AONOMHUTENBHOM 06pa3oBaTelbHOM Nporpamme»

Pasgen 1. O6uime nNonoXxeHms
Mopgpasgen 1. MNpegmeT perynmpoBaHna AGMUHUCTPATUBHOIO periaMmeHTa

1. HacTtosawmin ALMUHUCTPATUBHbLIA pernaMmeHT pPerynvpyeT OTHOLLEHUS,
BO3HMKalOLLIME B CBSI3W C MpefoCTaB/eHUEM MYHULMNANbHON yCnyrn «3anncb Ha
obyyeHVe N0 [ONOMHUTENbHOW 06pa3oBaTe/ibHOW nporpamme»  (fanee -
MyHWumMnanbHaa ycnyra) opraHusaumsMiy, OCYLLECTBAAOWMUMY 06pa3oBaTe/ibHYHO
[eATeNnbHOCTh (AeATeNbHOCTb MO peannsauum nporpamMm CrNopTUBHON MOAFOTOBKWU)
Ha TeppuTOpPUK oOpraHa MeCTHOro caMoynpasieHUs MyHUUUNanbHOro obpasoBaHuA
cybbekTa Poccuiickon depepauun (ganee - OpraHusaunn).

2. HacTosawmii AGMUHUCTPATUBHbLIN perfameHT ycTaHaB/IMBaeT MOpAAoK
npegoctasneHns  MyHUUUNaNbLHOW  ycnyrm W CTaHZapT  NpefocTaBieHus
MyHWUMNanbHON yCnyru, coctas, MNOCNeA0BATE/NIbHOCTb U CPOKU BbIMOJIHEHUSA
aAMUHUCTPATMBHbLIX Npoueayp Mo npefocTaBneHnio MyHUUMNaNbHOR yciyru,
TpeboBaHNSA K NOPAAKY WX BbINO/HEHUSA, B TOM 4mMc/iie 0COGEHHOCTMU BbIMOJIHEHUS
aAMMUHUCTPATUBHbLIX Mpouedyp B 3/IEKTPOHHON (hopme, a TakKXe O0COO6EHHOCTU
BbINO/IHEHNA aAMUHUCTPATUBHBIX MPOLESYP B MHOMO(YHKUMOHAaNbHbLIX LeHTpax
NpefoCTaBNEHNA TOCYAAPCTBEHHbLIX W MYHULMNANbHbLIX YCAYr Ha TeppuTopumn
opraHa MeCTHOro CcaMOynpaB/eHNs MYyHUUMNanbHOro o6pas3oBaHMA CcybbekTa
Poccuitickoi defepaumum, (opMbl KOHTPONA 3a npefocTaB/ieHneM MyHUUUNANbHOW
ycnyru, pocyne6bHblin (BHecyaebHbI) NMOPALOK 06XKafoBaHMA PeLleHnin U AeCTBUiA
(6e3penicTBuin) OpraHmsaunm (ee pabOTHUKOB), MHOTO(YHKLMOHA/bHbIX LEHTPOB
npeaocTaB/ieHUA rOCYAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (ganee - M®LL),
paboTHMKOB M®L.

3. TepMUHbI n onpefeneHuns, NCcnonb3yemble B HacTosLleMm
ALMWHUCTPAaTUBHOM pernameHTe:
1) NC - wuH(popmaunMoHHad cuctemMa «HaBuratop [AOMNONMHUTENIbHOIO

obpasoBaHMA  cybbekTa  Poccuiickon — depgepaumn»,  pacnofioKeHHas B



NH(OPMaLMOHHO-KOMMYHWKaLNOHHO CeTu «HTepHeT» no agpecy:
https://66.pfdo.ru;

2) EANC OO0 - EanHaa aBToMaTM3nMpoBaHHaa MH(poOpMaLMoHHasa cuctema
cbopa W aHanMs3a [aHHbIX MO0  Y4YpexAeHuaMm, nporpamMmmam, MeponpuaTUAM
[AOMONHUTENBHOTO 06pa3oBaHNsA M OCHOBHbLIM CTaTUCTUYECKMM MoKasaTensM oxsaTa
JeTeln AOMNONHUTENbHBIM 06pa3oBaHNeM B pernoHax;

3) EMry - degepanbHaa rocygapcreeHHas MHMOpPMaLMOHHas CUCTeMa,
obecneumnBatollee nNpeaocTaB/ieHNe B 3NEKTPOHHOW (hOpMe roCcyAapCTBEHHbLIX U
MYHULMNANbHBIX YCNYr, pacrnofioXXeHHas B MH(POPMaLMOHHO-KOMMYHUKaLNOHHOM
cetn «HTepHeT» no agpecy: www.gosuslugi.ru ;

4) PUI'Y - pervoHanbHas rocyfapcrBeHHad MHQopmMaunoHHas cuUcTema,
obecneumnBaroLlee npefocTaBfieHNe B 3/1IEKTPOHHOW (DOpMe TrOCYAapCTBEHHbIX U
MYHULUWNANbHBLIX YCNYyr Ha TEppuTOpMM oOpraHa MECTHOro camoyrnpas/ieHus
MYHMLMNaNbHOro obpasoBaHusa cy6bekTa Poccuitickon defepanmm, pacnonoxeHHas
B WHPOPMaUMOHHO-KOMMYHUKaUMOHHOW  ceTu  «/IHTepHeT» no  ajpecy:
https://www.gosuslugi.ru/r/sverdlovsk .

5) ECUA - degepanbHas rocygapcTBeHHas WHMOpPMauMOHHas cucTema
«EonHaa  cuctema wunageHTUUKaUMKU U ayTEHTU(UKaAUUM B  UH(PACTPYKTYpe,
obecneunsatoLLen NH(OPMALMOHHO-TEXHOIOTUYECKOe B3auMOfencTBme
NHOPMALMOHHbBIX CUCTEM, UCMNOMb3YeMbIX A8 MPefoCTaBfeHUA FoCYAapCTBEHHbIX
N MYHULUNANbHbLIX YCNYT B 3/IEKTPOHHOIN hopme;

6) JInyHbIl  KabuHeT - cepeuc ENMIY, nossonawowmin 3asaButento
nonyyatb WHMOpMauMo 0 Xoge 06paboTKM 3anpocoB, MOAAHHbIX MOCPELCTBOM
EMTy;

7)  OCHOBHO Habop - nepuof OCHOBHOIO KOMIMJIEKTOBAHMUA rpynn
00yyatoLLNXCS;

8) L0oNoNHNTENbHbIN Habop - nepuog LONONHUTENBHOTO
KOMNMEKTOBAHUA rpynn obyyarowmxcs npyu Hanmyumm cBo6OAHbIX MECT;

9) Cuctema e goa - cuctemMa  nepcoHUULMPOBaHHOIO

(hMHaHCMpPOBaHUA AOMOIHNUTENBHOrO 06pa3oBaHUs AeTeil, PYHKUMOHMpYHoWas Ha
TeppuTopMN MyHUUUNANLHOro 06pa3oBaHMs cybbekTa Poccuiickon depepaumn Ha
OCHOBaHWM nocTaHoBNeHUs MpaBuTenscTBa CBepanoBckoi obnactn or 06.08.2019
Ne 503-11n «O cucteme NepcoHU(ULNPOBAHHOTO (hMHaHCMpPOBaHUA

AONONHUTENLHOIO0 06pa3oBaHna aeTer Ha TeppuTopumn CBepLnoBCKOM 061aCcTn»;
10) CepTudukar  AONOAHUTENbHOTO  06pa3oBaHUA -  3NEKTPOHHas

peecTpoBas 3anMucb O BKIOUYEHUM obyudatoulerocs (o6nagatens cepTudukarta) B
cuctemy Md A0[, yaocTosepsitollas BO3MOXHOCTb 06nagatens cepTudmkaTa
nonyyaTb B  OMpeaeneHHOM  06beMe UM Ha  ONPEeAeNneHHbIX  YCM0BUSX
o6pasoBaTeNlbHble  YCAYyrM B MOPsAKe, YCTAHOBNEHHOM  3aKOHOAATE/IbCTBOM


https://66.pfdo.ru
http://www.gosuslugi.ru
https://www.gosuslugi.ru/r/sverdlovsk

Poccuiickon deaepauymn 1 3aKOHOAATENLCTBOM CybbekTa Poccuiickon defepaumu,
a TaKXXe MpaBOBbIMW aKTaMy OpPraHOB MECTHOr0 CaMOynpaB/ieHuS.

Mogpasnen 2. Kpyr 3asBuTenei

4. Nvyamn, nMerOW MU NpaBo Ha nosydeHne MyHUUMNANbHON YCNyrw,
ABNAKOTCA rpaxaaHe Poccuiickon defepaumm, MHOCTPaHHble rpaxkjaHe v nuua 6es
rpaxpgaHcresa nmbo WX YNOSHOMOYEHHble npeacTaBuTenn, ob6bpaTMBLUMECS B
OpraHu3aymio ¢ 3anpocom o0 npegoctasneHnn MyHuumnansHon ycnyru (ganee -
3asasutenn).

5. Karteropuu 3asaBuTeneiu:

1) nwuuya, pgocturwume Bo3pacta 14 neT (KaHAMAATbI Ha MNOMy4veHue
MyHUUMNaNbHON ycnyrn);

2) poguTtenn (3aKOHHble MpeACTaBUTENIN) HECOBEPLUEHHONETHUX NNl -
KaHAMLATOB Ha nony4veHne MyHuULMNANbHON YCyrn.

Mopapasaen 3. Tpe6oBaHWUSA K NOPAAKY MHPOPMUPOBAHUSA 0 NpeaocTaB/ieHNN
MyHULMNANbLHOW ycnyru

6. .Mpvem 3asBuTeneir no Bonpocy npegocTaBneHns MyHULMNANIbHON
YCNYTrN OCYLLECTBNSAETCA B COOTBETCTBMW C OpraHmM3auMOHHO-pacnopsaanTeNbHbIM
LOKYMeHTOM OpraHusauuu.

7. Ha odguumanbHom  cailTe  OpraHmsaymm B WHGHOPMALUOHHO-
TeNIeKOMMYHUKaUMOHHON  ceTn  «WHTepHeT»  (panee -  ceTb  VIHTepHer)
0653aTeNbHOMY pa3MeLLeHUIO MOAMEXUT CneayroLwas cnpaBoyHas NHMopMaLmsa:

1) nonHoe HaMMeHOBaHWE, MECTO HaxOXAeHMUs, pPexkum u rpaguk paboTsl
OpraHusaumu (ee CTPYKTYPHbIX NogpasgeneHunii);

2) cnpaBOYHble TeNle(OHbI OpraHusayum (ee CTPYKTYPHbIX
noapasfeneHunin);

3) agpec ouymanbHoro carMta OpraHusauunm, a TakkKe afpec 371eKTPOHHOM
noyTthbl U (MNKn) dopmbl 06paTHON cBA3M OpraHnsaunm B CETU VIHTEpPHET;

4)  cCblfIKa Ha cTpaHuuy MyHuUMnanbHOM ycnyru Ha EMCY.

8. O6s3aTeNlbHOMY pasMeLlleHno Ha oduumnansHOM canTe OpraHu3sayuu
MOAMEXUT  MNepeyeHb  HOPMATWMBHbLIX  MPABOBbIX  aKTOB,  PEryINPYHOLLNX
npegoctaBneHne MyHuuMnansHoW ycnyrn (C ykazaHWEM WX PEKBU3SUTOB W
MCTOYHNKOB O(puLMansHOro ony6iMKoBaHus).

9. PasmelleHMe W aKTyanu3auumi  CNpaBOMHOM  MHGoOpMauMm  Ha
omumnansHom carMte OpraHumzaumm obecrneunmsaeT OpraHmsayms.
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PasmelleHne W aKTyanuM3auumio CnpaBoOYHOW MHGopmaumm Ha EMNTY
obecneunBaeT yNnosHOMOYeHHOe Ha BefeHue EMTY gomKHOCTHOE nuuo.

10. Pa3melleHMe W aKTyanus3auuro CrpaBovyHON uHGopmaumm Ha PIMCY
obecneumBaeT YMNoO/SIHOMOYeHHOe Ha BefeHwe PMIY  [OMKHOCTHOE  NULO.
VH(popmupoBaHue 3asBuTenieid Mo Bonpocam npefocTaBneHns MyHUUMNanbHOM
YCAYyrm W YCNyr, KOTOpble ABAAKTCA HEOO6XoAMMbIMU W 06A3aTeNbHbIMU A4
npegoctasneHnss MyHUUMNANbHON YCNyru, CBeAeHMI O Xode npeaocTaBeHus
YKa3aHHbIX YC/YT OCYLLEeCTBNAETCA:

1) nytem  pa3meuwieHMs  uMHopmauMu  Ha  odMumanbHOM  caiTe
OpraHunsaynm, a Takxxe Ha EMNry vn Priry;

2) paboTHUKoM OpraHu3aumm (ee CTPYKTYpPHOro nogpasfgeneHns) npu
HenocpeAcTBeHHOM obpalleHnn 3assutens B OpraHmsaumio;

3) nytem ny6naumkauum MHMOOPMALMOHHbLIX MaTepuanoB B CpeAcTBax
MaccoBOM UHopMaunu;

4) nyTem pasmeweHus Opowop, OyKNetoB W APYrnx  nevaTHbIX
matepuanoB B MomeweHuax OpraHusauum, npegHasHayeHHbIX Aas8  npuema
3ansBuTene, a TakKXKe WHbIX opraHuMsayuini  Bcex (HOpPM COOGCTBEHHOCTU IO
COr/lacoBaHMIO C YKa3aHHbIMUW OpraHusaumamu;

5) nocpeACTBOM TeNeMOHHON U (haKCUMUIbHOWN CBA3N;

6) noCcpeACTBOM OTBETOB HA TMUCbMEHHblE W YCTHble 06palleHuns
3assuTenen.

11. Ha oduuymanbHom caiTe OpraHusaymm B LeNaxX WMHPOPMUMpPOBaHUS
3asBuTeneil No Bonpocam npegoctasneHns MyHUUMNaNbHON yCNyru pasmelLaeTtcs
cnegyrouwas nHgopmaumna (Ha EMNCrY v Ha PMNTY pasmeliardTcs CCbIIKM Ha TaKyto
NH(OpMaLnIo):

1) wucuyepnbiBalOWMIA  MepeyeHb  JOKYMEHTOB,  HE0O6XOoAMMbIX  ANiA
npefoctasneHnss MyHUUMNanbHOW ycnyru, TpeboBaHUA K 0hOPMIEHNIO YKa3aHHbIX
AOKYMEHTOB, a TakKXe TMepeyeHb [JOKYMEHTOB, KOTOpble 3afBuTeNb Brpase
npeAcTaBuTb MO COBCTBEHHOWN MHULMATUBE;

2) nepeyeHb /AU, MMeEKOLWMX nNpaBo Ha nonyyvyeHne MyHULMNANLHON
ycnyru;

3) CcpokK npepocTaBfieHns MyHUUUNANbLHON YCyru;

4) pesynbTaTtbl NpefocTtaBneHns  MyHUUMNANbLHOW  yCnyru, MNOpPsfoK
NnpeAcTaBNeHNs  AOKYMeHTa,  ABMAIOWEroca  pesynbtaToM  NpefocTaBieHUs
MyHUUMNANLHOW YCNyru;

5) wucyepnbiBalOWMA MepevyeHb OCHOBaHW Ans  OTKasa B  Npueme
OOKYMEHTOB, HE06X0AMMbIX [ANA npegocTaBfeHns MyHUMUMNANbHOW ycnyru, a



Tak)Xe OCHOBaHWA [N MPUOCTAHOBNEHUA WAM  OTKasa B NpefoCTaB/ieHUU
MyHUUMNanbHON ycnyru;

6) WHMopmaums o0 npaBe Ha fgocyaebHoe (BHecynebHoe) o06)anoBaHue
aencTeuin  (6e3geicTBusA) U pelleHnid, NPUHATLIX (OCYLLEeCTBASAeMbIX) B Xofe
npefocTaBiieHns MyHULMNanbHOR ycnyru;

7)  ¢opmbl 3anpocoBs (3asBNeHUN, yBEOM/IEHU, co006LLEeHNNR),
Mcnosib3yemble Npu npegoctaBneHnn MyHUUUNANbLHOW YCyTN.

12.  NHdopmayma no sonpocam npegocTtaBiieHns MyHULUNANbHOW YCNYTn U
YCNyr, KOTOpble ABNAKTCA HEOOXOAUMBbIMM N 06a3aTe/IbHbIMW AN5 MPefoCTaB/IeHNs
MyHUUMNaNbHON YyCNyrn, CBeAeHUs O XofAe MPefoCTaBNeHUA YKas3aHHbIX YCnyr
npefocTaBnATCA 6ecniatHo.

13. Ha ogmuymansHom cainte OpraHu3aumm 4OMONHUTENIbHO pa3MeLLaTCs:

1) no/fHOe HauMMeHOBaHWe W NOYTOBbIA agpec OpraHmsauum (ee
CTPYKTYPHbIX NoApa3faefieHnin);

2) HoMmepa TenedoHOB-aBTOMH{OPMATOPOB (NPU HanMyMK), CrpaBOYHbIE
HoMepa TeneoHoB OpraHm3aummn (ee CTPYKTYPHbIX NogpasgeneHunin);

3) pexum paboTbl OpraHumsaumm (ee CTPYKTYPHbIX noApasgeneHuit),
rpauk pa6otbl paboTHMKOB OpraHusauunmn (ee CTPYKTYPHbIX NogpasgeneHuni);

4)  BbIAEPXKN M3 HOPMaTUBHbLIX MPaBOBbIX aKTOB, COAepXXaliMe HOPMbl,
perynupytouiune [eATeNnbHOCTb OpraHusayum rno npefoCTaB/IeHUIO
MyHUUMNanbHON ycnyru;

5) nepeyeHb UL, WMEKOLWMX MpPaBO Ha MonyvyeHne MyHULMNANLHON
ycnyru,

6) dopmbl 3anpocos (3aaBneHun, yBeOM/IEHUH, coobLLeHnN),
Mcnonib3yemble Npu  npefocTaBneHUM MyHUUMNANbLHOW ycnyru, o6bpasubl U
MHCTPYKLMN MO 3amn0/IHEHWIO;

7) nopsgok uM  cnocobbl npefgBapuTeNbHOW  3anucu  NO  BOMpocam
npefocTaBfeHns MyHUUMNANbHON ycnyrn, Ha nonydeHne MyHUUMNANIbHON
ycnyru;

8) TeKcT ALAMUHMCTPATUBHOIO perfameHTa ¢ NpUIoXKeHUAaMuU;

9) KpaTKoe onucaHue nopsgka npegocrtaBneHns MyHUUUNANbHOW YCyTu;

10) nopagok o6XanoBaHWs  peweHWin, AeucTBUn  unm  6e3aecTBUS
paboTHMKOB OpraHusauunmn (ee CTPYKTYPHbIX NOApPa3feneHunin);

11) wuHopmauma 0 BO3MOXHOCTM y4yacTus 3asBUTeNleil B OLEHKe Ka4yecTBa
npefocTaBfieHns MyHULUNANbHON YCNYrK, B TOM YMCNEe B OLEeHKe 3HeKTUBHOCTH
[eATeNIbHOCTU pyKoBoamTens OpraHusayun, a Takxe CrpaBovYHO-MH(POPMALMOHHbIe
maTepuasnbl, cofepkaline cBefeHna 0 Nopsaake 1 crnocobax NpoBefeHUs OLEHKMN.



14. Tpwn mHpopMMpOBaHUM O MNopsaake npegocTaBieHMa MyHuUUNANbHOW
ycnyru no TeneoHy paboTHUK OpraHusauum, MNPUHAB BbI3OB MO  TeNeOoHy,
NnpeACTaB/IsAETCA: Ha3biBaeT PaMUINIO, UMS, OTYECTBO (MPX HaNMyuu), JONXKHOCTb,
HaumeHoBaHMe OpraHu3auunmn (ee CTPYKTYPHOro nogpasaeneHuns).

1) Pab6oTHuk OpraHuszaumm oba3aH coobOWMTL 3asBUTENO rpauK paboThl,
TOYHblE MNOYTOBbLIN W (akTuyecknin agpeca OpraHusayum (ee CTPYKTYPHbIX
noapasaeneHnit), cnocob npoesna K HeMy, CNOCOObI NpeABapuUTeNbHOM 3anucn ans
npuemMa no BONpoOCY npedocTaBneHns MyHUUMNanbLHOW ycnyru, TpeboBaHUA K
MUCbMEHHOMY 06paLLleHMIO.

2) WHdopmuposaHne no Tene)OHy O MopsAake  npefocTaBneHUs
MyHUUMNANbHON YCNYT OCYLLECTBNSAETCA B COOTBETCTBMU C PEXUMOM U rpafuKom
paboTbl OpraHn3aunn (ee CTPYKTYPHbIX NogpasfeneHuni).

3) Bo Bpemsa pasroBopa paboTHUKM OpraHumsaunm (ee CTPYKTYPHbIX
nogpasaeneHunin) 06s3aHbl MPON3HOCUTL CNOBa YETKO M He NpepbiBaTb pa3roBop Mo
NPUYMHE NOCTYN/IEHUA APYroro 3BOHKa.

4) Tpn HEBO3MOXHOCTW OTBETUTb Ha NMOCTaB/IEHHblE 3afBUTENEM BOMPOCHI
Tene(OHHbIA 3BOHOK MnepeajpecoBbiBaeTcA (NepeBOAMTCA) Ha APYroro paboTHUKa
OpraHusaumm (ee  CTPYKTYpHOro nogpasgeneHus) nmb6o obpatmsLiemycs
coobuwaercs Homep TeneoHa, NO KOTOPOMY MOXHO MOAYYUTb HEOO6XOAMMYIO
NH(opMaLMIO.

15. Mpwn oTBeTax Ha TeneOHHbIE 3BOHKWM W YCTHble obpalleHns no
Bonpocam O nopsigke npegocTaBneHns MyHUUMNanbHON ycnyrn paboTHUKOM
OpraHmnsaumn (ee CTPYKTYPHOro nogpasgeneHunst) obpatmsluemycs coobliaetcs
cnefywouwas nHpopmayma:

1) 0 nepeyHe nuU, MMeWMUX MNpPaBO Ha nony4vyeHne MyHUUMNANLHOW
yCnyru;

2) O HOpPMaTMBHbLIX TMPaBOBbIX aKTax, Peryaumpyrowmx BOMPOCHI
npegoctaBneHns MyHuuMnanbHoW ycnyrum (HaumeHoBaHWe, faTa W HOMep
NPUHATUSA HOPMaTUBHOIO NPaBOBOro akTa);

3) 0 nepeyHe JOKYMEHTOB, HEOOXOAUMbBIX ANA NonyyYeHUs MyHuUUUNanbHOM
ycnyru;

4) 0 cpokax npegocTtasneHns MyHUUMNanbHOR ycnyru;

5) 006 ocHoBaHMSX AN OTKasa B npuveme AOKYMEHTOB, HeOGXOAWMbIX AN
npegoctasneHnss MyHuuMnansHoOM ycnyru;

6) 06 OCHOBaHMAX ans NpPMOCTaHOBNEHNSA npefocTaBneHunA
MyHUUMNanbHOW yCcyrun, oTkasa B npefocTaBfieHnn MyHULMnansHon yenyru;

7) 0 MecTe pasmeleHus Ha EMryY, PMCY, oduunansHom caiTte
OpraHusauunm NH(opMaLmu
Nno Bonpocam npegoctaBfieHns MyHUUMNaNsHOW YCNyru.



16. VHhopmupoBaHue o nopsigke npegocTtaBneHns MyHUUMNanbHON ycnyru
OCYLLEeCTBNAETCHA TakKXe Mo eANHOMY HOMepy TenedoHa noadepXxkm PIT1Y 8-800-
100-70-10, gnst Mo6UNbHLIX TeneoHoB 115.

17. OpraHuzaums paspabatbiBaeT MHGPOPMAaUMOHHbIE  MaTepuanbl Mo
nopaaky npegoctaBneHns MyHUUMNANbHOW YCAYyrn - NaMATKU, WHCTPYKLUW,
Opowtopbl, MakeTbl U pa3MeLLLaeT nx Ha ouunanbLHOM cainTe OpraHusauunm.

18. OpraHuzaumsa obecneunBaeT CBOEBPEMEHHYO aKTyanusayuto
MHPOPMALMOHHBIX  MaTepuanoB, YKa3aHHbIX B MNyHKTe 17  HacTosuero
AIMWHUCTPATUBHOIO pernameHTa, Ha ouumanbHOM canite OpraHu3aumnu.

19. [octyn K WuWHGpopmaymm O CpoKax W Mopsagke npeaocTaB/ieHUs
MyHUUMNANbHON YyCNyrn OcyllecTBNseTcs 6e3 BbIMNOMHEHUA 3asiBUTENIEM KaKUX-
nm6o TpeboBaHMin, B TOM uncne 6e3 MCNoMNb30BaHUSA MPOrpaMMHOro obecrneyeHus,
yCTaHOBKa KOTOPOro Ha TexXHU4Yeckme cpeacTtBa 3asaBuTenst TpebyeT 3aK/0UYeHUSs
NULEH3NOHHOTO WAW WHOFO CcornaweHusa ¢ npaBoobnagateneM MpPorpamMMHOro
obecrneyeHusd, npegycMaTpmMBatoLEero B3WMMaHWe nMnaTbl, pPerucTpaynio  wunm
aBTopu3aunto 3aaBuTens, Uan npefocTaB/ieHMe UM NEePCOHaNbHbIX AAHHbIX.
KoHCcynbTMpoBaHMe nNo Bonpocam npeaocTtaBfeHMs MyHUUMNANbHOW  YCNyru

paboTHMKaMn OpraHuzaumn (ee CTPYKTYPHbIX MNOApasfefieHnin) ocyLllecTBnseTcs
6ecnsaTHO.

Pasgen 2. CTaHaapT npegocTaBieHnss MyHULMNanbHOW ycnyru

Moppasgen 1. HanmeHoBaHMe MyHUUMNANBHON YCNYrK

20.  MyHuumMnanbHasa ycnyra «3anucb Ha 0by4veHuwe MO JOMNONHUTENIbHOMN
obpasoBatesibHOW Nporpammes.

Moapasaen 2. HaumeHoBaHWe opraHa, NPeAocTaB/IAOLWENO
MyHUUUNANbHYO YCNYTy

21. OpraHomMm, OTBeTCTBEHHbIM 3a nMpefocTaBneHne MyHUUMNANIbHOW
ycnyru, B HOBOypasbCKOM TOpPOACKOM  OKpyre, sBnsetca AOMUHUCTpaLUS
HoBoypasbCKOro ropofckoro okpyra. B HoBoypanbCKOM TOpOACKOM OKpyre OT
NMeHNn AAMUHUCTpPauunM HOBOYypasibCKOro rOopoACKOro OKpyra MYyHWUUMMNAaNbHYHO
YCNyry  npefocTaBAfAOT  MYHUUWUNANbHble  OpraHusauum  LOMOSHUTENbHOrO
obpasoBaHua (ganee - OpraHusaumn).

22. OpraHusayma obecrneymBaeT npefocTaBneHNe YCNyrn B 3NeKTPOHHOM
(hopme nocpeacteom EMIY, B8 ML, a takxke OpraHusaymn nyTémMm nogayu 3asBKu
nocpeactsom VIC, no Bblbopy 3assBuTtens.



23. [pepocTtaBneHne b6ecnnatHoro goctyna K EMTCY ana nogaym 3anpocos,
[NIOKYMEHTOB, MH(oOpMaunn, HeobXoAUMbIX AN MoaydeHns MyHUUMNanbLHON
YCNYyrn B 3/1eKTPOHHOW (hopme ocyulecTensetrcs B nwbom MOPL, B npepenax
TEPPUTOPUN MYHUUMNANLHOrO obpasoBaHua cybbekTa Poccuiickoin defepaunmn no
BbIOOPY 3asaBMTeNs HE3aBMCMMO OT ero MecTa XXUTe/ibCTBa WU MecTa npebbiBaHUS.

24. HenocpeAcTBeHHOe npegocTaBneHue MyH/UUMNANLHOM YCNyru
ocyuectsnaet OpraHusauns.

25. B uenax npepocTtaBneHns MyHuumnansHo ycnyru OpraHusayms
B3aMmopeincTeyer ¢ AAMUHUCTpaumein HoBOypanbCKOro ropoackoro OKpyra,
OCYLLEeCTBNAKOWMM YyrnpaBneHne B cdepe 06pa3oBaHMA, KyNbTypbl, (PU3MYECKOW
KynbTypbl U cnopTa (ganee - AAMUHMUCTPALKSA).

26. OpraHuzaumsi He BMpaBe TpeboBaTb OT 3asABUTENA OCYLLECTB/IEHUA
[AENCTBUIA, B TOM 4uC/ie COrnacoBaHuii, HeOOXOAMMbBIX AN MONYYEHUS YCNyrm u
CBSI3aHHbIX C obpalleHnem B MWHble oOpraHbl BAacTW, OpraHbl MECTHOro
caMOynpas/ieHUsA UNK OpraHun3aLunm.

Mopapasnen 3. PesynbTaT npegoctaBneHns MyHuymnaabHOM ycnyru

27. PesynbTaToMm npegocrtasneHns MyHUUMNaNIbHON YCNyrn ABNAeTCA:

1) pelleHne o0 npegoctaBneHUun MyHUUMNANbLHOW yCNyrm B BUAE
3NEKTPOHHOW 3anucu B JInuHOM KabuHeTe 3assutens B C unn Ha EMIY, nnn Ha
PITY;

2) pelweHne 06 oTKase B npegocTaBfieHM MyHUUUNANbLHOW YyCayru, npu
HaM4YMM OCHOBaHWI ANs OTKasa B MpefocTaBNeHUn MyHUUMNaNbHON YCnyru,
YKa3aHHbIX B nogpasgene HactosAwero ALAMUHUCTPATUBHOIO pernameHTa, KoTopoe
ojopmnseTrca B cooTBeTcTBMM ¢ [lpunoxeHnmem 3 K  HacTofwemy
ALOMUHNUCTPATUBHOMY PerfiaMeHTy.

28. Pesynbrar npegoctasneHnss MyHUUMNaNbHOW YCNyru He3aBUCUMO OT
MPUHATOrO pelleHns ohopMNAETCA B BUAE U3MEHEHUS cTaTyca 3NEKTPOHHOW 3anuncu
B JInuHoM KabuHete 3aaBuTtensa Ha ENMTY B feHb opmupoBaHMa npu obpalieHun
3a npepocTtaBfieHMeM MyHuumnansHOW ycnyru nocpeactsom EMIY, nu6o B
NMYHOM KabuHeTe 3assutens Ha PMIY npu obpauweHun 3a npepoctaBieHVEM
MyHuumMnanbHOR ycnyru nocpegctsom PITY.

PesynbTaT npegoctaBneHnss MyHUUMNANbLHOW YCNyrM He3aBUCMMO  OT
MPUHATOrO pelleHns ohopMaseTcs B BULE U3MEHEHWNS CcTaTyca 31EKTPOHHOW 3anuncu
B JlnuHom kabuHete 3assutend B VIC B [feHb (hopMMpOBaHUA pesynbTara npwu
obpaweHnn 3a npegocTtaBneHnem MyHuumMnansHon ycnyrun nocpegctsom MC.

PesynbTaT npefgoctaBneHns MyHUUMNANbLHOW  YCNyrM He3aBUCMMO  OT
MPUHATOrO peleHna ohopMNseTCca B BUAE YBeAOMJIEHUS 006 M3MeHeHMs cTaTyca



3NIeKTPOHHOM 3anmMcK, KOTOPOe HanpasffeTcsa 3asaBUTENII0 HA YKas3aHHbIA UM
KOHTaKTHbIA afpec 3MeKTPOHHOW MouyTbl Npu ob6palieHUn 3a npepocTaBieHUEM
MyHuumnnansHon ycnyru B Opranmsauuto unm ML,

29. PeweHne o npegocTtaBfieHMM MyHUUUNANbLHOW YCNYyrn HanpasnseTcs
3asaBUTEN0 NOC/Me OCYLLeCTB/IEHUS CBEPKM OPWUrMHanoB AOKYMeHTOB (6e3
HeobXoAMMOCTU ANA 3asaBMUTeNa nogavm B OpraHmsaumio LOMONHUTENbHLIX (HOPM B
OYMaXXHOM  WAW  3NEKTPOHHOM  BMAE), HeobXoAuMMbIX [ANA  NpefocTaBieHUd
MyHUUMNanbHOMN  yCcnyrn, C [AaHHbIMW, YKasaHHbIMW B 3anpoce, KoOTopas
OCYyLLEeCcTBNAETCA:

1) npy HeobXOAMMOCTU MPOBEAEHUA  BCTYMUTENbHbIX  (MPUEMHbIX)
ncnblTaHnin - B TeyeHue 4 (YeTbipex) paboumx [AHeld C MOMeHTa MPOXOXKAEeHUS
BCTYNMUTENbHbIX (MPUEMHbIX) UCMbITAHNMI;

2) npu  OTCYTCTBMM  HEOOXOAMMOCTM  MPOBeAEeHUS  BCTYNUTENIbHbIX
(NpemHbIX) ncnbiTaHUin - B TeveHne 4 (YeTblpex) paboumx [AHeN € MOMeHTa
n3gaHMa  npukasa O  3a4UCNeHMM Ha  0byyeHMe MO AOMOSIHUTENbHBIM
obweobpasoBartesibHbIM MNporpaMmamM, nporpammMam CrOPTMBHOW MNOATOTOBKM MO
(hopme, ycTaHoBneHHonW OpraHuzaumen, nM6o noagnucaHMs gorosopa 06
0b6pasoBaHUN Ha 06Yy4YeHMe Mo AOMOMHUTENbHLIM 06LLepa3BuBalOLL MM NporpammMam
B pamkax cuctembl MN® AO4 no dopme B COOTBETCTBUU C [MpunoxeHuem 7 K
HacTosAwemMy ALMUHUCTPATUBHOMY pernaMmeHTy (fanee-gorosop Md).

30. CsegeHusa o npepoctasieHUn MyHUUMNANbLHOW yCnyrn B TeyeHue 1
(OpHoro) pabouero fHA nognexart o6s3atenbHOMY pasmelleHunto B VIC, a Takxe Ha
EMrY, B cnyyae, ecnu 3afBfieHNe O NpPefoOCTaB/IEHUN YCAYTN MOAAHO MOCPELCTBOM
EMrY.

Moppasgen 4. Cpok 1 NopsiAoK perucTpaunmn 3anpoca 3asaBuTens o
npegocTaBaeHU MyHULUUNANbHOW YCIyru, B TOM YUC/e B 3/IEKTPOHHOW

opme

31. 3anpoc 0 npegocTaBneHMM MyHUUMNANbHOW YCAYrW, MNOAaHHbIA B
3NeKTPOHHOW hopme nocpeactsom EMIY go 16:00 paboyero AHA, peructpmpyercs
B OpraHu3auuu B AeHb ero nogayn. 3anpoc, nogaHHblin nocpeactsom EMTY nocne
16:00 paboyero gHA nNM60 B Hepaboumnil AeHb, perucTpupyetcsd B OpraHmsaumm Ha
cnegyrowmin paboymin aeHo.

32. 3anpoc, NOAaHHbIA B  WHbLIX  (opMax, NpPeayCMOTPEHHbIX
3aKoHogaTenbCTBOM Poccuiickoin depepaunn, peructpupyetrcs B OpraHusauum B
NopsifKe, YCTaHOBNEHHOM OpraHmM3aLnoHHO-pacnopaaAnTeNbHbIM aKTOM
OpraHusaymu.
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Mogpasgen 5. Cpok npegoctaBneHnss MyHUUMNaNbHON yCnyrin

33. Cpok npegoctaBneHnsa MyHUUUNANLHOW YCNYTW:

1) npn  Heo6XOAUMOCTM  MNPOBEAEHUS  BCTYNUTENbHLIX  (MPUEMHBIX)
UCNbITaHU cocTaBnseT He 6onee 45 (Copoka naTn) paboymx AHEW CcO [HS
peructpaumm  3anpoca O  npegocTaBfieHMM MyHUUMNaNbHOW — ycnyrm B
OpraHusauuu;

2) npu  OTCYTCTBUM HEOOXOAMMOCTM  NPOBEAEHUA  BCTYMUTE/NbHbIX
(NpremMHbIX) ucnblTaHUIn cocTaBnseT He 6onee 7 (Cemn) paboyumx fHeEW CO AHSA
perucTpaumm  3anpoca O  npegocTaBfeHMM MyHUUMNANIbHON — ycnyrm B
OpraHusaunu.

34. B cnydae Hanuums OCHOBaHMW [NA OTKasa B MpefoCTaB/EHUN
MyHUUMNaNbHON YCNyrn, COOTBETCTBYIOLLMIA pe3y/ibTaT HanpasnseTcs 3aaBUTeNtO:

1) npy  Heo6XOAUMOCTM  MpPOBefeHUA  BCTYNUTENIbHbIX  (MPUEMHbIX)
MCnbliTaHWA - B CPOK He 6onee 45 (Copoka nATK) paboumx [OHEW Cco AHA
peructpauymm  3anpoca O  npegoctaBneHMn MyHUUMNanbHOW  ycnyrm B
OpraHunsauunu;

2) nNpu  OTCYTCTBUM  HEOOXOAMMOCTW  NPOBEAEHUS  BCTYMUTENbHbIX
(NMpMeMHbIX) UCNbITaHUA - B CPOK He OGonee 7 (Cemu) paboumx [Hel CcO AHSA
peructpauum  3anpoca 0  npegocTaBfieHUM MyHUUUNANbLHOW  yCNyru B
OpraHusaumn.

35. Tlepuogbl obpalieHnsa 3a npegocTaBieHneM MyHUUMNANIbHOR YCAYTu:

1)  MyHunymnanbHaga ycnyra npegocrtasngerca OpraHusaunamum B Nepuog
c 1aHBaps no 31 gekabps TekyLlero roga.

2) MyHuumMnanbHas ycnyra B OTHOWEHWW NpPOrpamM, peasn3yembiX B
pamkax cuctembl Me AO[, npegoctanserca OpraHusaymamu B nepuop ¢ 1 sHeaps
no 30 HOSI6PS TeKYLLEro roga.

Mopapasgen 6. HopMaTuBHbIe NPaBOBble aKTbl, PEryINPYHOLLLE
npegocTaBneHne MyHuUMNanbHOW ycnyru

36. AKTya/bHbI MepevyeHb HOPMATUBHbLIX MPAaBOBbIX aKTOB, PEryyiMpyoLmnx
npegoctaBneHne MyHuUMNansHoW ycnyrn (C  ykKasaHMEM WX PEKBU3UTOB U
MCTOYHUKOB O(ULMANbHOr0 onyb6nmMKoBaHUSA), pasMelleH Ha oguMumnanbHOM canTe
OpraHunsauymu.

37. NMepeyeHb HOPMAaTUBHbIX npaBoBbIX aKTOB, PeryimpyroLimx
npegoctasneHre MyHUUMNanbHON ycnyrn, ykasaH B MpunoxeHnn 1 K HacToswemy
ALOMUHUCTPATUBHOMY pPErfiamMeHTy.



Moapasgen 7. VicuepnbiBaloWwmnii NnepeyeHb JOKYMEHTOB, HEOOXOANMBbIX AN
npegoctaBieHNa MyHUUMNAaNbLHOW yCnyru, nognexatmnx npeactaBieHnIo
3a89BUTENEM

38. MepeyeHb [OKYMEHTOB, HE0OOXOAMMbIX [ANnA  MpefoCTaBNeHNs
MyHUUMNaNIbHON yCnyru, nognexalinx npegcraBneHnto 3asasuTeNieM, He3aBUCUMO
OT KaTeropum n ocHoOBaHuA A4 obpalieHns 3a npegocTaBfieHneM MyHULUNANbHOW
ycnyru:

1)  3anpoc 0 npegocTtaBneHMM MyHUUMNANBHOW YyCayru no  qopme,
npuBeLeHHON B MPUNOXKEHUN 2 K HacToAwemMy AAMUHUCTPATUBHOMY pPernameHTy
(manee - 3anpoc);

2) JOKYMEHT, YAO0CTOBEPAOLWMIA MMYHOCTb KaHAMAaTa Ha 00yYeHue;

3)  [BOKYMEHT, Y[AOCTOBepAwLWMA NUYHOCTL  3adaBUTeNnd B Cydvae
obpalweHns 3a npegoctaBneHneM MyHUUMNANbHON YCyrn B COOTBETCTBUM C
MOAMNYHKTOM 2 MyHKTa 5 HacToAwero AAMUHUCTPATUBHOIO persiaMmeHTa 3aKOHHOro
npeacTaBUTENA HECOBEPLLUEHHONETHErO NnLa;

4) LOKYMEHT, NOATBEPXKAAtOLIMIA MONHOMOYNA NpeAcTaBuTens 3asaBuTens,
B Ccnyyae obpawleHua 3a npegoctaBneHMeM  MyHuUMNanbHON  ycnyru
npeactasuTens 3afaBuTens,

5) JOKYMEHTbl 06 OTCYTCTBMW MeAUUUHCKUX MNPOTMBOMOKAa3aHWin pans
3aHATUIA OTAENbHbIMU BUAAMW UCKYCCTBA, (PU3NYECKOIN KYNbTYPOIM 1 CNOPTOM;

6) KoMMsa  OOKYMeHTa, MOATBepXAalLlero perncrtpaunto B cuUCTeMe
NHOMBUAYANbHOTO (nepcoHMdrUMpPOBaAHHOIO) yyeTa, NMb60  CTPaxoBoro
cBuAeTenbcTBa 0643aTENLHON0 MEHCUOHHOIO CTPaxoBaHWA, COAepXaLlero faHHble o
Homepe CHN/C kaHamaaTa Ha 06y4veHue

7)  KOnNuMA  LOKYMEHTa, TMOATBEPXAAKLWEero perucrpaymio B CUCTEME
NHAMBUAYaANbHOTO (nepcoHM(MLMpOBaHHOI0) yyeTa, M60  CTPaxoBOro
cBuAeTeNnbCTBa 0643aTENLHON0 NMEHCMOHHOIO CTPaxoBaHWA, COfepKallero faHHble 0
Homepe CHW/IC 3assutens B c/yyae o6palieHMs 3a nNpejocTaB/ieHUEM
MyHUUMNaIbHON YCNYrn B COOTBETCTBUM C MOAMYHKTOM 2 MYHKTa 5 HacTOALLEro
ALMWHUCTPATUBHOIO pernameHTta 3aKOHHOronpeAcTaBuTens
HecoBepLUEHHO/IeTHEro nnua.

39. [lepeyeHb  [OOKYMEHTOB, He06XOAUMbIX  ANnA  NpPefoCcTaB/ieHUd
MyHUUMNabHON yCnyru, Noasexalimx npegcraBneHnto 3assuTesiemMm Mpu nogade
3anpoca Ha npejocTasneHue ycnyru nocpeactsom EMIY (cBegeHus o AOKYMeHTax
3ano/IHAKTCSA B NONMA 3NEKTPOHHOW hopMmbl Ha ETMTY):
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1) 3anpoc o0 npegocTaBneHUn MyHUUMNANLHOW Yycnyrn no opme,
npusBefeHHON B MMpUIoXeHUN 2 K HacToAweMy ALMUHUCTPATUBHOMY PernaMeHTy
(manee - 3anpoc);

2) CBefleHMA O [LOKYMeHTe, YAOCTOBEpAlOLWeEeM ANYHOCTb KaHAaupata Ha
006yuyeHue;

3) CBefleHMA O [OKYMeHTe, Y[OCTOBEepAlLWEeM JIMYHOCTb 3afaBUTENA B
cnyyae obpalleHuna 3a npegoctaBneHnemM MyHUUUNANbLHOW YCNYyrn B COOTBETCTBUM
C MOAMYHKTOM 2 nNyHKTa 5 HacTtosawero ALMWUHUCTPATMBHOIO pernamMeHTa
3aKOHHOrO MpejcTaBMTeNI HECOBEPLUEHHOIETHErO nLUa;

4) cBefeHus 0 LOKYMeHTe, NoATBEpPXKAaroLWem NnosiIHOMOYMA
npeacTtasutens  3adBuTens, B CAyyae ob6paulleHMs 3a  NpefocTaBNeHUEM
MyHUUMNanbHON ycnyru npeactaBntens 3aaButens;

5)  cBefeHus O  [JOKyMeHTax 006  OTCYTCTBMM MeANLMHCKNX
MPOTUBONOKa3aHNN AN 3aHATUIA OTAENbHbIMU BUAAMW WCKYCCTBA, (hM3MYECKOM
KY/IbTYpOr 1 CrOpPTOM;

6) cBefieHns o0 Homepe CHUMJC kaHanpaTa Ha 06y4YeHue;

7) ceegeHna o Homepe CHWJIC 3assuTtens B cfyyae ob6pauleHnsa 3a
npegoctasneHvem MyHUUMNANbHON YCYrn B COOTBETCTBMU C MOAMYHKTOM 2
NyHKTa 5 HacToAwero AGMUHUCTPATUBHOIO perfiameHTa 3aKOHHOro npeacTaBuTens
HecoBepLUEeHHONETHero nnua.

40. OnwucaHune TpeboBaHUI K AOKYMeHTaM W ¢opmam MpeAcTaB/ieHUS B
3aBMCUMOCTM OT crnocoba obpalleHns npusefeHo B MNpuioXeHUn 8 K HacToAWwemMy
ALOMWHUCTPATUBHOMY perfiaMeHTy.

41. B cnyvae, ecnm Aans npegoctaBneHns MyHUUMNaNbHOW  yCnyru
HeobxogMma o06paboTka MNepcoHanbHbIX AAHHbIX LA, He  ABASAKOLWErocs
3anaBuTENEM, U €CNN B COOTBETCTBUMN C 3aKOHOAaTe/bCTBOM Poccuiickon ®efepaunm
06paboTka TaKuUX MNepcoHasbHbIX AAHHbIX MOXeT OCYLLeCTBASATLCA C corfacus
yKasaHHOro nuua, npuv obpauieHMM 3a nonyvyeHmem MyHUUUNANLHOW YCNyru
3adABuTeNb  LOMOJIHUTENbBHO  MpeAcTaBnsfeT  AOKYMEHTbl, MOATBepXjatoLue
Moflyd4eHne corfiacus ykKasaHHOro nuvua WanM ero 3akKOHHOro npefacTaBuUTens Ha
06paboTKy MepcoHanbHbIX  [aHHbIX  YKasaHHOro  jauua. JOKYMEHTBHI,
noATBepXjaroLme nosly4yeHne cornacusi, MoryT 6biTb MpefCTaBieHbl B TOM YUCe B

(hopMe 3/IeKTPOHHOI0 AOKYMeHTA.
42. OpraHuzaunm 3anpeweHo TpeboBaTb y 3asBUTENS:
1) npeAcTtaBfeHUs [AOKYMEHTOB WM WHMOPMauuMn WAN  OCYLLEeCTB/IeHMA

NeACTBMIA, npeAcTaBfieHME WNWM  OCYLLEeCTB/IEHME KOTOPbIX He MpefyCMOTPEHO
HOPMATMBHbLIMU NPaBOBbIMW aKTamu Poccuiickoii ®eaepauun, HOPMATUBHbLIMM
NpaBoOBbIMW  aKTamy  cyObekTa  Poccuiickoit  degepauun,  HaCTOSALLUM
A[MWHUCTPATUBHbLIM PErNaMeHTOM Ans npeAocTaBneHns MyHuUMnanbHoi ycnyru;
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2) npeacTaBNneHNss  OOKYMEHTOB W WMHMoOpmauuuM, B TOM  YWUC/e
NoATBEPXAAWMX  BHeceHMe  3asaBUTeneM  nnatbl  3a  NpefocTaB/ieHne
MyHMUUNANbHOW YCNYrn, KOTOPblIE HaxXOAsATCA B pacnopskeHun OpraHusaunm,
OpraHoB, MNpPeAOCTaBAAKWMX MYHUUMUNANbHbIE YCAYTW, WHbIX TFOCYAapCTBEHHbIX
opraHoB, OpPraHOB MECTHOr0 camoynpaBfieHUsa nnMbo  NoABeAOMCTBEHHbIX
rocyaapCTBEHHbIM OpraHaM WauW opraHaM MEeCTHOro camoynpas/fieHUsi opraHu3auunm,
yyacTBYKOLWMUX B npefoctaBneHnn MyHUUUNANbHOW YCNyru, B COOTBETCTBUMN C
HOPMaTMBHbLIMM MpPaBOBbIMW aKTaMu Poccuinickoin depepauun, HOPMaTUBHbLIMU
npaBoBbIMU akTamu  cybbekta  PoccuiicKom depepauymn, HacTOALW MM
AAMWUHNCTPATUBHBLIM pernaMeHToOM 3a WCKIKYEHWEM OOKYMEHTOB, BK/NKOUYEHHbIX B
OnpefeneHHbI YacTblo 6 cTaTbh 7 defepanbHOro 3akoHa ot 27.07.2010 Ne 210-d3
«O06 opraHM3auuu npeaocTaBfieHUs TOCYAapCTBEHHbLIX M MYHULMUNANbHbLIX YCAYr»
nepeyeHb AOKYMeHTOB. (3asBUTeNb BMpaBe MPeAcTaBUTb YKa3aHHble JOKYMEHTbl U

NMHGpopmaumio B OpraHusaumio nNo cO6CTBEHHON MHULMATUBE);
3) OCYLLLECTBNEHNS AEeNCTBMIA, B TOM YMCNE COrfacoBaHUin, HEOOXOANMbIX

ana noayyeHuA MyHVILI'I/II'IaI'IbHOI‘/JI yCnyrm n CBA3aHHbLIX C 06pal_l_l|eHI/IEM B WHbIE
rocygapCteeHHble opraHbl, OpraHbl MECTHOI0 CaMoOynpas/ieHUd, opraHun3aunn, 3a
UCKNKOYEHNEM TMONy4YeHNa ycnyr wun nonyvyeHnda [OOKYMEHTOB U I/IHdJOpMaLl'I/II/I,
npenocTtaBnAeMbIX B pe3y/ibTarte MNpeaoctaBieHNA TakKuxX YCAyr, YKa3aHHbIX B

nofpasfenie HactoAwero ALMUHUCTPATUBHOIO perfaMeHTa;
4) npeacTaBneHNss LOKYMEHTOB W WH(opmauuwn, oTcyTcTBue u (nam)

HeloOCTOBEPHOCTb KOTOPbIX He YKa3blBaUCh NPX NepBOHaYaIbHOM OTKas3e B npueme
NOKYMEHTOB, HEOBXOAUMBIX AN8 NpeaocTaBneHns MyHuUunanbHol ycnyru, nméo B

npegocTaBAeHUn MyHULMNANLHON! YCAYTW, 33 UCKIHOUYEHUEM CNeAYIOW X CyYaes:
a) W3MEeHeHWe TPeGOBaHWII HOPMATUBHbLIX MPABOBLIX AKTOB, KacaloLLUXCS

npegoctaBneHns MyHuUUMNANbHOW  yCnyru, nocne repBoHavalbHOM  nojayn
3anpoca;

6) HannuMe owmMbOK B 3anpoce U AOKYMeHTaX, NoAaHHbIX 3asiBUTENIEM NOCNe
nepBoOHayasbHOro OTKasa B  MpPUEMe  AOKYMEHTOB, Heo6XoAuUMbIX  ANS
npegocTaBfieHMs  MyHUUMNANbHON  YCNyrIHW, nmbo B nNpeaocTaBneHUN
MyHUUUNANbHOW YCNYTU U HE BK/KOYEHHbIX B MPEACTaB/EHHbIA paHee KOMMMIEKT

[OKYMEHTOB, HE06X0MMbIX AN5 NpeaocTaBneHns MyHULUNANbHON ycnyru;
B) MCTEUYEHME CpOKa [eiCTBUS [JOKYMEHTOB WM U3MEHEHMe WH(opmaluu

nocne nepBOHa4yanbHOro OTKa3a B MNpuvemMe [OKYMEHTOB, HeOO6XOAWMbIX ANs
npegoctaBneHns  MyHuuunansHoin  ycnyrn, nMbo B NpefoCTaBfeHUN
MyHUUMNanbHON ycnyru;

r) BblABNEHWE [OKYMEHTanbHO MNOATBEPXAEHHOro Qakra (MpM3HaAKOB)
OWMBOYHOro WA  NPOTUBOMPABHOro  gencTeua  (6e3gercTema)  paboTHMKA
OpraHuszaymm nNpu nepBoHavyanbHOM OTKase B MpuvemMe AOKYMEHTOB, HEO0OXOAMMbIX
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AN npegoctasneHns  MyHuumMnanbHOW  ycnyru, nméo B MpefoCTaB/IEHUM
MyHUUMNanbHOW yCcnyru, 0 4em B NMUCbMEHHOM BUAe 3a NMOAMUCLI0 PYKOBOAUTENA
OpraHu3aymm npu nepBoHavyaibHOM OTKase B Mpuveme AOKYMEHTOB, HEOOXOAUMbIX
ANs npefoctaBneHns MyHuUMnanbHON ycnyrun, yesefomnaseTcs 3asaBuTeNib, a Takxe
MPUHOCATCA U3BUHEHWA 3a AOCTAaB/IEHHbIE Heyf06CTBa.

43.  [JOKYMeHTbl W3 TepeyHd, YCTaHOBNEHHOro nyHktamn 39 u 40
HacToAwero ALMUWHUCTPATUBHOIO pernamMeHTa, COCTaBfIeHHble Ha WHOCTPaHHOM
A3blKe, NOAJNIeXaT MnepeBody Ha PYCCKUA A3blK. BepHOCTb nepesoga, NOA/IMHHOCTb
nognucu  nepeBofYMKa  CBUAETENbCTBYKOTCA B NOPAAKE, YCTAaHOB/IEHHOM
3aKoHofarTenbCTBOM Poccuiickon ®epepaunn o HoTapuaTe, Mb0 yAOCTOBEpsieTcA
anocTuneM B COOTBETCTBMU C «[aarckoi KOHBEHLMeN, OTMeHsALen TpeboBaHme
nerannsaumy MHOCTPaHHbIX O(hMLManbHbIX LOKYMEHTOB» OT 5 oKTAGpA 1961 roga.

Moapasgen 8. McuepnbiBaloLW M nNepeyeHb JOKYMEHTOB, HEO6X0AMMbIX ANs
npegocTaBneHnss MyHMuUMnaabHOM YCyrn, KOTopble HaxXo4ATCsA B
pacnopsXeHMn opraHoB BAacTW, OPraHoB MeCTHOro caMoynpaBneHnsa Unmn
opraHusaymnii

44,  OpraHus3auma B MNopsAKe MeXBeLOMCTBEHHOIO WHMOPMALMOHHOIO
B3aMMOJENCTBUA B LieNAX NpeacTaBieHns U noayvyeHns JOKYMEHTOB U MH(opMaLnm
ANs npegocTaBfieHUs  MyHuUUMNANbHOW  yCNyru,  KOTOpble  Haxogatcs B
pacrnopskeHuyn OopraHoB BfacTW, OPraHOB MECTHOrO0 CcamoynpasieHus WIu
opraHusaumii, 3anpallinBaerT:

1) B Cny4yae, NMpefycCMOTPEHHOM MOAMYHKTOM 1 myHKTa 28 HacToALWero
AOMVHUCTPATUBHOIO pernameHTta, y ALMUHUCTPaAUMW [aHHble cepTuduKaTta
[JONOMHUTENLHOIO 06pa3oBaHWsA, BblAHHOTO paHee KaHAugaTty Ha o06y4eHue Mo
AONOMHUTENbHLIM 06l epasBMBaoLW MM nporpammMam.

45.  HenpepgcrtaBneHve (HECBOEBPEMEHHOE MNpeACTaB/ieHWe) OpraHamu
rocyflapCTBeHHOMW  BNacTW,  opraHamyM  MeCTHOro  camoyrnpaB/ieHUs WK
opraHusaymamum rno MexxBeJOMCTBEHHOMY UH(OPMAaLNOHHOMY 3aMnpocy AOKYMEHTOB
N NH(OpMaLMM He MOXET ABNATbCA OCHOBaHMEM A1 OTKasa B MpefoCTaBfieHUU
3assuTento MyHuLMNansHOM yCnyru.

46.  [OMKHOCTHOe nuuo u (Mnm) paboTHUK YKasaHHbIX B MNYHKTe 46
HacToAwero AAMUHUCTPATMBHOrO perfiaMmeHTa oOpraHoB W oOpraHusauyui, He
npeacrtaBmelLUne (HECBOEBPEMEHHO MpeACTaBUBLLNE) 3aMPOLLEHHbIE U HaxoadaLWwmecs
B UX pacnopskeHun LOKYMEHT WAN UHMOopMauuto, nognexar agMUHUCTPATUBHOM
(cTatbs 19.7 Kopgekca 06 aAMUHNCTPATUBHbBIX NnpaBoOHapyLLEeHUAX),
ANCUMNANHAPHOM nnn MHOW  OTBETCTBEHHOCTM B COOTBETCTBUM  C
3aKoHofartenbCcTBOM Poccuiickoin Pefepaymm.
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47.  [JOKYMEHThI, yKa3aHHble B NYHKTE 45 HacTosLLero
ALMWUHUCTPATUBHOIO  perfameHTa, MOryT ObiTb NpeAcTaBfieHbl  3asBUTENEM
CaMOCTOATEeNIbHO MO COGCTBEHHOW uWHUUMaTUBe. HenpeacTaBneHne 3asBUTENEM
YKa3aHHbIX [OKYMEHTOB He fABNAeTCA OCHOBaHMEM [ANA OTKasa 3asaBUTEN0 B
npegocTtaBneHnn MyHUUUNaNbLHOM YCYTW.

Moapasaen 9. McuepnbiBaloLW M NepeyeHb OCHOBaHWIA 419 0TKasa B Npueme
NOKYMEHTOB, HEOOXOAUMbIX A9 NpefocTaBfeHNnsa MyHULUNANbLHOW ycnyru

48. OcHoBaHMsAMW oA OTKasa B NMpueme LOKYMEHTOB, HEOOXOAMMBbIX A1
npegocTaBfieHns MyHULMNANbHON YCNYrn, SABNAIOTCS:

1) 3anpoc Hanpas/fieH agpecarty He Mo NPUHALNEXHOCTH;

2) 3asBuTENeM  npeacTaBfieH  HeMnosiHbIA ~ KOMMIEKT  [OKYMEHTOB,
HeobXoANMbIX ANA NpefocTaBfeHns MyHUUUNANbHOW YCNYTW;

3) NOKYMEHTbI, HeobxoAuMble Ans npeaocTaBfieHMsa MyHuUUMNanbHOM
YyCNyru, yTpaTtuam cuny;

4) OOKYMEHTbl  coflepXaT TMOAYUCTKA W WCNpaB/ieHUa TekCTa, He
3aBepeHHble B MOpsAKe, YCTAHOB/IEHHOM  3aKOHOAATENIbCTBOM  POCCMIACKOM
depepaunm;

5) LOKYMEHTbI COAepXaT NOBPeXAeHUs, Hainyme KOTOPbIX He MO3BONAET
B MOMIHOM 06bemMe WUCNOMb30BaTb MH(OPMaLUIO W CBeAeHWs, cofepkalineca B
LOKYMeHTax ans npegocTtaBfieHUs MyHULUNANbLHOW YCNyru;

6) HEeKOpPPeKTHOe  3arojiHeHWe  o06sa3aTeflbHbIX  Monein B (hopme
NHTepakTMBHOro 3anpoca Ha EMNIY wam Prry (otcyTtctBne 3amnofiHEHUS,
HeJ,0CTOBepHOe, HernoJsiHoe nmoéo HenpaBUIbLHOE, HeCOOTBETCTBYHOLLEe
TpeboBaHMAM, YCTaHOB/IEHHbIM HACTOAWMM ALMUHUCTPATUBHBLIM PerniaMeHToM);

7) nogaya 3anpoca W WHbIX [OOKYMEHTOB B 3/IEKTPOHHON (hopMe,
MOAMUCAHHBIX C WCNOMb30BaHWEM 3MEKTPOHHOW nognucu (ganee - 3I1), He
npuHagnexawen 3aaBuUTento UNN NpeacTaBUTeNto 3asaBUTeNs;

8) nocTtynneHne 3anpoca, aHa/loOrMYyHOro paHee 3aperucTpupoBaHHOMY
3anpocy, Cpok npefoctasneHnss MyHULUNANbHOW YCYyTy N0 KOTOPOMY He UCTEK Ha
MOMEHT NOCTYN/eHNA Takoro 3anpoca.

49. Tlpwu ob6paweHnn yepesd EMIY wunm PIMTY peweHne 06 0TKase B
npueme [OKYMEHTOB, HeoOXoAUMbIX AN npefocTtaBneHns MyHuULMNansHOMN
ycnyru, ogopmnasetca no opme, npuBeaeHHOW B TMpuUIoXeHnn 4 K HacToswemy
AQMWUHNCTPATUBHOMY pernamMeHTy, B BUAE 3NEKTPOHHOI0 AOKYMEHTA Hanpas/feTcs
B INYHbIN KabuHeT 3assutens Ha EMTY wunu PMT'Y He no3gHee nepeoro pabouyero
[HA, cnefyoLlero 3a gHeM nofayu 3anpoca.
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50. Bblgaya pelweHns 06 oTkase B NpuMeme LOKYMEHTOB, HEOOXOAUMbIX A
npegocTasieHns MyHUUUNANLHOW YCNyru, B cfiydae obpaweHus 3asBuTtens B
OpraHusaunto  wam B M®L, B  WHbIX  (opmax, nNpeayCcMOTPEHHbIX
3aKoHofaTe/NlbcTBOM Poccuiicko Pefepayun, ycTaHaB/IMBaAETCA OpraHu3alMOHHO-
pacnopsaguTenbHbiM  aktom OpraHusauuu, KOTOpblA pasMellaeTcs Ha canTte
OpraHusayumn.

51. Otka3 B npuemMe [AOKYMEHTOB, HE0OXOAMMbIX AN MNpeaocTaBieHUs
MyHUUMNaNbHON YCNYrn, He MPenAaTCTBYeT NOBTOPHOMY ob6palleHUto 3asaBuTens B
OpraHusauunto nnm B M®L, 3a npegoctasneHneM MyHUUNNANLHOW YCYTN.

Moapasgen 10. NicuepnblBaloLLnii NepevyeHb OCHOBaHWUIA Ans
NPUOCTAHOB/IEHNA NN 0TKasa B NpeAocTaBneHnn MyHuUUNNanbHoM ycnyru
52. OcCHOBaHUA ANs NPUOCTAHOBNEHUS NpefocTaBNeHUs MyHUUUNANbLHO

YCNYyrn oTCyTCTBYIOT.

53.  OcHoBaHUAMM AN18 O0TKa3a B npefocTaBneHnn MyHUUMNanbHOMN ycnyru
ABNAKOTCH:

1) Hannuve MPOTUBOPEUYMBBLIX CBEAEHWI B 3anpoce U MPUIOXKEHHbIX K
HEMY AOKYMEHTaXx;

2) HECOOTBETCTBME KaTeropum 3adaBuUTENd Kpyry nuu, YyKasaHHbIX B
nojpasfene Hactoawero AGMUHNUCTPATUBHOIO PernameHTa;

3) HEeCOOTBETCTBME AOKYMEHTOB, YKa3aHHbIX B MoApasfene HacToALero
AQMWUHUCTPATMBHOIO perfameHTa, no ¢opmMe WM CcofepXaHut TpeboBaHMUAM
3aKoHofaTenbcTBa Poccuiickon ®epepauunm;

4) 3anpoc nogaH NUUOM, He WMEKLWMM TMOMHOMOYUA NPeACTaBNATb
NHTepecbl 3asaBUTENS;

5) 0T3bIlB 3anpoca no nHuunaTmee 3adaBuUTeNs;

6) Hannume MeAULWMHCKUX NPOTUBOMOKAa3aHWW A15 OCBOEHUS MPOrpamm
Mo OTAeNbHbIM BWAAM WCKYCCTBa, (WM3MYECKOW KyNbTypbl WM CNOpPTa, Nporpamm
CNOPTMBHOW NOATrOTOBKY;

7)  oTcyTCTBME CBOOOAHLIX MecT B OpraHusaumu;

8)  HesaBka B OpraHmsaumio B TedeHue 4 (YeTbipex) paboumx gHein nocne
Nnony4YeHUs yBeAOMNIeHUS 0 HEOOX0AMMOCTU TIMYHOTO NOCELLEHNS ANSA 3aK/THOUEHUS
aorosopa 06 06pa3oBaHuu;

9)  [OCTYMHbIA OCTaTOK obecrevyeHns cepTudukata [AOMNONHUTENBHOIO
06pa3oBaHMA B TEKYLEM rofly MeHbLIE CTOMMOCTWN OAHOrO 3aHSATUS B COOTBETCTBUU
C YCTAaHOB/EHHbIM pacnucaHueM NM60 cepTUduMKaT 4ONONHUTENLHOIO 06pa3oBaHuUs
HEBO3MOXHO UCMO/Mb30BaTh 4719 06y4YeHUs M0 BbIGPAHHOW NporpaMme;

10) HesABKAa Ha MPOXOXAEHWEe BCTYMNUTENbHbIX (MPUEMHbIX) MUCMNbITAHUIA B
OpraHusaumio;
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11) HenpeacTaBneHWe OPUTMHANOB [AOKYMEHTOB, CBefeHMSA O KOTOpPbIX
yKa3aHbl 3asBuUTeNIeM B 3NEKTPOHHOI opme 3anpoca Ha EMTY wnu PMIY, B AeHb
npoBefeHNA BCTYNUTENbHbIX (NPUEMHbIX) ucnbiTaHWA B OpraHu3auum nmbo B
cny4yae OTCYTCTBUA HEO6XOAMMOCTU MNpoBeAeHUA BCTYNUTENbHbIX (MPUEMHbIX)
NCMNbITaHWI B IeHb NOANUCAHUS A0r0BOPA;

12) HecoOTBETCTBME OPUTMHANOB AOKYMEHTOB CBEAEHWAM, YyKa3aHHbIM B
3aNeKTpPoHHOM thopme 3anpoca Ha EMTY wnum PMTY;

13) oTpuuatenibHble pe3ynbTaTbl BCTYNUTENbHbIX (MPUEMHbIX) UCMbITAHWA;

14)  HeAfOCTOBEPHOCTb MHQOPMaUUK, KOTOpas COAEPXUTCA B AOKYMEHTaXx,
npeAcTaBNeHHbIX 3aaBuTenem, JaHHbIM, NONYy4YeHHbIM B pe3ynbTate
MeXXBEeAOMCTBEHHOI0 MH(OPMaLMOHHOIO B3aMMOENCTBUS.

54.  3aABMTeNb BMNpaBe 0TKa3aTbCs OT Noay4vyeHUs MyHULUNANbHOW YCIyru
Ha OCHOBaHWW 3asBNEHUS, HANUCAaHHOro B CBOGOAHONM (hopme, HanpaBuWB MO agpecy
3NEKTPOHHOW No4YTbl uUnnM obpatmBwuce B OpraHmsauuo nam B ML, a Takxe
nocpeactsom EMTICY wnm PMACY B JInyHOM KabuHete. Ha 0CHOBaHUU
NMOCTYNUBLLErO 3asBNeHNUA 06 O0TKase OT NpefoCcTaB/feHUs MyHUUMNANbLHOW yCnyru
paboTHMKoM OpraHusauunu, coTpygHmkom M®LL npuHnumaeTca pelleHne 06 0TKase
B npepocTaBneHnn MyHuumnanbHoW ycnyru. Pakt oTkaza 3asBuTens oT
npeaocTaB/ieHNa MyHUUMNANbHOW YCNYT C MPUIOXKEHUEM 3asaB/IEHUS U peLleHuns
06 oTKase B npepgocTtaBneHnn MyHuymunanbHon ycnyrun gukcupyetca B C. OTkas
OT npegocTtaBneHns MyHUUUNANLHOW YCNYrM He MNPensaTCTBYET MNOBTOPHOMY
obpaweHunto 3assutens B OpraHusaumio unnm B MOPLL 3a npegocrtaBneHueEM
MyHUUMNanbHOW yCnyru.

55.  3adBuMTeNb BNpaBe MOBTOPHO 06paTUTLCS B OpraHusauunio ¢ 3anpocom
nocne YyCTpaHEHUA OCHOBaHW, YKasaHHbIX B MNYHKTe 54  HacTosuero
ALMUHUCTPATUBHOIO pernameHTa.

Mopgpasgen 11. Mopsaok, pasmep M 0OCHOBaHUS B3UMaHUA rocyjapCTBEHHON
NOLUVHbBI NN UHOW NaTbl, B3AMMaeMOW 3a NpefoCcTaB/ieHNe
MyHUUMNANbHON YCNYru

56. MyHuUMNanbHas  ycnyra — npejocTaBnseTcss  6ecnnatHo  3a
NCKMIOYEHNEM C/lyYyaeB MPEBbIWEHNS CTOMMOCTM 06Y4YeHWUs MO AOMNONHUTENbHONA
o6pa3oBaTeNbHOM  Mporpamme, YCTaHOBNEHHOW OpraHusauueid, [OCTYMNHOrO
oCTaTKa obecneyeHuns cepTudukaTa 4ONONHUTENBHOTO 06pPa3oBaHMs.
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Mogpasnen 12. MNMepeyeHb ycniyr, KOTOpble ABAAKTCA HEOOXOAMMbIMU U
ob6da3aTeNbHbIMU A4N15 nNpegocTaBneHns MyHuumnanabHOM yCnyru,
noanexatinx npeactaBrieHU0 3assBUTeNEM, CNOCOObI UX MNOSTYYEHUS, B TOM
yncne B 31EKTPOHHON hopMe, NOPSAA0K UX NPeaocTaBneHUs, a TaKxXe
NOpPSAAOK, pasMep M OCHOBaHMA B3MMaHUA NaTthbl 3a NpefocTaB/ieHNe TaKnx

ycnyr

57. Ycnyru, KoTopble SBASAKOTCA HEO6XOAMMbIMU W 06s13aTeNlbHbIMU NS
npegocTaBneHns MyHULMNaNbHOR YCAYrn, OTCYTCTBYHOT.

Moapasgen 13. Crnocobbl nNpegocTaBneHns 3assBUTENEM NOKYMEHTOB,
HE0OX0ANMbBIX A1 NOYyYEHUA MYHUUMNANbHON YCNyru

59. OpraHusauunsa obecreynBaeT npefocTaBieHne MyHUUMNANbHOW YCayru
nocpeactsom EMIY, a Takke B WHbIX (hopmMax Mo Bblbopy 3asButens B
cooTBeTcTBMM € PefdepasbHbiM  3aKOHOM OT 27.07.2010 Ne 210-®3 «06
opraHmsauuun nNpefocTaBNeHUA rOCYAaPCTBEHHBLIX U MYHULMNANbHBLIX YCAYI».

"naBa 1. O6pauleHne 3aaBuTtensa nocpeactesom EMry.

60. [And nonydyeHns MyHuMUUNanbsHOW ycnyru 3asaBuTeNlb aBTOPU3YETCA Ha
EMTY nocpeAcTBOM MOATBEPXKAEHHOI yUyeTHON 3anucn B ECUA, 3aTeM 3anonHseT
3anpoc B 3/1eKTPOHHOM BMAE C WUCMONb30BaHWEM CheuuasbHON WHTepPaKTUBHOM
(hopmbl. Mpy aBTOpPM3aLUM MOCPELCTBOM MNOATBEPXAEHHOW YYeTHOW 3anucu B
ECMA 3anpoc cuuTaetcsa nmMognucaHHbIM MPOCTON 3/M1EKTPOHHON MOAMUCHI0
3aaBuTend, npeactaButens 3aaBuTend, yno/IHOMOYEHHOro Ha noanucaHne 3anpoca.

61. 3anonHeHHbIW 3anpoc oTnpasnseTcs 3asasutenem B OpraHusauunio.

62. OTnpaBneHHble AOKYMeEHTbl noctynalT B OpraHusauuio nNyTeéM
pasmeleHus B IC, nHterpmposaHHoii ¢ EAVC [O.

63. 3adABuTeNb YyBeAOMAAETCA O nonyyeHun OpraHusauuein 3anpoca U
[IOKYMEHTOB B [eHb ero nojaym nocpeAcTBOM W3MeHeHUs cTaTyca 3anpoca B
NTnyHom KabuHeTe 3asaBuTtensa Ha EMTY.

64. B cnyyae Heo6Xo4MMOCTU NPOBEAEHUS MPUEMHbIX (BCTYNUTENbHbLIX)
ncnbiTaHuini B OpraHunsaunn 3aasutento B TedeHne 7 (Cemu) pabouymx fHen C aatbl
perncTtpauymm 3anpoca B OpraHusauum B JInyHbelin kabuHeT Ha EMTY Hanpasnsetca
yBelOM/IEH/e 0 AaTe, MecTe W BpeMeHW NPOoBeAeHUs BCTYNUTENbHbIX (MPUeMHbIX)
NCNbITAHNMN.

65. WVIHdopmauusa o fate, BpeMeHW U MecTe MPOBeAEHUsA BCTYNUTENbHbIX
(MpUeMHbIX)  MCNbITAHWA  pa3MellaeTca Ha  WHMOPMAauUMOHHOM  CTeHZe MU
ouymansHom canite OpraHumsaumm He nosgHee, yem 3a 3 (Tpu) paboumx AHA [0
[aTbl NPOBEAEHNA BCTYNUTENIbHbIX (MPUEMHbIX) UCMbITAHWMN.
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66. [Ana  nNpoxXoXAeHUs  MPUEeMHbIX  (BCTYNUTE/NbHbLIX)  UCMbITAHUNR
3aaBuTtenb npepoctasnfeT B OpraHusauuio OpuruHanbl LOKYMEHTOB, CBeAeHUA O
KOTOpbIX YKa3aHbl B 3anpoce, paHee HanpaB/fieHHOM 3afBuTefieM MOCPeLCTBOM
ENCY.

67. B cfyyae OTCYTCTBMS OCHOBaHMW [NA OTKasa B MpefocTaBleHUu
MyHUUMNanbHOM ycnyru, YKa3aHHbIX B nogpasgene HacToALLEro
ALMUHUCTPATUBHOIO pernameHTa, U B TedyeHne 4 (YeTbipex) paboumx gHeir nocne
NpoBefeHNsA BCTYNUTENIbHLIX (MPUEMHbIX) WCNbITAHUA B JIMYHLIA KabWHET Ha
EMryY HanpaBnsetca yBefOM/eHMe O NpegocTaBfeHM MyHUUMNANLHOW YCNyrn B
COOTBeTCTBUM C nognyHkTom 1 nyHkta 30 HacTosAwero AAMWUHUCTPATUBHOIO
pernameHTa.

68. B cnyyae OTCYTCTBMA HeEOOXOAMMOCTU MNPOBeAeHUsA MPUEMHbIX
(BCTYNUTENbHBLIX) MCMbITaHNn B OpraHusauun 3asaBuTento B TeveHue 4 (YeTbipex)
pabounx AHewn ¢ gaTbl peructpaymmn 3anpoca B OpraHusaumu B JINUHbIA KabUHET Ha
EMICY Hanpaensetrcd yBeAoM/ieHME O HeobxoammocTu B TedeHue 4 (YeTbipex)
pabounx [Heil nopnucaHus [Orosopa nNOCPeACcTBOM  (yHKUMOHana JIMyHoro
KabnHeta Ha EMI'Y B cOOTBETCTBMM C MoAanyHKTOM 2 nyHkTa 30 HacTosuero
AOMWHUCTPATUBHOIO pernamMeHTa.

CnaBa 2. O6palleHne 3aaButensa nocpeactsom Prry.

69. [Ana nony4vyeHus MyHuumMnanbHoOn ycnyru 3asBuTeNb aBTOPM3YeTCs Ha
PMIY nocpeactsoM NOATBEPXKAEHHOW yyeTHOM 3anucu B ECUA, 3aTem 3anofiHseT
3anpoc B 3/MEKTPOHHOM BMAE C WUCMONb30BaHWEM cneuuanbHOW WMHTEpPaKTUBHOWN
(hopmbl. pu aBTOpM3aLMU MOCPELCTBOM MNOATBEPXAEHHOMW Y4YeTHOW 3anucu B
ECMNA 3anpoc cumTaetcs MOAMUCAHHLIM MPOCTOM 3NEKTPOHHOW MNOAMUCHIO
3afBuTens, npeactaBuTens 3aaBuUTend, yrnoJHOMOYEHHOro Ha nognucaHne 3anpoca.

70.3ano/HeHHbIN 3anpoc oTnpasnsetcs 3assutenem B OpraHusauuio.

71. OTnpaBneHHble [AOKYMEHTbI nocTynatdT B OpraHusauyuio nNyTém
pasMeLLeHnss B MHTerpuposaHHou ¢ PMTy UC.

72.  3adBuUTeNnb YyBefoM/seTcA O nonydvyeHum OpraHusaymein 3anpoca U
NOKYMEHTOB B feHb €ero nojayu nocpeacTBoM W3MEHeHMA cTaTyca 3anpoca B
NTnyHom KabuHeTte 3aasuTens Ha PITY.

73. B cnyuyae He06X0AMMOCTM MPOBEAEHUA NMPUEMHbIX (BCTYMNMUTENbHbIX)
ncnboiTaHuii B OpraHnsauunm 3assutento B TeveHne 7 (Cemun) paboumx gHein ¢ patbl
peructpauumn 3anpoca B OpraHusaumu B JInuHbIA KabuHeT Ha PIITY Hanpasnsetcs
yBelOM/IeHMe O fJaTe, MeCTe M BPeMeHW NPOBefeHUs BCTYNUTENIbHbIX (MPUEMHbIX)
NCNbITaHWUA.

74. WHpopmaunsa o gate, BpeMEHN N MeCTe MPOBeAEHWNSA BCTYMNMUTENbHbIX
(NMpreMHbIX)  MCMNbITAHWA  pa3MellaeTca Ha  MH(POPMALMOHHOM  CTeHae U
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omymansHom cainTe OpraHusaumm He nosgHee, yem 3a 3 (Tpu) paboumx AHSA A0
[aTbl MPOBeAeHUs BCTYNUTENbHbIX (MPUEMHbIX) UCMbITAHWA.

75. Ons  NpoxXoXAeHUs NPUEMHbIX  (BCTYMNUTENbHbIX)  WUCMbITAHUN
3agsutens npepoctasndeT B OpraHu3ayunio OpuruvHanbl 4OKYMEHTOB, CBeAEeHUS O
KOTOPbIX YKa3aHbl B 3anpoce, paHee HanpasleHHOM 3asBUTENEM NOCPeACTBOM
PITY.

76. B cnydyae OTCyTCTBMA OCHOBaHMW A5 OTKasa B MNpefoCTaB/ieHUU
MyHUUMNanbHOW ycnyru, YKa3aHHbIX B nogpasgene HacToALLero
ALMUHUCTPATUBHOIO pernameHTa, U B TeyeHue 4 (YeTbipex) paboumx gHen nocne
NpoBeAeHNA BCTYMUTENbHbIX (MPUEMHbLIX) WCMbITaHWA B JIMYHBIA KabWHET Ha
PMIY HanpaBnseTca yBefoOM/IeHME O npefoctaBneHnn MyHUUUNanbHOW yCnyru B
cooTBeTCTBMM C nognyHktoM 1 nyHkta 30 HactoAwero ALMWUHUCTPATUBHOIO
pernameHTa.

77. B cnyyae OTCYTCTBMSA HEOOXOAMMOCTWU TMPOBEAEHUSA MPUEMHbIX
(BCTYNMTENbHBLIX) UCMbITaHN B OpraHusaynmn 3assutento B TeveHue 4 (YeTbipex)
paboumnx gHewn ¢ gatbl peructpauum 3anpoca B OpraHunsaumn B JINYHbIN KabUHET Ha
PMIY HanpaBnseTcsa yBejoM/eHMe, 0 HE06X0AMMOCTM NoceTuTb OpraHusaynio ans
npefocTaB/ieHUA  OpUrMHaNoOB  AOKYMEHTOB M NOAMuWcaHWs  forosopa B
COOTBETCTBMM C MoAMYyHKTOM 2 nyHkKTta 30 HactoAwero AAMWHUCTPATUBHOIO
pernameHTa.

MnaBa 3. O6paweHne 3aasutens nocpeacrtsom UC.

78. [nsa nonyyeHns MyHuUMnanbHOM ycnyrn 3asBuTeNlb aBTOPU3YeTCA B
NC, 3aTem 3anonHaetr 3anpoc B 3NEKTPOHHOM BMAe C UCMNOJ/Ib30BaHWUEM
cneunanbHOW MHTEpPaKTUBHOM (opmbl. Mpu aBTopmsauun B NC 3anpoc cumTtaeTcs
MNOAMNMUCaHHbIM MpocToMu Al 3aasuTens, npeacTaBuTens 3asasuTens,
YyMO/IHOMOYEHHOr0 Ha nognucaHne 3anpoca.

79. 3anonHeHHbIN 3anpoc oTnpasnseTcs 3asasutenem B OpraHusauuio.

80. 3asBuTenb yBefomMnfeTca O nonyyveHuu OpraHusaumein 3anpoca u
[OKYMEHTOB B ieHb ero nojaym nocpeacTsoM M3meHeHus ctatyca 3anpoca B UC.

81. B cnyyae Heo6XxoaMMOCTM NpPOBeAeHUA NPUEMHbIX (BCTYNUTENbHbIX)
ncnbiTaHnini B OpraHnsaunn 3assutento B TeveHne 7 (Cemmn) paboumx gHen ¢ fatbl
permctpauun 3anpoca B OpraHusauymm Ha 3NEKTPOHHYK MoyTy 3asaBuUTend,
yKasaHHy npu peructpayumn B VC, HanpaBiseTca yBeLOM/IeHME O faTe, MecTe ”
BPEMEHM MpPOBefeHUA BCTYNUTENbHbIX (MPUEMHbIX) WCNbITAHUA NO  QopMe,
npuBefeHHON B MpunoxXeHnn 5 K HacToAwemy ALMUHUCTPATUBHOMY PerfiaMeHTy.

82. WHpopmaunsa o gate, BpeMeHN N MecTe MPOBeAeHUA BCTYNUTENbHbIX
(NMpUeMHbIX)  UCNbITAHWA  pa3meliaeTcs Ha  MHPOPMALMOHHOM  CTeHAe U
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omumnanbHom cante OpraHusaumm He noaaHee, yem 3a 3 (Tpu) paboumx AHA 00
[aTbl MPOBEAEHNS BCTYNUTE/bHLIX (MPUEMHBIX) UCMbITAHWA.

83. Ons  NpoxXoXaeHus  MpueMHbIX  (BCTYNUTENbHLIX)  UCMbITAHUNR
3aasutens npepoctasnder B OpraHMsauunio OpUrMHanbl LOKYMEHTOB, CBELEHUA O
KOTOPbIX YKa3aHbl B 3anpoce, paHee HanpaB/iieHHOM 3aaBuTesniem nocpegcrsom UC.

84. B cnyyae OTCYTCTBMS OCHOBaHMWA ANA OTKasa B NpeaocTaBAeHUM
MyHUUMNanbHOW ycnyru, YKa3aHHbIX B nogpasgene HacToALLero
ALMUHUCTPATUBHOIO pernameHTa, U B TedeHue 4 (YeTbipex) paboumx fHeiln nocne
npoBeAeHNA BCTYMUTENbHbIX (MPUEMHbLIX) WCNbITAHWUIA HA 3NEKTPOHHYIO MOYTY
3afABuTeNs, yKasaHHyl npu peructpauymm B NC, Hanpasnsetcd yBegoM/IeHUE MO
(hopme, nNpuBefeHHON B [1punoXeHUM 6 K Hactosdwemy AAMUHUCTPATUBHOMY
pernameHTy, 0 Heo6XxogmMmMocTh B TedeHue 4 (YeTbipex) paboymx fgHEW NOCETUTH
OpraHusauunio gns 3aknoyeHnsa 40orosopa, B COOTBETCTBUM C MOAMNYHKTOM 2 MYHKTa
30 HacToswero AAMUHUCTPATUBHOIO pernameHTa.

85. B cnyyae OTCYTCTBUA HEOO6XOLMMOCTW MPOBeAEeHUA MpPUeMHbIX
(BCTYNUTENbHBLIX) MUCNbITaHWA B OpraHu3aumn 3asBuUTeNto B TedeHue 4 (YeTbipex)
paboumx fAHen c fdatbl permcTtpaumy 3anpoca B OpraHumsaunm Ha 3NeKTPOHHYIO
nouty 3asaBuUTend, ykasaHHyw npu peructpauymm B IC, HanpasnfeTca yBeLOMIeHMe
no c¢opme, NpuBeLeHHON B MpUNOXKeHUN 6 K HacToAweMy ALAMUHUCTPATUBHOMY
pernameHTy, 0 HeobxoAMMOCTM noceTuTb OpraHuMsaunio Ana npefocTaBNeHNs
OPUTMHaN0B LOKYMEHTOB 1 NOANUCAHUA LOr0OBOpPa B COOTBETCTBMU C MOAMNYHKTOM 2
nyHkTa 30 HacToAwero AAMUHNCTPATUBHOIO pPernameHTa.

86. Bbibop 3asBuTenem cnocoba nodaynm 3anpoca M [AOKYMEHTOB,
HeobXoAMMbIX [ANA  MonydeHUs MyHUUMNANbHOMN YCNyru, OCYLW,eCcTBNAeTCA B
COOTBETCTBUU C 3aKOHOATeNbCTBOM Poccuiicknii defepaymu.

87. Mopagok npvema LOKYMEHTOB, HeOOXOAMMbIX A1 NpeaocTaBieHus
MyHUUMNaNbHON YyCcnyru, B WHbLIX (opmMax B COOTBeTCTBUM C PefepasibHbIM
3aKOHOM oT 27.07.2010 Ne 210-®3 «O6 opraHusauum npefocTaBIeHNs
roCyAapCTBEHHbIX U MYHUUMUNANbHbIX YCAYr» yCTaHaBNMBaeTCA OpraHu3alnoHHO-
pacnopaguTenbHbiM  aktom OpraHu3auuu, KOTOpPbIA pasMeliaeTcs Ha caiTe
OpraHusaymu.

MnaBa 4. O6pallieHne 3aaBuTtensa nocpeactsom MOL.

88. Ona nonyyeHns MyHuumnanbHoOM ycnyru 3asBuTenb obpaliaetca B
M®L, rge npefocTaBnseTr MNaKeT [LOKYMEHTOB, MNPeAyCMOTPEHHbLIX MNYHKTOM 39
HacTosLero AAMUHUCTPATUBHOIO pernaMeHTa.

89. 3asBnieHne 0 npegocTaBneHM MyHUUUNANLHOW YCNYTrn 3anonHAeTCs
Ha OCHOBaHMW CBeAEHWW, YKasaHHbIX B [OKYMeHTaX, nNpefocTaBleHHbIX
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3asBuTenem, 1 pacneyatbiBaeTca paboTHUKoM M®LL, nognuceiBaeTcsd 3asdBuUTeNleM B
npUCYTCTBUM paboTHMKA M®PLL.

90. B cnydyae Hanmuusa OCHOBaHWWA, NpeaycMOTPeHHbIX nopapasgenom 9
HacToAwero AAMWHUCTPATUBHOIO pernameHTta, paboTHUKOM MOL|, 3assutento
BbljaeTca pewleHne 06 oTKase B Nprveme LOKYMEHTOB C yKazaHWeM NMPUYUH OTKasa B
CPOK He no3gHee 30 MUHYT C MOMEHTa MOnyyYeHUs OT 3asBuTens (npeacraBuTens
3aaBuTens) 4OKYMEHTOB.

91. Mpyn OTCYTCTBMM OCHOBaHWA AN OTKasa B MNpuUeMe [LOKYMEHTOB
paboTHMKk M®L, npuHumaetr y 3aaBuTend [OKYMEHTbl, HeobXxofumble AN
npefocTaBfieHUs Yycnyru, W nopnucaHHoe 3adaBUTENEM WAW MPeACcTaBUTENEM
3asBuTens B MpucyTcTBuM paboTHMKa MOPLL 3asaBneHMe 0 npeaocTaBNeHUN
MyHULMNaNbHON yCnyrn.

92. Cneunanuct M®L, BbigaeT 3asfBUTENHO BbIMUCKY W3 3NEKTPOHHOIO
XXypHana perucrpayumn obpatleHnin, Kotopas CoAep>XXUT oNncb 0 npuemMe 3asBeHuUs,
NOKYMEHTOB C YKa3zaHWeM WX MepeyHa U KONM4YecTBa JINCTOB, PerucrpalyMoHHOro
HOMepa 3asBfieHUs, AaTbl NOMyYeHUA LOKYMEHTOB OT 3adBUTENs WU NaaHOBOW AaTbl
rOTOBHOCTM pe3ynbTara nNpefocTaBieHns ycnyriu.

93. Cneynanuct MOPL, ckaHMpyeT npeAcTaB/ieHHble  3adABUTeNEM
LOKYMEHTbI U (hopMuMpyeT 3/IeKTPOHHOE fAenio B Moayne EANHON nH(opmaLMOHHOA
CMCTEMbl OKa3aHWA YCNyr, ycTaHOBMEHHbIN B M®L| (ganee - Mogyns M®LL ENC
OY). OnekTpoHHoe feno (3asBfieHWe, npunaraemble K HeMy AOKYMEHTbI, BbIMUCKA)
noctynaet u3 Mogyna ML, ENC OY B VIC B fieHb ero (ho0pMUpoBaHus.

94.  3aaBuTenb YyBeAoMAseTcA O nonydeHun OpraHumsayuein 3anpoca U
LOKYMEHTOB B [ileHb ero nogayun cneyunanmctom MeL.

95. B cnyyae Heo6XxoaMMOCTM NpoBefeHUs NpPUeMHbIX (BCTYNUTENbHbIX)
ncnolTaHnin B OpraHusauunm 3assutento B TeveHne 7 (Cemun) paboumx fHeil ¢ pathbl
pernctpauymm 3anpoca B OpraHmsauum Ha agpec 3/eKTPOHHON MOYTbl WU/UIK
MOOUNbHBIN TeneoH 3assuTtens M®L, HanpaBnseTca yBefOM/eHMEe O faTe, MecTe
M BPEMEHW NMPOBefeHNsA BCTYMUTENbHbIX (MPUEMHbIX) UCMbITAHWNA.

96. WHpopmaynsa o gate, BpeMEHN N MeCTe MPOBEeAEHUS BCTYMUTENbHbIX
(NpeMHbIX)  UCNbITAHUA  pa3melaeTcs Ha  MHPOPMALMOHHOM  CTeHAe W
opmymanbHom canTe OpraHusauuu He nosgHee, vyem 3a 3 (Tpu) paboumx fHA [0
[aTbl NPOBEAEHNS BCTYNUTENbHbIX (MPUEMHbIX) UCMbITAHUNA.

97. [Ana  npoxoXpaeHusa  NpuemMHbIX  (BCTYNUTENbHbLIX)  UCMbITAHWI
3aABuTeNnb npepoctaendeTr B OpraHusauuio OpUrMHanbl 4OKYMEHTOB, CBefeHUs O
KOTOPbIX YKa3aHbl B 3anpoce, paHee nogaHHoM 3assutenem B M®LL.

98. B cnyvyae OTCYyTCTBMSI OCHOBaHW AN OTKasa B MNpPefoCTaB/IEHUM
MyHUUMNanbHOW  yCnyru,  yKasaHHblIX B Mojpasgene HacTosLLero
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ALMUHUCTPATUBHOIO pernameHTa, U B TedeHue 4 (YeTblpex) pabounx fHeW nocne
NpoBefeHNs BCTYNUTENbHbLIX (MPUEMHbIX) WUCMbITAHWA Ha ajpec 3/1eKTPOHHOW
NoYTbl U/ MobUNLHLIN TeneoH 3asasutens M®L, HanpaBnseTca yBegoM/eHNEe O
npefocTaBiieHU MyHUUUNANLHOW YCYTU B COOTBETCTBMM C NOAMYHKTOM 1 MyHKTa
30 HacTosAwero AAMUHUCTPATUBHOIO periaMeHTa.

99. B cnyyae oOTCyTCTBMA HeOOXOAMMOCTM MNPOBEAEHUA MPUEMHbIX
(BCTYNMTENbHbLIX) UCMbITaHN B OpraHm3aumm 3asaBuTento B TeveHue 4 (YeTbipex)
pabounx [AHelW C patel perucTpauum 3anpoca B OpraHusauuy Ha ajpec
3NEeKTPOHHOW NOoYTbl U/ MobunbHbIA TenedoH 3assutensd ML, HanpasnseTcs
yBefOM/IeHne, 0 HeobxoAMMOCTM noceTuTb OpraHu3auuio Ans npefoctaBieHus
OpPUTMHAN0B AOKYMEHTOB M MOAMNUCAHWUA [OroBOpa B COOTBETCTBMMU C MOAMYHKTOM 2
nyHkTa 30 HacTosAwero AGMUHUCTPATUBHOIO perfameHTa.

MnaBa 5. O6pawieHne 3aaBuTena B OpraHusayuto.

100.  Ana nony4veHus MyHuumMnanbHOM ycnyru 3asBuTenb obpaljaeTcs B
OpraHunsaumio, rae npefocTaB/iseT NakeT JOKYMEHTOB, NPeAyCMOTPEHHbIX MYHKTOM
39 HacTodAwero AGMUHUCTPATUBHOIO periaMeHTa.

101.  3asBneHue 0 nNpegocTaBfieHNM MyHULMNANBHON YCNYrk 3anofiHAeTCca
Ha OCHOBAHWW CBELEHW, YKa3aHHbIX B [OKYMeHTaX, MNpeaocTaBieHHbIX
3asBuTeNeM, W pacnedyatbiBaeTca paboTHMKOM OpraHusaumu, MNOANUCHIBAeTCS
3asBuTeNieM B NPUCYTCTBMU paboTHMKa OpraHusauuu.

102. B cnyyae HanMumsi OCHOBaHWI, MpefyCMOTPEHHbIX Mogpasgenom 9
HacToAwero ALMWUHUCTPATUBHOIO  pernameHTa, paboTHMKOM  OpraHusayummu
3asBuTento coobujaetca 06 OTKase B NpuemMe AOKYMEHTOB C YKasaHWEM MPUYUH
OTKasa B CpoK He nosgHee 30 MUMHYT C MOMeHTa mMofiyyeHus ot 3asaBuUTensd
(npegctaBuTena 3asaBuTens) [AOKYMeHTOB. PeweHune 06 o0Tkase B Mpueme
NOKYMEHTOB, He06XoAuMMbIX AN npeAocTaBfieHUs MyHMUUNANbHON  YCNYru,
cocTaBnfetca no opme cornacHo lMpunoxeHuto 4, nognucbiBaeTca paboTHUKOM
OpraHu3aumy 1 Bblgaetcs 3asaBuTento B 6yMaKHon gopme.

103. Tpu OTCYTCTBMM OCHOBaHW AN OTKasza B Mpuveme [OKYMEHTOB
paboTHMK OpraHu3aumy NpuHUMaeT y 3asaBuTeNns AOKYMEHTbl, HEOO6XOAMMble AN
npefocTaBfieHMa ycnyru, W nognucaHHoe 3asBuTeneM WA nNpeacTaBUTENEM
3asBuTena B npucyTcTBUM paboTHMKa OpraHusauum 3assreHne 0 NpefocTaBNeHUN
MyHUUMNaNbHOW YCNyrn.

104. PaboTHMK OpraHu3auuu BblhaeT 3asBUTENI0 Pacnmncky O MoayyYeHuu
[LOKYMEHTOB, KOTOpas COZEpXWUT onucb 0 npueme 3aaBNEHUA, [LOKYMEHTOB C
yKazaHueM WX TepeyHa W KO/M4yecTBa JINCTOB, PErucTpauMoHHOro Homepa
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3afBNneHNs, fAaTbl MOMYyYeHUS [JOKYMEHTOB OT 3asBUTenss W MAaHOBOW Aathl
rOTOBHOCTYW pe3y/ibTaTa NpefocTaBAeHUs YCAyri.

Moapasgen 14. Cnocobbl NosyyeHNs 3asaBUTeNeM pe3yibTaToB
npegoctaBneHNa MyHMUMNANbHON YCNyru

105. 3aaBuTenbL YyBeAOMANAETCA O XO4e PacCMOTPeHUss U TOTOBHOCTMU
pe3ynbTarta npefocTasfieHns MyHULUNaN6HOM YCNyrn crefyowmnmm cnocobamu:

1) NNYHOTO KabuHeTta Ha EMNTY wvnu PACY, n B UC;

2) MO 3/1EKTPOHHOW MOYTE;

3) 3aABUTE/Ib MOXET CaMOCTOATE/IbHO MONYUYUTb MH(OPMALUI0 O XOAe
paccMOTPEeHMA U TOTOBHOCTU pe3ynbTaTa npefocTaBfieHns MyHUUMNanbHON ycnyru
nocpeaCcTBOM:

a) cepsuca EMNry «YsHato cratyc 3asBfieHna»;

6) no 6ecnnaTHOMY eAMHOMY HoMepy TeneoHa noadepXxkum EMTY 8-800-
100-70-10;

B) no 6ecnnaTHoOMy eAMHOMY HOMepy TenedoHa nopgepxkm PMTY 8-800-
100-70-10;

r s MoL;

n) B Cnyxb6e TexHnyeckon nogaepxxkm NC 8-992-331-76-25.

106. Cnocobbl nonyyeHuns pesynbtata MyHULUNANLHOW YCNYTW:

1) B J/TlnyHom KabuHeTe Ha EMTY vnu PMIY.

PesynbTaT npegoctaBneHns MyHUUMNANbLHOW  YCNyrn He3aBUCUMO  OT
MPUHATOrO pelleHna HanpasnseTca 3asBuTento B JINYHbIA KabuHeT Ha EMTY wnm
PITY.

B cnyyae npuHATMA nNpeABapuUTeNIbHOrO pelleHus 0 MnpefocTaBleHUm
MyHUUMNanbHOW ycnyrn 3asBUTEN0 HanpasnseTca yBeAoM/eHUe B JINYHbIN
KabuHet Ha EMIY:

a) 0 HEOO6XOAMMOCTUN ABUTHLCA HA NPUEMHble (BCTYMUTENIbHbIE) UCMbITAHUA C
OpuUrnHanamun AOKYMEHTOB [/ CBEPKW CO CBEAEHUAMMU, YKazaHHbIMU 3adABUTENEM B
3anpoce, HanpasieHHOM nocpeactsom EMTY nnum PMNI'Y B OpraHusayuio;

6) B c/nyyae OTCYTCTBMA HeO6XOAMMOCTM NPUEMHbIX (BCTYNUTENbHbIX)
NCNbITAaHWUIA ABUTLCA A5 NOANMCAHMA [OroBopa B COOTBETCTBMU C MOAMYHKTOM 2
nyHkra 30 HacToAwero ALMUHUCTPATUBHOIO pernaMeHTa C OpuUrnHanamm
OOKYMEHTOB [/19 CBEPKM CO CBeAeHUAMU, paHee YyKasaHHbIMW 3afBuTefleM B
3anpoce, HanpaeneHHom nocpegacteom EMTY wnam PMITY B OpraHusauuto.

2) B JZiInuHom KabuHeTe 3aaButensa B NC.

PesynbTtar npegoctaBneHns MyHUUMNANbHOW  YCAYrM  HE3aBUCUMO  OT
MPUHATOrO pelleHnsa HanpasBnseTcs 3asBuUTento B JINUHbIN kabuHeT B NC.
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B cnyvae npuHATUA nNpeaBapuUTENIbHOTO pelleHMsa O MpeaocTaB/ieHUn
MyHUUUNaNLHOM yCnyru 3asBuUTeN0 HanpaBfseTcs YBEAOM/EHNE Ha 3/IEKTPOHHYHO
nouty 3adaBuUTens, ykasaHHyw npu peructpaumm s UC:

a) 0 He0O6XO4MMOCTM ABUTLCHA Ha NMpuemHble (BCTYMUTENbHbIE) UCMbITAHUA C
opurvHanamm AOKYMEHTOB [/11 CBEPKM CO CBeAeHMAMU, YKa3aHHbIMU 3asaBUTENEM B
3anpoce, HanpaefieHHoM nocpegcteom WC B OpraHusayumio, no  opme,
npuBefeHHON B MpunoxeHnn 5 K HacToAweMy ALMUHNUCTPATUBHOMY PErnameHTy;

6) B cCnyyae OTCYTCTBMA HeoOX0AMMOCTU MNPUEMHbIX (BCTYMNUTENbHbIX)
NCMbITAaHUIA SBUTbCA ANS MOANUCAHUA [OroBopa B COOTBETCTBUM C MOAMYHKTOM 2
nyHkra 30 HactoAwero ALMWUHUCTPATUBHOIO pernamMeHTa C OpuUrnHanamu
[OKYMEHTOB A1 CBEPKM CO CBeAeHMAMMW, paHee yKasaHHbIMU 3asdBUTENEM B
3anpoce, HanpaeneHHoMm nocpegcteom WNC B OpraHmsauuto, no  Qopme,
npusefeHHON B MpunoXeHnn 6 K HacTosweMy AAMUHUCTPATUBHOMY pPernameHTy.

3) B M®L, Ha 6ymaxXHOM HocuTene (ecnu pesynbtar npegocTaB/ieHUs
yCcnyru 6bin 3asBfieH B IMYHOM KabuHeTe Ha PIIyY). B nwo6om M®L 3assutento
obecneyeHa BO3MOXXHOCTb MOMy4YeHUA pe3ynbTaTta NPefoCcTaBNeHNUA YCNyru B popme
3NEKTPOHHOr0 [JOKYMEHTa Ha OYMaXXHOM HocuTesne. B 3ToMm cnyyae cneuuannctom
M®Ll pacneyaTbiBaetca ns Mopgynas MeL ENC OY pesynbTat npepocTaBieHUs
ycnyrm Ha OymMaxHOM HocuTene, 3aBepseTcss MNOAMUCLID  YMOJTHOMOYEHHOIO
paboTHMKa M®L, n neyatbto M®PLL.

4) B OpraHusauun B BMAE BbIMUCKM W3 MpUKasa O 3a4UCEeHUN Ha
006y4eHMe No AONONHUTENbHLIM 06LWeobpa3oBaTeNbHbIM NporpamMmmam, nNporpaMmmam
CNOPTUBHOM NOArOTOBKM NO (PopMme, ycTaHOBNeHHOW OpraHusauuen, B cnyyae
NnoflyyeHUs gorosopa 06 ob6pa3oBaHUN Ha BYMa)KHOM HOCUTesNe B [leHb MOAMNMCaHuA
Jorosopa.

107. Bblgaya (HanpaBfieHMe) pe3ynbTata npegoctaB/ieHMs MyHuUUMNaNbHON
yCNyru B WHbIX (opmax, MpefyCMOTPEHHbIX 3aKOHOAATeNbCTBOM POCCUIACKOWN
depepauun, no  Bblbopy  3aaBuTens, OCYLLeCcTB/IAETCH B Nopsajgke,
npegycMOTPEHHOM OpraHn3auMoHHO - pacnopsaanTenbHbIM akToM OpraHusayun.

Moapasgen 15. MaKcMasibHbI CPOK 0XXKMAAHUSA B o4epenn

108. MakcuMManbHbIi CPOK OXWAaHWS B Ouyepean Npu JIMYHOW nogave
3anpoca B OpraHuszaumnm u B M®LL npu nonydyeHun pesynbTata npefocTaBneHus
MyHULMNANbHOI YCNYT He [A0MKEH NPEBbILWATL 25 MUHYT.



26

Moapasgen 16. Tpe6oBaHMA K MOMELLLEHMAM, B KOTOPbIX NPeaoCcTaB/IsieTcs
MyHuUMNanbHas ycnyra, K 3any oXugaHusi, Mectam Ansi 3arnosiHeHUs
3anpocoB 0 npegocTaBneHMn MyHUUMNANbHOW YCnyrn, MHMOPMaLNOHHbIM
cTeHaam ¢ obpasuamm 1Ux 3arnosHeHUS U NepevyHeM JOKYMEHTOB,
Heo6XoAUMbIX 4719 NpefocTaBfeHUs MyHULMNANbLHOWR ycnyru, B TOM Ymncne
K 06eCneyeHunto JOCTYMHOCTM YKa3aHHbIX 06beKTOB ANt UHBAINAOB,
MasioMO6U/IbHbIX FPYMM HACE/EHUS

109. OpraHusauus npyu NpeaocTaBneHn MyHUUMUNANbLHOW ycnyru cosgaet
YCNoBUS MHBanMAaM W ApYyruM  MasoMO6M/bHBIM - rpynnam HaceneHus Ans
6ecnpensaTCTBEHHOro AocTyna K MOMELIEHMAM, B KOTOPbIX MpefocTaBnseTcs
MyHuumMnanbHas ycnyra, 1 6ecnpensaTCTBEHHOr0 MX MepeABMKEHUS B YKa3aHHbIX

NnoMeLLeHUsaX.
110. MpepocTtaBneHne MyHMUMNANBHOW  yCNyrMu  OCYLW,ECTBNAETCA B

cneunasibHO BblAeNeEHHbIX AN1A 3TOM uennm nomMeweHndax, Kotopble pacnonaratoTcA,

MO BO3MOXHOCTW, Ha HUXHUX 3TaXKaxX 3f4aHWUA U UMEKOT OTAeNIbHbIN BXOA.
111. TlomeLyeHus, B KOTOpPbIX ocyLllecTBnaeTcs npefocTaB/ieHne

MyHUUMNANbHO ycnyru, AONXHbI 06ecrneunBaTb CBOGOAHBLIA AOCTYN K HUM U K
NpefoCcTaBNSeMbIM B HUX ycnyraMm MHBanuaaM v ApyruM mManoMo6ubHbIM Fpynnam
HaceneHus,,  yAOBNETBOPSTb WX  MOTPeGHOCTb B GecnpensTCTBEHHOM
CaMOCTOSATENIbHOM MepefBUXeHUN MO TEPPUTOPMM, Ha KOTOPOIA pPacnoNOXKeHb
nomelleHms OpraHuszaumm, M®L, Bxoga B Takue OOGBEKTbI M BbIXOAa U3 HUX,
nocagkm B TPaHCMOPTHOE CPEACTBO W BbICAAKM M3 HEro, B TOM uucie c
MCNONb30BaHNEM Kpecna-KOMsACKM, a TakXXe COOTBETCTBOBATb HOpPMaM W MpaBuiam,

YCTaHOB/IEHHbIM 3aKOHO4aTeNbCTBOM Poccuinickon depnepaumu.
112. 3paHusg, B KOTOPbIX oCyLlecTBnaeTCcs npeaocTaB/ieHne

MYHUUUNANbHOW YCNyru, AOMKHbI GblTb OCHALLEHbI CAeAYLWMUMM CneLnanbHbIMU

NpMcnoco6neHnsMN 1N 060pyA0BaHNEM:

1) cneunanbHbIMK yKasaTensiMu OKOMO0 CTPOSILLMXCA U PEMOHTUPYEMbIX
00BEKTOB;

2)  3BYKOBOW cCMrHanusauuein y cBETO(OpPOB;

3) TenejoHammn-aBTOMaTaMy UM UHbIMW CPEACTBaMM CBSA3N, JOCTYMHbLIMU
ONs UHBANNAOB;

4)  CaHUTapPHO-TUTMEHNYECKUMW MOMELLEHNAMU;

5) naHgycamu v NOPYYHAMU Yy NeCTHUL, NpU BXoA4ax B 34aHue;

6) naHgycamy npu BxoAaX B 34aHUs, MNaHAycaMyW WAN NOAbEMHbIMMU
naHaycamu, uaM NOAbEMHbLIMU YCTPONCTBAMU Y NECTHUL, HA MUPTOBbLIX NAOLLaAKaX;

7)  cpeactBamu Ay6nmpoBaHUsA HeO6XOAMMOW AN MHBANMAO0B 3BYKOBOW U
3pUTENLHOW MHGOpPMauMn, a TakXe HaAanucenl, 3HAKOB WM WHOM TEKCTOBOW U
rpagyuyeckon unHMopmayum  3HaKamu, BbIMOSHEHHbIMU  PebePHO-TOYEYHbIM
WwpugTom bpainns.
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113. Ha Kax[oi CTosiHKe (OCTaHOBKE) TPAHCMOPTHbIX CPEACTB MeCT OTAblXa
Bblaensetcs He meHee 10 ([decaTu) NpPoUeHTOB MecT (HO He MeHee O[HOrO MecTa)
ANs 6ecrnnaTHO NapKoBKMW TPAHCMOPTHbIX CPeACTB, yNnpaBnseMbiX nHsanuaamm |, i
rpynn, a Takke MWHBanugamu Il rpynnbl B NOpsiAKe, YCTaHOBIEHHOM
3aKOHOAATeNbCTBOM  Poccuiickoit  depepaumn, U TPAHCMNOPTHbIX  CPEACTB,

nepeBO3sAWMX TaKUX UHBaANMAOB U (MNKN) AeTen-nHBaNnaoB.
114. TlomewieHus, B KOTOpPbIX  OCYLLEeCTBNAeTCA npefocTaB/ieHne

MyHUUMNaNbHON ycnyru, LLOJIKHbI COOTBETCTBOBATb TpeboBaHUAM,
YCTaHOB/IEHHbIM MOCTaHOBNeHWeM [lpaBuTensctea Poccuiicko depepaunm ot
22.12.2012 Ne 1376 «O6 yTBepxaeHun [lpaBun opraHu3auumnm [AesTeNbHOCTU
MHOTO(DYHKUMOHANbHbIX  LLeHTPOB  MPefOoCTaBfieHUA  TOCYAAPCTBEHHbIX U

MYHULUNANbHbIX YCNYT».
115. KonuyectBo MeCT OXWAaHMA onpeaensercs Mcxoas v3 (HaKTUYECKOM

Harpyskm u BO3MOXXHOCTEMN onda nx pasmeweHna B 3qaHNN.
116. MecTa 0XunaaHua OOMKHbI COOTBETCTBOBATb KOMCbOpTHbIM YC/10BUAM

Ans 3asBuTenein n oNTUMasbHbIM YCNOBUAM paboTbl pabOTHMKOB.
117. B nomeweHMAX, B KOTOPbIX OCYL,ECTBNAETCA nNpefoCTaB/ieHue

MyHUUUNANLHOW YyCnyru, co3daHbl YCNOBUS AN OGCNYXWUBaHUS WHBaNUOB

(BKNtOYas UHBANMAOB, UCMONb3YHOLWMX KPECNa-KONsCKN U co6ak-npoBOAHNKOB):
1)  6ecnpensTCTBEHHbIA AOCTYN K noMelleHnam OpraHusaumm, MoLL, roe

npepoctaengeTca MyHuynnansHaa ycnyra;
2) BO3MOXXHOCTb CaMOCTOATEJ/IbHOIO WM C MNOMOLLbLIO pa6OTHI/IKOB

OpraHuzauumu, pa6oTHMKoB M®L|, nepedBMKEHMS NO TEPpPUTOPUM, Ha KOTOPOI
PacronoXeHbl NOMELLEHUS;
3)  BO3MOXHOCTb NOCaAKW B TPAHCMOPTHOE CPeACTBO M BbICaAKW U3 HErO

nepeng Bxogom B nomeweHmda, B TOM 4YnUcse € UCMOJ/b30BaHNEM KpPeCNa-KOAACKU U

Npy Heo6X0AMMOCTU C MOMOLLbIO paboTHMKOB OpraHm3aummn, paboTHMkos M®LL;
4)  oCHalleHMe cneunanbHbIM 060pyAoBaHEM ANS yAo6CcTBA U KOMgopTa

NHBa/INAOB MOMELWEHNA ANad BO3MOXHOIN0 KPaTKOBPEMEHHOIO OTAbIXa B CUAAYEM

MOMIOXKEHUN MPU HAXOXKAEHUM B MOMELLEHUN;
5) CONPOBOX/[EHME WHBaNWAOB, WMEKLWNX CTOWKME pPacCcTPOMCTBa

(*)yHKLI,VII/I 3PEHNA N CaMOCTOATE/IbHOTO nepeasm>XeHnd, N OKa3aHMe MM NMOMOLLW B
nomMeLweHnAax.

Mopapa3sgen 17. NMokasaTenu AOCTYMHOCTU U KadecTBa MyHMUMMNANbHON yCNyru

118. OueHKa AOCTYMHOCTM W KauyecTBa MpefocTaBneHnss MyHUUMNaNbHOM
YyCNyru JO/MKHA OCYLLECTBNATLCSA MO CNefyOUWUM NnoKasaTensm:
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1) CTerneHb WH(MOPMUPOBAHHOCTU TpaXkhaH O MOpAAKe NpefoCTaB/eHUs
MyHUuMnanbHON ycnyrn (AOCTYMHOCTb MHMOpMauum o MyHuumMnanbHOW ycnyre,
BO3MOXHOCTb Bbl6Opa cnocoba nosyvyeHnsa nHpopmaymmn);

2) BO3MOXXHOCTb Bblbopa  3adABuUTENEM hopm npenocTaB/ieHNA
MyHUUMNaNnbLHON YyCNyrn, B TOM Yuc/ie B 3N1EKTPOHHOI opme nocpeactsom EMICY
nwnn PATY:;

3) obecneyeHne becnnatHoro goctyna K EMTCY wnn PTITCY ana nogayu
3anpocoB,  AOKYMEHTOB,  WH(opmMauun,  Heob6XoAWMbIX A1 MOJIyYeHUs
MyHUUMNaNbHON YyCNyrn B 3/1EKTPOHHON hopme, B ntobom MOPLL B npegenax
TEppUTOPUN OpraHa MeCTHOro camoynpaBfieHUss MyHUUMNanbHOro obpasoBaHUs
cybbekTa Poccuiickon deaepaummn no Bolbopy 3asBuTeNns He3aBMCUMO OT ero MecTa

XXUTENbCTBA U MecTa NPe6blBaHUS;
4)  [OCTYNHOCTb oOO6palleHus 3a npefocTaBneHMEM MyHULMNaNbHON

yCnyru, B TOM Yucne A UHBaNNLOB U LPYTUX ManoMOOUIbHBIX TPYMNN HaCce/eHus;

5) CO6MI04EHNA YCTAHOBNEHHOIO BPEMEHM O0XWAaHUA B oyepean npwu
nogadye 3anpoca W Npu MoJlyYeHUWU pesynbTarta npefocrtasneHns MyHUUMNANIbHON
ycnyru,;

6) co6Nt0eHNe CPOKOB MpeaocTaBneHns MyHUUMNANbHOW YCNyrn wu
CPOKOB  BbIMO/IHEHUS  aAMUHUCTPATUBHbLIX Npouesyp npuv  nNpeaocTaB/ieHUun
MyHUUMNanbHOR ycnyru;

7) OTCYTCTBMEe 060CHOBaHHbIX >afiob CcO CTOPOHbl 3afBuTener no
pe3ynbTataMm npegocrtasneHns MyHUUMNanbHON ycnyru;

8) npefocTaB/ieHWe BO3MOXXHOCTM MOMYYeHUs UHGopMaumMm 0  Xofe
npegoctasneHnss MyHuUMnanbHoOM ycnyru, B TOM Yucne ¢ ucnosib3osaHmem EMNry
nnu PIIIY.

119. B uenax npegoctaBfieHns MyHULUNANbHOW YCNYTW, KOHCY/NbTauuin u
MH(OPMUPOBAHUA O  Xode  npejocTaBneHMsa  MyHuUMNanbHOW  ycnyru
ocyuiecTBnseTcs npuem 3asBuTeniell MO npeaBapuTelbHOM 3anucu. 3anucb Ha
npuMemM MNpPOBOAUTCH NPU NIMYHOM obpawieHUn 3asBUTENs WA C UCMNOMb30BaHMEM
CPefCcTB Tefe()OHHOWN CBA3N, a TakKXe 4vepe3 ceTb VIHTepHeT, B TOM 4ucfe 4epes
ohmumanbHbIin canT OpraHusaunu.

Mopgpasgen 18. TpeboBaHUS K opraHmnsaunmn npeaocTaB/eHUs
MyHMUMNANbHON YCNYTrN B 3/IEKTPOHHON hopMme

120. B uenax npegoctaBneHnss MyHuMUMNanbHOW YCNYyrn B 3/1EKTPOHHOWN
(hopMe ¢ wucnonb3osaHnem ENIFY wnm PMATY 3aaButenem 3anofiHAeTCH
3NeKTpPOHHas (hopma 3anpoca B KapTouke MyHuuunanbHon ycnyru Ha EMTCY wnm
PMIY c yka3aHneMm CBefEeHWIN U3 LOKYMEHTOB, HEOOXOANMbBIX AN15 NpefocTaBeHuns
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MyHUUMNanbHOM  yCnyrm W yKasaHHbIX B nogpasgene HacToALlEero
AQMWUHNCTPATUBHOIO pernamMeHTa.

121. TMpwn npegocTaBieHnn MyHUUUNANLHOW YCNYTU B 3N1EKTPOHHOW (hopme
OCYLLLeCTBNAKOTCA:

1) npegocTaBneHue B nopagke, YyCTaHOB/IEHHOM HaCTOALLUM
ALMUHUCTPATUBHLIM pernameHTom, WHMopmaumm 3asaBuTtento n obecneyeHue
Aoctyna 3asaBuTens K cBegeHmam 0 MyHuUmnnanbHON ycnyre;

2) nogaya 3ampoca W WHbIX  [JOKYMEHTOB, He0bXOoAWMbIX  Anf
npepocTaBneHns MyHuumnanbHon ycnyru, B OpraHusaunio € UCNob30BaHMEM
EMNTIY nnun Py,

3) noctynneHne  3anpoca W  OOKYMEHTOB,  HeOOXOAMMbIX  ANs
npeaocTaB/ieHNs MyHUUUNANbLHOW yCcnyru, B uHTerpuposaHHyw ¢ EAVNC A0 wunu
PITY UNC;

4) obpaboTka 1 perucTpayma 3anpoca U AOKYMEHTOB, HEOOXOAMMbIX AN
npegocTaBneHns MyHuuunansHom ycnyru, B UC;

5) nonyyeHue 3asBUTeNeM yBeAOM/IEHWA O Xoje npefoCcTaB/eHNN
MyHuUMNanbHOM ycnyru B JINYHblil KabuHeT Ha EMNTY nnn PITY;

6) B3aumogencTeme OpraHmsaunum M MHbIX OpPraHoB, NPeaoCTaBAAOLLNX
rocyfapCTBeHHble U MYyHULWUNaNbHbIE YCNYrn, y4yacTBYKOLWMUX B MpPefocTaBAeHUN
MyHUUMNANbHON YyCNYyrM W YyKasaHHbIX B nogpasgenax n HaCTOALLEro
AQMWHUCTPATUBHOIO  pernaMeHTa, MOCPeACTBOM — CUCTEMbI  3/1IEKTPOHHOrO
MeXBEeLOMCTBEHHOI0 MHPOPMALMOHHOIO B3aNMOLENCTBUS;

7)  BO3MOXHOCTb OMAaTbl rOCYAAapCTBEHHOW MOLUIMHBLI, WHOW nnaTbl 3a
npegoctasneHne MyHULMNANbHON YCYrn NoCpeAcTBOM 3NeKTPOHHbIX CEPBMCOB Ha
EMNCY nan PIT'Y;

8) nonydyeHue 3asBUTENEeM  CBeJeHWA O Xode  NpeaocTaB/eHuUA
MyHUUMNaNIbHON  yCyrn MOCPefACTBOM  UH(OPMALMOHHOIO CcepBUCa «Y3HaTb
cTatyc 3anaB/eHus»;

9)  nonydyeHune 3asBMTeNeM pesynbTara NpegoctaBneHns MyHUUMNanbLHOM
ycnyrm B JIM4HOM KabuHeTe Ha EMIY wunum PMTY B BUAE 3NEKTPOHHOIO
NOKYMEHTA,

10) HanpaBneHWe anobbl Ha peweHus, geicteua  (6e3nencTeme)
OpraHusauumn, paboTHukoB OpraHusaunmn B nopsigke, ycTaHOB/IEHHOM B pasgene 5
HacTosAwero AAMWHUCTPATMBHOro pernameHta. B cnyyae nogaum 3anpoca Ha
npegocTtaBneHne MyHuumnansHOW ycnyru nocpeactsom EMIY, 3assutens nmeet
NpaBo Ha o6)anoBaHWe pe3ynbTaTa oOkKasaHus ycnyru 4epes UNC «[ocypebHoe
06>XkanoBaHue».

122. TpeboBaHMA K opmaTaM 3aiB/IEHWA U  WHbIX  [OKYMEHTOB,
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npeAcTaBfseMblX B (JOPMe 3NEKTPOHHbLIX  [OKYMEHTOB, HEOOXOAMMbIX ANA
npeaocTaB/ieHNs MyHUUNNANbHON YCNYTW:

1) ONEKTPOHHbIE AOKYMEHTbI NpeAcTaBnAnTCA B C/iefy0LWwmx gopmarax:

a) xml - gns opmann3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt - pand AOKYMEHTOB C TEKCTOBbIM COJEepPXaHUEM, He
BKAOYaOLWMM Qopmysbl (3a UCKAKOYEHNEM [LOKYMEHTOB, YKa3aHHbIX B MOAMYHKTe
«» HACTOALLEro MyHKTa);

B) xlIs, xlIsx, ods - Ana 4OKYMEHTOB, COAEPXKALLMX PacyeThl;

r) pdf, jpg, jpeg - 418 4OKYMEHTOB C TEKCTOBbIM COfep>XaHWeM, B TOM 4uche
BKAOYaoWmMx ¢opmynbl U (Man) rpaguyeckne m3obpaxeHua (3a MCKAKYEHUEM
LOKYMEHTOB, YKa3aHHbIX B MOAMYHKTE«» HACTOAWEro  MNyHKTa), a Takxe
LOKYMEHTOB C rpayMyeckum Cofep>kaHneM.

2) [onyckaeTcaopmupoBaHune 3NEKTPOHHOI0 [JOKYMeHTa MyTeMm
CKaHMpPOBaHMA HEeNnocpeAcTBEHHO C OpuUruHana AoKyMeHTa (MCMONb30BaHWe KOMUi
He [OornyckKaeTcd), KOTOpPOe OCYLIeCTBAAETCA C COXPaHeHWEM OpueHTauuu
opurvHana AoOKyMeHTa B paspeweHnn  300-500 dpi (macwTab 1:1) ¢
MCNONb30BaHMEM CleAYHLNX PeXNUMOB:

a) «4YepHo-6enblt»  (Npu  OTCYTCTBMM B  [JOKYMEHTe  rpafymyeckmnx
N306paKeHnn n (UNKN) LBETHOIO TEKCTA);

6) «OTTEHKM ceporo» (NpM HanMuum B  [JOKYMEHTe rpauyeckux
N306paXKEHN, OT/IMYHBLIX OT LIBETHOIO rpaMyeckoro n3o6paxeHus);

B) «UBETHOW» WM «pPeXUM MNOMHOW LBeTOonepedaun» (NpM HanMyumm B
OOKYMEHTE LBETHbIX rpainyecknx n3obpakeHnin nmbo LUBETHOI0 TeKCTa);

r) COXpaHeHWeM BCeX ayTeHTUYHbIX MPU3HAKOB MOA/SIMHHOCTU, & WUMEHHO:
rpauyeckon nognucu nuua, neyvatu, yrnosoro wramna 6naHka;

[1) KONMMYecTBO (hail/IoB [AOMKHO COOTBETCTBOBaTb KO/MYECTBY [OKYMEHTOB,
KaXXAblil N3 KOTOPbIX COAEPXUT TEKCTOBYIO U (M) rpaduyeckyto MHopmauymio.

3) ANEKTPOHHbIE JOKYMEHTbI AO/MKHbI 06ecrneYnBaThb:

a) BO3MOXHOCTb WAEHTU(PUUMPOBATL AOKYMEHT W KOMIMYEeCTBO JINCTOB B
LOKYMEHTE;

6) BO3MOXHOCTb [MOWCKA MO TEKCTOBOMY COAEPXaHWUIO [AOKYMeHTa U
BO3MOXHOCTb KOMUPOBaHUA TeKCTa (3a WCK/IKYEeHMEM C/y4vaeB, Korfga TekCT
ABNAETCA YaCTb rpauyeckoro n3obpaxeHus);

B) cofepXaTb OrfaBneHMe, COOTBETCTBYIOLLEE CMbIC/Y W COAEPXaHUIO
NIOKYMEHTa;

r Ansa AOKYMEHTOB, COAEepXKallMX CTPYKTYpPUpPOBaHHbIE MO 4acTsaM, raBam,
pazgenam (nogpasfenam) AaHHble W 3aknagku, obecneyuBarolimMe nepexofbl Mo
OrnaeneHno 1 (MNn) K cogepxxawmmcs B TEKCTe PUCYHKaM 1 Tabnuuam.
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4) [JOKYyMeHTbl, nognexauine npeacraeneHnto B opmarax xls, xIsx nnm
ods, hopMupytoTCa B BUAE OTAENLHOI0 3/1EKTPOHHOIO AO0KYMEHTA.

5) MakcumanbHO  AOMYCTUMbIA — pasMep  MNPUKPENIEHHOro  nakera
NOKYMEHTOB He A0/KeH npesbiwaTts 10 I'b.

Mopapasgen 19. TpeboBaHUS K OpraHu3auumn npegocTaBneHns
MyHuumnanbHom ycnyrn B ML,

123. OpraHusauymsa npegoctaesneHna Ycnyru B M®L|, ocyuiecTsndercs B

COOTBETCTBUM C cOrnalleHnem o B3ammogencTemum mexgy M®L, n OpraHunsaunei:
1) becnnatHbll  goctyn 3assButenein K PMTCY anda obecneveHus

BO3MOXHOCTM MOMYyYEHUs1 YCNYri B 3N1EKTPOHHOI hopME;

2) npeficTaBNeHNe WHTEPecoB 3asBUTeNeld Npu  B3aMMOAENCTBUM C
OpraHusauueit, NpegocTaBnstoLLein Yenyry;

3) NpueM W perucTpauus 3asBfeHMS U [OKYMEHTOB, HeOGXOAUMBIX ANs
npegocTaBneHns Ycnyrm (B ciydyae nogadn OKYMEHTOB Ha GYMaXXHOM HOCUTENe B

OKHO K onepaTtopy);
4) COCTaBfIEHMEe Ha OCHOBAaHMM KOMMMEKCHOro 3anpoca 3asBfEHUIA Ha

NpefoCTaB/eHNe KOHKPETHbIX YCyr, YKa3aHHbIX B KOMM/JEKCHOM 3anpoce,
nognucaHne TakUX 3asBNEHWIA U CKpenneHue ux nedaTbto M®LL, dopmuposaHue
KOMM/IEKTOB [OKYMEHTOB, HEeOOXOAUMbIX [N MONyYeHUs YCNyr, yKasaHHbIX B
KOMMNMIEKCHOM 3arnpoce, HarnpaBfieHWe YKas3aHHbIX 3asBfeHWA W KOMMNEeKTOB

NOKYMEHTOB B OpraHbl, OpraHusauuio, npeaocTaBasioLLIne Ycnyru;
5) nepefava NPUHATLIX OT 3asBUTENSs 3asBfeHNS U JOKYMEHTOB (B c/ydae

nogaynv LOKYMEHTOB Ha OYyMaHOM HOCWUTe/Nle B OKHO K ornepatopy) nocpeicTBOM
Mogyna M®LU EWC OY B EWCAOI; Bblfaya 3asBUTENt0 pesynbraTa
npefocTaB/ieHNs Ycnyrm B (POpPMe 3M1eKTPOHHOrO 3K3eMnnspa Ha OGyMaxHOM

HOCUTENe B CPOKM, YCTaHOB/IEHHbIE COrMalleHneM O B3aMMO/eNCcTBUN.
6) MH(OPMUPOBaHME 3asBUTENEN O Mopsake MpefocTaBneHUs Ycnyru, B

TOM 4ucne NocpeacTBOM KOMMJEKCHOro 3anpoca, B M®LL, o xofe BbiNO/HEHUA
3anpocoB O MpeaocTaBNeHUN YCNyru, KOMIMIEKCHbIX 3anpocoB, a TakXXe MO WUHbIM
BOMpOCaM, CBf3aHHbIM C MNpPeAoCTaB/eHMEM YCNYrn, a TakXXe KOHCY/bTUpPOBaHUe
3asBUTENEN O nopsagke npegocTaBneHus ycnyrm B MO®L, (B cnyyae nogayu

JOKYMEHTOB M Bblfiaye pesysibTata Ha 6yMaKHOM HOCUTENeE).
124. WHhopmupoBaHMe W KOHCY/NbTUPOBaHWE 3asBUTENe 0 nopsgke

npefocTaBneHNs YCnyru, XoAe pacCMOTPEHNS 3anpoCcoB O NpefocTaBleHnn Ycnyru,
a Takke Mo WHbIM BOMpOCaM, CBA3aHHbIM C NpefocTaBneHueM Ycnyru, B MdL

OCYLLLeCTB/IAKTCA 6ecnnaTHo.
125. TlepeyeHb M®PL], okasbiBarOWMX MyHUUUNANLHYO YCNYry pa3smelleH

Ha caiiTe AgMUHMUCTpPaLu1 HoBOypanbCKOro ropoAckoro okpyra.
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126. B M®L|, ncknoyaeTcs B3aumofeincTsne 3asBuTeNns € AOMKHOCTHbIMM
nvuamy OpraHusaumn, npegocTaBnAoLWUMmM yenyry.

127. Tpun npepocTtasneHun ycnyru B MO®L, npum Bbigavye pesynbrata
npegocrtasneHna Ycayrm B8 MOL, (B TOM uucne npu  Bbljavye pesysnbraTa
npegoctaBneHne Ycnyrm B (OpMe 3K3emnadpa 3/1eKTPOHHOro [AOKYMeHTa Ha

OyMaXKHOM HocuTene) paboTHMKamm M®L] 3anpeltaetca TpeboBaTb OT 3adABUTENSA:
1) npeaocTaBNeHUA AOKYMEHTOB W MHGpOPMaUUM WAM OCYLLECTBNEHUSA

NeliCTBUIA, NpeaoCTaBNEHMe WAWM OCYLLECTBNEHWE KOTOPbIX HE MPeAyCMOTPEHO
HOPMAaTMBHbLIMW MPaBOBLIMW aKTaMW, PErynnpyoWMMM OTHOLLIEHUS, BO3HMKAIOLLME

B CBSI3W C NpeAoCTaBleHNEM YCAyru;
2) OCYLLECTBNEHUSA [AENCTBMIA, B TOM UYMCNE COrMacoBaHU, HEOOXOANMbBIX

AN NONYYEeHUa YCnyrn n cBA3aHHbIX C 06pau.|,eH|AeM B WHbIE OpraHbl MeCTHOIO

caMoynpas/ieHus, opraHm3anun, 3a UCKIKYEHNEM MONYYEHNUA YCyr;
3) npeacTaBneHns [LOKYMEHTOB W WH(opmauyuu, otcyTcteue u  (unm)

He4O0CTOBEPHOCTb KOTOPbIX HE YKa3blBa/MCb NPW NepBoHavyasibHOM OTKase B Npueme
NOKYMEHTOB, HEOOXO0AMMbIX ANA NpefocTaBfeHns Ycnyru, nmbo B npefocTaBeHNm
Ycnyru, 3a UCKNKOYEHNEM Cny4vaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yacth 1 ctaTbn 7
depepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3auunm

NpefoCcTaBNeHNs roCyapCTBEHHbIX U MYHULUMANbHBIX YCYT».
128. Tlpu npegocTaBfeHWM YCNyrm B COOTBETCTBMM C COM/AlIEHWMEM O

B3aMmMoAencTBUN paboTHUKNM MPL| 0653aHblI:
1) NpefoCcTaBNATb Ha OCHOBaHMM 3anpocoB U obpalieHnin opraHoB

rocyapCTBeHHbIX BnacTu Poccuiickoli ®defepauun, OpraHoB rocyAapCTBEHHON
BNacTu Cy6bekToB Poccuiickoii depaepalMn, opraHoB MeCTHOrO CamMoOymnpaBieHus,
(U3NYECKMX U OPUAMYECKMX UL, HeobGXoAuMble CBeAeHWs MO BOMpoOcaM,

OTHOCALMMCS K NOPAAKY npefocTaBneHns ycnyrm 8 MoL;
2) obecneunBatb 3aWUTy MHGOPMaLMK, AOCTYN K KOTOPO OrpaHuWyeH B

COOTBETCTBUU C 3aKOHOAATE/IbCTBOM Poccuiickon depepaunmn, a Takxe CO6I'IIO,£I,aTb

PEXMM 06pabOTKM 1 UCMOMb30BaHMS MEPCOHANbHbIX aHHBbIX;
3) npy npuemMe 3anpocoB O MPeAoCTaBNeHUM YCAYyrM U Bblgade

[IOKYMEHTOB YCTaHaBAMWBaTb JIMYHOCTb 3asBUTENS HA OCHOBAHUM [OKYMEHTA,
Y/[J0CTOBEPSIIOLLEr0 JIMYHOCTL 3asBUTENS, B COOTBETCTBMM C 3aKOHOAATE/bCTBOM
Poccuiickoit  defepaunn, a  TakKXKe  MPOBEPATb  COOTBETCTBME  KOMWIA
NpeAcTaBAseMbIX [JOKYMEHTOB (3@ WCK/OYEHMEM HOTapUasbHO 3aBEPEHHbIX) WX

opuUrnHanam;
4) cobnofath TpeboBaHUA COrnalleHnin o B3auMOo4enCcTBUN;
5) OCYLLeCcTBNATL B3ammogeinctTeme ¢ OpraHusauunen, npegocTaBnatoLLen

Ycnyry B COOTBETCTBMM C  COFMalWleHUsMM O  B3aMMOAENCTBMM,  UHbIMU
HOPMAaTUBHbLIMW MPABOBbLIMW aKTamMu, PEryanupyowmMn nopsaoK npefocTaBneHus
Ycnyru, HacTosiMM ALMUHUCTPATUBHbLIM PErnaMeHTOoM.
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129. Mpwn peanusaynm CBOUX (PYHKUWMA B COOTBETCTBUM C COrNalleHUAMU O
B3aumopencTemm MaoL obs3aH:

1) npefocTaBNATb Ha OCHOBaHWW 3anpocoB U obpaweHunin hegepanbHbIX
rocyflapCTBEHHbIX OpPraHoB W WX TEPPUTOPUANbHLIX OpPraHoB, OpPraHoB
rocyflapCTBeHHbIX BHEGKOMKETHbIX (DOHAOB, OpPraHoB TroCyAapCTBEHHOW BfacTu
cybbvekta Poccuiickoir  depepaumn, OpraHoB  MECTHOroO  caMOyrnpaBfeHUs,
(hM3NYECKMX W HOPUANYECKUX UL, HeobXoAMMble CBefeHMs M0 Bomnpocam,
OTHOCALLMMCS K YCTAHOBNIEHHOW cepe aedaTenbHocTM MOL;

2) obecneumBaTtb 3aWMTy MH(QOPMaLUK, AOCTYN K KOTOPOW OrpaHWYeH B
COOTBETCTBUM C (PefepasnibHbIM 3aKOHOM, a Takxe cobnofaTb pexum o6paboTky K
MCNONb30BaHMA MEePCOHasbHbIX AaHHbIX;

3) Npu npueme 3anpocoB O MNpPeAocTaBfieHUU YCAyrn nMbo KOMMNEKCHbIX
3anpocoB W Bbljaye [OKYMEHTOB YCTaHaBNMBaTb JIMYHOCTb 3aABUTENs Ha
OCHOBaHWW nacnopTta rpaxgaHuHa Poccuiickon ®efepaumn U MHbIX' LOKYMEHTOB,
YAOCTOBEPSAIOWMX NIMYHOCTbL 3adBUTENA, B COOTBETCTBUW C 3aKOHOAATENbCTBOM
Poccuitckon  defepaymn, a  TakKe  MpPOBepATb  COOTBETCTBME  KOMWUMA
NnpeacTaBisgemMblX AOKYMEHTOB (32 WMCK/IOYEHUMEM HOTapuaibHO 3aBEpPEeHHbIX) KX
opuUrnHanam;

4) cobntogatb Tpe60BaHMUA COrnalleHnin 0 B3auMOJeNnCTBUN;

5) ocyuwlecTBnATb B3aumogencTeue ¢ OpraHusauuein, npegocTaB/AOLLEN
Ycnyry B COOTBETCTBMM C  COrfalleHWAMM O  B3aUMOLEWNCTBMU,  UHbIMM
HOPMaTUBHLIMW MPaBOBbIMU aKTaMW, PerynupyrowmMmm nopsgok npegocraBieHuns
Ycnyru, HacToAawmnm AGMUHUCTPATUBHBIM PeriiaMeHToM.

130. M®L, ero pabOTHUKM HecyT OTBETCTBEHHOCTb, YCTAHOB/EHHYIO
3aKoHogarten,cTBom Poccuiickon ®defepauymm, B Cciydae nojadn  AOKYMEHTOB
3asBuTeNleM M Bblgaye pesysibTata Ha 6yMaXKHOM HocuTene B MOLL:

1) 3a nonHoTy nepegaBaemMblx OpraHusauyun, nNpefoCTaBNANOLWEN YCnyry,
3anpocoB 0 npeaocTaBneHUM YCnyrm n UX COOTBETCTBME MepefaBaemMbiM
3asBuUTeneM B M®L, cBefleHUsAM, MHbIX JOKYMEHTOB, MPUHATBLIX OT 3asBUTENS;

2) 3a MNOMIHOTY W COOTBETCTBME KOMMJIEKCHOMY 3arpocy nepeaaBaemMblX
OpraHuzaumn, npeaocTaBAOWE  YyCnyry, COCTaB/eHHbIX Ha  OCHOBaHWUK
KOMMNEKCHOr0 3anpoca, WHbIX AO0KYMEHTOB, WHMopmaumum un (Mnn) CBeAeHUMN,
Heo6XoAMMbIX AN NpefoCTaBNeHNS YCNYT, YKa3aHHbIX B KOMIM/IEKCHOM 3anpoce;

3) 3a CBOeBpeMeHHY nepegady OpraHusauum, npefocTaBAsOWen ycnyry,
3anpocoB O MpeAoCTaB/iEHUU YCNYrWn, 3asiBNIeHWA, COCTaBNEHHbIX HAa OCHOBaHWUU
KOMIM/IEKCHbIX 3anpocoB, WHbIX CBEAEHWA, AOKYMEHTOB W (MNK) UHGOpMaLunK,
MPUHATBLIX OT 3asBUTeNs, a TakKXkKe 3a CBOEBPEMEHHYIO Bbljayy 3afBUTENIO
NOKYMEHTOB, NepefaHHbIX B 3TUX Lenax B M® OpraHusauunen, npegocTaBnatoLLeit
Ycnyry;

4) 3a cobnofeHne npaB CyObEKTOB MePCOHabHbIX AaHHbIX, 3a CObN0AeHue
3aKoHogartenbcTBa Poccuiickon Pefepaynn, ycTaHaB/IMBAKOWEro O0COH6EHHOCTU
obpaweHna ¢ MHgopmaumen, LOCTYN K KOTOPOA OrpaHUYeH 3aKOHOAATeNbCTBam
Poccuitickoin depepauuin.

131. Bpeg, MPUYNHEHHbIN (hn3nNYeCKnM nnuam B pe3ynbrate
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HeHaA/NeXalwero WCNOMHEHUS NN60 HeucnonHeHns MOPL, n ero paboTHMKaMu
nopsgka  npefocTaBNeHWss  yCnyrM  YCTaHOBMIEHHOro  AAMWHUCTPATUBHbLIM
pernameHToM W WHbIMW  HOPMAaTMBHbLIMW MNPaBOBbIMW  aKTamu POCCUIACKON
depepaunn, HOPMaTUBHbIMM  MPaBOBbIMKM  aKTamMuM  cybbekTa PocCCUICKOW
depnepauunm Bosmewaetcs M®OL, B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM POCCUIACKON
depepaynm.

132. 3a HapyweHue paboTHUKamn M®L, nopsagka npeaocTaBneHns ycnyru,
NnoB/ieKLLee He npefocTaBneHne ycnyru 3assutento nMbo npefocTaBneHMe YCnyru
3adBUTENO C HapyLlleHWEeM YCTaHOB/IEHHbIX CPOKOB, YCTaHOB/IEHHbIX HACTOALLMM
AAMUHNCTPATUBHbLIM perfameHToMm npefycmoTpeHa aAMUHUCTPaTUBHaA
OTBETCTBEHHOCTb.

133. CraHpgapT opraHusaunmm  AesaTeNlbHOCTU  MHOTO(YHKUMOHaNbHbIX

LLeHTPOB NpejocTaB/ieHNa ToCyapCTBEHHbBIX U MYHULMMAbHbIX YCNYT B Cy6bekTe
Poccuitickoin defepaunn yTBEPXAEH HauMMeHOBaHMe akTa Ccy6bekTa PoccuiicKou
depepaynm.

Pa3gen 3. CocTaB, nocsefoBaTeNlbHOCTb YU CPOKWU BbINO/IHEHUSA
agdMUHUCTPaTUBHbIX Npoueayp (aAencTteuin), TpeboBaHUSA K MOPAAKY UX
BbIMO/IHEHUA

Moapasaen 1. CocTas, NOCNEA0BATE/IbHOCTb U CPOKM BbIMOMHEHUS
aAMUHUCTPATUBHbIX Npoueayp (aencTBunii) npu npefocTaBieHUN
MyHULMNANbLHOWK ycnyru

134. TlepeyeHb agMUHUCTPATMBHbLIX NpoLeayp:

1) npuem un perucrtpaymsa 3anpoca U [LOKYMEHTOB, HeobXOAWMbIX ANf
npegocTaBfieHns MyHULUNANbHON YCNYTW;

2) (hopMunpoBaHue " Hanpas/eHue MeXXBeLOMCTBEHHbIX
MH(OPMALMOHHbBIX 3anpocoB B  opraHbl  (OopraHusauuu), ydyacTByloline B
npefocTaBfieHUM MyHMULMNANbHON YCNYTW;

3) pacCMOTpeHne LOKYMEHTOB U NPUHATUE NPeABapUTENIbHOMO peLleHuns;

4) nposefeHne  NpPUEMHbIX  (BCTYMWUTENbHbIX)  UCMbITaHWA  (npu
HeobXo4AMMOCTH);

5) MPUHATME pelleHns 0 npegocTaB/ieHUM (06 OTKase B NpefocTaBAeHUN)
MyHuumMnanbHOn  ycnyrm 1M oopmaeHMe  pesynbTata  NpefocTaBieHus
MyHUUMNanbHOWR ycnyru;

6) Bbljaya pe3synbrata npepocTaBfieHns  MyHUUUNANbHOW  yCiyru
3aABuTeNIO.

135. Kaxpgas agMUHUCTPaTUBHAA npoueaypa cocTouT "3
aAMUHUCTPATMBHbIX AeNCTBUIA. [lepeyeHb W cogepXxaHue agMUHUCTPATUBHbBIX
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AEeNCTBUIA, COCTaBNAKOWMX KaXKAYH agMUHUCTPATMBHYIKO Npoueasypy, NpuBeAeH B
MpunoxeHnn 9 K HacTosilemy AAMUHUCTPATUBHOMY pernameHTy.

136. WcnpaBneHuve [ONYLEHHbIX OMEYaToK M OWMWO60K B [OKYMEHTax,
BblJaHHbIX B pe3ynbTaTe  npegocTaBneHus  MyHuMUMNanbHOW  ycnyru,
OCYLLEeCTBNAETCS B CleAytowWweM nopsake:

1) 3asaBuTeNb NpU O6HAPYXXeHUM onevyaToK M OWMOOK B [LOKYMEHTax,
BblJaHHbIX B pe3y/nbTate npefocTaBneHns MyHuumnanbHoi ycnyru, obpatwaeTcs B
OpraHuzaymio  (IM4HO, MO NOYTe, 3NEKTPOHHOW MoYTe) C 3asB/AEHWEM O
Heo6XOAMMOCTN MCMpaBNeHUs onevyatok U OWubOK, KOTOPOe COAEPXUT UX
onucaHue.

2) OpraHusauma obecneymBaeT YycCTpaHeHMe OMNeYyaToK M OWKWOOK B
OOKYMEHTax, SABMAOLWMXCA pe3yibTaTOM npeAocTaBneHns MyHUUMnanbHom ycnyru.

3) CpoK yCTpaHeHMs One4yaToK M OWWOBOK He [AO/MKEH npeBbilwaTb 5
(MATn) paboymx p[Helk € MOMeHTa perucTpauyumu 3asBNeHUs, YKa3aHHOro B
noanyHkTe 1 HacToAwero AGMUHUCTPATUBHOIO perfiaMeHTa.

4) Mpyn camoCTOATE/IbHOM  BbISIBEHWW  paboTHUKOM  OpraHu3auum
AONYLWEHHbIX UM TEXHUYECKMX OWMO0K (ONMCKa, onevaTtka u npoyee) v NPUHATUN
pelleHnss 0 HEO6XOANMMOCTM NX YCTPAHEHUS:

a) 3aaBuUTeNb yBEAOMISETCA O HEOOXOAMMOCTU MepeoOpPMIeHUS BblgaHHbIX
JOKYMEHTOB, B TOM 4uMCNe NocpeAcTBOM HanpasieHWUs NOYTOBOro OTMpaBieHUA Mo
afpecy, ykasaHHOMYy B 3anpoce, He TMO3[4Hee ClefyloUero [AHA C MOMeHTa
0OHapy>XeHusa oWwmnboK;

6) ucnpasfieHMe TeEXHMYECKMX OWMOBOK ocyliecTBnseTca B TedeHme 5 (M41n)
paboumnx AHen.

137. WcnpaBneHne TeXHUYECKMX OLWMOOK B BbIAaHHbIX B pe3ysbTarte
npegocTaBfieHNns MyHUUUNANbHOW YCNYrn [AOKYMEHTax He BJfie4eT 3a C060M
NMPUOCTaHOB/IEHNE NN NpPeKpalleHne oKaszaHUa MyHUUMNanIbHOR yCnyru.

Pasgen 4. MopsAaoK U GopmMbl KOHTPONSA 3@ UCMIOSTHEHMEM
AAMWUHUCTPATUBHOIO pernameHTa

Moapasgen 1. MopALOK OCYLLLECTBNEHUSA TEKYLLEr0 KOHTPOA 3a
cob6n0ieHMEM U UCNOJSTHEHMEM OTBETCTBEHHbLIMU PaboTHMKaMMU
OpraHunsaunm NoNOXKEHNN AOMUHNCTPATUBHOIO pernamMeHTa u UHbIX
HOPMaTMBHbIX MPaBOBbIX aKTOB, yCTaHaB/MBalOLWMX TpeboBaHMA K
npefocTaBneHNto MyHUUNNANbLHOW YCNYTK, a TakXe NPUHATUEM UMUK
peLLEeHN

138. TeKyWwniA  KOHTPONMb 332  COGMIOAEHMEM U WUCMONHEHUEM
OTBETCTBEHHbIMW  paboTHWKamMu  OpraHusauumnm  MOMOXKEHWIA  HACTOSALLEro
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ALMWUHUCTPATUBHOIO perfaMeHTa W WHbIX HOPMATMBHbLIX MPaBOBbIX aKTOB,
yCTaHaB/MBaloWwmx TpeboBaHUA K npefocTaBfieHUt0 MyHUUMNanbHOW ycnyru, a
TakXXe MNPUHATUA WMU pelleHnin ocyLlecTBNAeTCS B MOpPsAKe, YCTaHOB/EHHOM
OpraHu3aumoHHO - pacrnopsguTesibHbiM akTom OpraHusayun, KOTOpbld BKAKOYaeT
MOPSALOK BbISIBIEHUSA W YCTPaHEHMA HapyLlleHWin npas 3asBUTeNeil, pacCMOTPEHUS,
NPUHATUS  peweHnini W1 MOArOoTOBKY OTBETOB Ha obpaweHus 3asaBuTenen,
cofepXawmx Xanobbl Ha peweHusa, paencTeus  (6e3genicTBue) paboOTHUKOB
OpraHusayuu.

139. TpeboBaHMAMM K MNOPAAKY U (opmam TeKyLero KOHTponsd 3a
npegocTasieHneM MyHUUMNANbHOW YCNYTW ABNSAKOTCA:

1) He3aBUCMMOCTb;

2) TWaTeNbHOCTb.

140. He3aBUCMMOCTb TEKYLLEro KOHTPOA3aK/I4aeTcs B TOM, 4TO

paboTHUK OpraHu3aymm, YNoIHOMOYEHHbIN Ha ero ocyL,ecTBNeHMEe, HE HAXOAUTCS
B CNY>XeOHOW 3aBUCMMOCTM OT paboTHMKa OpraHuMsaymu, Yy4yacTBYHOLWEro B
npefocTaBfieHUn MyHULMNANBHOW YCNyru, B TOM 4KC/e He WMeeT O6/IM3KOoro
poACTBa UM CBOWCTBa (poAauTenn, cynpyru, netu, 6paTtbs, CECTPbI, a TakXe 6paTbs,
CEeCcTpbl, poAuTENN, AT CYNpyros 1 Cynpyrn getein) ¢ HUM.

141. PaboTHUKN OpraHusaynm, OCYLLeCTBAAIOLWMETEKYLNIA KOHTPOSIb
3a npepocTaBfieHMeM MyHUUMNanbHON Yycnyru, 0653aHbl NPUHUMATL Mepbl MO
npefoTBPALLEHNIO KOH(IMKTA MHTepecoB Mpu npefoctaBneHnn MyHuULMNanbHOM
YCNyru.

142. TwatenbHOCTb OCyLlecTBNeHNA TeKyLlero KOHTpONA 3a
npegoctasneHneM MyHUUMNAIBHON YCAYTrM COCTOUT B UCMOSIHEHUWN paboTHUKaMK
OpraHun3aumy 0653aHHOCTEN, NPefYyCMOTPEHHbIX HACTOAWMM NOAPa3Ae/ oM.

Mopapasgen 2. MopsiaoK U NepUoaMYHOCTb OCYLLECTB/IEHUS MNAHOBbIX U
BHeMN/1aHOBbIX MPOBEPOK MOMHOTbI M KauyecTBa NpeaocTaB/ieHUn
MyHULMNaNbLHO’ ycnyru

143. Mopsaok ¥ NepUoAWYHOCTb  OCYLLECTBNEHWS MNAHOBbLIX U
BHEMMAHOBbIX NPOBEPOK MOMHOTHI M KayecTBa MpefocTaBieHuUs MyHULUMNANbHOV
YCNYrn  ycTaHaBNMBAaeTCA  OPraHM3aluMOHHO -  pacrnopsauTeNbHbIM  aKTOM

OpraHusayumn.
144, Mpyv BbISABNEHUN B XOAe MPOBEPOK HapyLeHUA WCNOMHEeHUS

MOMOXEHWA 3aKoHOZATeNbCTBA Poccuiickoit ®degepauun, BKAKYAS MONOXKEHNS
HAcTOALWEro AAMUHUCTPATUBHOIO PerfiaMeHTa, ycTaHaB/MMBaOWMUX TpeGoBaHUs K
NpeaocTaBneHnio MyHULMNANbLHOWA YyCnyru, B TOM HYUC/IE MO XanobaM Ha peLleHus
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n (unn) pelicteus (6e3nelicTene) paboTHUKOB OpraHm3auuu, NPUHUMAKOTCS MEpbI
MO YCTPAHEHMIO TaKNX HapYLLEHWIA.

Moapasnen 3. OTBETCTBEHHOCTb PaboTHMKOB OpraHmMsaumm 3a pelueHnsa m
nencteua (6esgencTeme), NPpUHNMaeMble (OCYLLLECTBNSIEMbIE) UMW B X0[e
npegoctaBieHNa MyHUUUNANbLHOW YyCnyrn

145. PaboTHMKOM OpraHu3aunmn, OTBETCTBEHHbLIM 3a MNpefoCTaB/ieHue
MyHUUMNanbHON Yycnyru, a TakXe 3a COo6/M0feHMEM MopsgKa npefocTaBNeHUs
MyHUUMNanbHOW yCcnyru, ABNAeTCA PYKOBOAMTENb OpraHu3saymm,
HenocpeAcTBeHHO MnpefocTaBnaoWwen MyHULUUNANLHYO YCAyTY.

146. Mo pe3ynbTatam MpPoBeAeHHbIX MOHUTOPUHIA U NPOBEPOK, B Clyyae
BbISIBNIEHUS HENpPaBOMEPHbLIX pelleHnin, pdeincteuin  (6e3neicTemsa) paboTHMKOB
OpraHu3aymm u (hakTOB HapyLleHUs npaB W 3aKOHHbIX WHTepecoB 3asBuTenNeMw,
paboTHUKM  OpraHu3auum  HecyT  OTBETCTBEHHOCTb B  COOTBETCTBMM C
3aKoHofaTeIbcTBOM Poccuiickoin depepayumu.

Moapasgen 4. MonoXeHUsl, XxapakTepusytoLLne Tpe6oBaHNS K NOPSIAKY 1
(hopmam KOHTpPONS 3a npeaocTaBieHneM MyHULUNANbLHOK YyCNyrn, B TOM
4yuncsie co CTOPOHbI FpaXkaaH, Ux 06beMHeHWI 1 opraHu3aLnii

147. KoHTponb  3a  npefgocTaBfieHMeM  MyHuUMnanbHOW  ycnyru
OCYLLLeCTBMIAETCA B MNOpsAAKe M (opmax, NpedyCMOTPeHHbIMU nopasfjenamuv U
HacTosAwero AAMUHUCTPATUBHOIO perfiameHTa.

148. (paxpaHe, Ux 00beAWHEHUA W opraHusauum ANA OCYLLeCTBEHUS
KOHTPONS 3a npegocTaBfieHMeM MyHULMNANbHON YCNyrn C Lenbko cobnofeHus
nopagka ee npefoCTaB/ieHMA MMEKT MpaBo HanpaeAaTb B AAMUHUCTpaLUIO
Xanobbl Ha HapyweHue paboTHuUkamu OpraHusayum nopsigka npepsocTaBneHus
MyHUUMNaNbHON YCNyrn, NOBNEKLLIEE ee HeNnpeacTaBleHe UM NpefocTaBeHne ¢
HapyleHneM  CPOKa, YCTaHOB/IEHHOro  HacToAwMM  AAMUHUCTPATUBHbLIM
pernaMmeHToMm.

149. (paxgaHe, MX 00beAUHEHUA M opraHm3auun 418 OCYLLeCTBAEHUS
KOHTPONS 3a npegocTaB/ieHneM MyHUUUNANbHOW YCYTM UMerT NpaBo HanpasnATh
B OpraHusauyuio MHAWBUAYaANIbHbIE U KOMIIEKTUBHbIE 0bOpalleHus ¢ npeasoKeHnAMM
MO COBEPLUEHCTBOBAHMIO MOpsAAKa npefocTaBneHMs MyHUUMNANbHOW yCnyru, a
TaKXXe Xanobbl 1 3asB/1eHUsA Ha AeincTBua (6e3aencTene) paboTHMKoB OpraHum3auun
N NPUHATbIE VMW peLlleHnsi, CBA3aHHble C npegocTaBfieHneM MyHULMNaNbHON
ycnyru.

150. KoHTponb 3a npepoctaBneHneM MyHUUUNANLHOW YCNyru, B TOM
4ynucne CO CTOPOHbI rpaxaaH, UX 00beAMHEHMI W OpraHu3auuin, ocyLLecTBNAeTCS
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MocpeacTBOM OTKPbITOCTU fAeaTenbHOCcTM OpraHu3auum npu  npeaocTaBneHUN
MyHUUMNAaNbHON yCNyru, MNOMAYYEeHWS MOMHON, aKTyanbHOW W [AOCTOBEPHOWA
NH(opMaL MK 0 nopsaake NpeaocTaBneHnss MyHULUNANbHOW YCAYT U BO3MOXHOCTHU
focyaebHOro paccmoTpeHus obpalieHnin  (kanob) B npouecce MONy4vYeHUs
MyHUUMNANbHOW YCNyru.

Pasgen 5. [locyaebHbln (BHeCYaeOHbIN) NOPsiAOK 06)KanoBaHUA peLleHnii
n gencteuin (6esgeiictena) OpraHusaynm, paboTHMKoB OpraHmsaymu

Moppasgen 1. MIHopmaymsa ans 3anHTepPecoBaHHbIX NUL, 06 UX NpaBe Ha
aocynebHoe (BHecyaebHoe) obxanoBaHue aeicTteunii (6esgenicteua) n (nnu)
peLeHnin, NPUHATBLIX (OCYLWECTBNEHHbIX) B X0fe NpeaocTaB/ieHNs
MyHUUMNanbHOW ycnyru

151. 3adBuTenb MMeeT npaBO Ha focyaebHoe (BHecyfnebHOe) o6)anoBaHue
nencTenin (6esnecTens) U (MNKN) pelleHnin, NPUHATBLIX (OCYLLECTBNSAEMbIX) B X0Ae
npeacTtasneHns  MyHuumnanbHon  ycnyru,  OpraHusauumein,  paboTHMKamu
OpraHunsaumn (ganee - xanob6a).

152. B cnyuvae, Korja xanoba nogaetcsa yepes npefcrasutens 3asasuTens, B
KayecTBe [OKYMeHTa, MNOATBepXAaloLlWero ero nosHOMOYMA Ha OCYLLeCTBNEHUe
JeNCcTBUA OT MmeHWU 3asaBuTens, MOryT OblTb NpeAcTaBfieHbl: OPOpPMIEHHas B
COOTBETCTBUM C 3aKOHOAaTe/NIbCTBOM Poccuiickoin Pefepaunmn foBepeHHOCTb (ANs
(hn3NYEeCKMX NnLl).

153. 3asBUTENb MOXET 06paTuUThCA C XKanoboi, B TOM 4Yuc/ie B CNefyoLmnx
cnyyvasx:

1) HapyleHus cpoka peructpaymm 3anpoca O MpeaocTaBAeHUN
MyHUUMNaNbLHOWN yCnyru;

2)  HapylleHUs cpoka npefocTaBneHns MyHULUNANbHOW yCnyru;

3) TpeboBaHMA Yy 3adBuUTENA [LOKYMEHTOB WAW WHGpopmauum nnbéo
OCYLLeCTB/IEHNS [EeNCTBUIA, nNpeAcTaB/ieHNne WM  OCYLLeCTBNEHWE KOTOPbIX He
NpefyCMOTPEHO 3aKoHoAaTeNbcTBOM Poccuitickon depepauunmn ans npefocraBneHums
MyHUUMNaNbHOR YyCNyru;

4) oTKasa B Mpuveme  [OOKYMEHTOB, [MpefoCTaBfieHMe  KOTOPbIX
npefycMOTPEHO 3aKoHOoAaTeNnbCTBOM Poccuitickon depepaumm ans npefoctaBieHums
MyHUUMNaNnbHOW yCnyru, y 3aasuTtens;

5) oTkasa B npegoctaBneHMM MyHUUMNANbHOM YCNyrn, ecinm OCHOBaHUS
OTKa3a He NpegycMOTpeHbl 3aKOHO4aTe/lbcTBOM Poccuiickoin ®efepaumu;

6) Tpe6oBaHuA ¢ 3adaBuTend npu npegocTaBfieHUnM MyHUUMNANbLHOW
yCyrun nnatbl, He NpeAyCMOTPEHHOM 3aKoHoAaTeNIbCTBOM Poccuiickoin defepauuu;
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7) otkasa OpraHusauuu, pa6oTHMKa OpraHusauunm B UCMPaBAEHUN
[OMNYLLEHHbIX OMeYaToK U OWWGOK B BblAaHHbLIX B pe3ynbTaTe NpefocTaB/eHUs

MYHMUUUNANLHOWN YCNYrn AOKYMeHTaX 160 HapyLleHWe CPoKa TaKUX UCMPaBEHNIA;
8)  HapylweHUs cpoka WU NOpsfKa Bblgayn AOKYMEHTOB MO pe3ynbTaTam

npegocTaBneHns MyHuLMnansHol ycnyru;
9)  npuocTaHOBMEHWS MNpefoCTaBNeHMs MyHUUUNANbHOW YyCnyru, ecnu

OCHOBaHWSi NPMOCTAHOBNEHNS HE MPefYCMOTPEHbI 3aKOHOAATe/IbCTBOM POCCUIACKOM
depepaunm;

10) TpeboBaHus y 3aABUTENs nNpu npepocTaBneHUn MyHUUMNANbHOW
YCNyrn [OKYMEHTOB WAW WH(opMauuu, oTcyTtcTBue U (MiM) HeLOCTOBEPHOCTb
KOTOPbIX He YyKasblBa/lMCb MPU MepBOHa4yasibHOM OTKase B MpuemMe [OKYMEHTOB,
Heob6XoAMMbIX AN npepocTaBneHnss  MyHuuMnanbHOW  ycnyru, nubo B
npegoctaBfieHM MyHUUNNANBHOM YCNYTK, 3a UCKHOYEHUEM C/yYaeB, YKa3aHHbIX B

noanyHkTe 4 nyHkTa 4342.4 HacToAlero AGMUHUCTPATUBHOIO pPernaMeHTa.
154. )>Kanoba fo/mKHa cofepxarts:
1) HauMeHoBaHWe OpraHu3auuu, ykasaHume Ha paboTHuka OpraHusauuu,

peweHns n gencTens (6e3aencTeme) KOTopbIX 06XKanyoTcs;
2) (hamunnto, uM#A, OTYeCTBO (MpU HaAU4yuwM), CBELEHWA O MecTe

XUTenbcTBa 3asBUTENSA - PU3MUYECKOr0 Nnua, a TakKe Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOW NoYThl (MPYU HaNMYUK) N NOYTOBLIN adpec,

Mo KOTOPbIM A0/HKEH ObiTb HanpaBieH OTBET 3afABUTENIO;
3) cBefleHNs 06 o06XanyemblX peleHnsx un penctTemax (6e3nencTsnmn)

OpraHusaunm, paboTHnka OpraHunsaymu;
4) [l0BO/lbl, HA OCHOBAHUWN KOTOPbIX 3asBUTENb HEe COrNaceH C PeLeHnem u

nerictenem (6espelicteueM) OpraHusaumu, paboTHuka OpraHusauumn. 3asBUTENEM
MOryT 6bITb MpeAcTaB/eHbl AOKYMeHTbI (NpY HannMummn), NOATBEPXAaloLl e 10BOAbI
3anBuTeNs, NMMG0O MX KOMuUMW.

155. >Kanob6a nopgaetcs B NMUCbMEHHOW (JopmMe Ha OYMaXXHOM HOcuTene, B

TOM 4YKMCNe Ha IMYHOM NpuemMe 3asBuUTeNs, Mo noyTe M60 B 31EKTPOHHOW (hopMme.
156. B cnyyae nogayuM XKanobbl npu  UYHOM npueme  3asaBUTESb

npeacTaBnseT AOKYMEHT, Y[AOCTOBEPAKLWMA ero NMYHOCTb B COOTBETCTBUM C
3aKoHOAaTeNbCTBOM Poccuiickon ®degepaunu.

157. Tpw nogayve >Xanobbl B 3/IEKTPOHHOM BU/E [OKYMEHTbI, YKa3aHHble B
NyHkTe 153 HacTosiwero AOMUWHUCTPATUBHOIO perfameHTa, MOryT OblTb
npeacTaBneHbl B JOPME 3NEKTPOHHbIX AOKYMEHTOB, MOAMUCaHHbIX MpocToin 3rl
YNONHOMOYEHHOro nuua. Mpu 3TOM [AOKYMEHT, YAOCTOBEPSIOWMUIA NUYHOCTb, He
TpebyeTcs.

158. B 3MeKTPOHHON Qopme Xanoba MOXeT ObITb nogaHa 3asiBUTENEM
nocpeacTBOM:
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1) odmymanbHoOro caita [lpaBuTensctea  cybbekta  PoccuiicKoM
depnepauunmn B cetm NHTEpHET;

2) ouymanbHoro camta OpraHusaumm B ceTn VIHTepHET;

3) EMNrY;

4)  hepepanbHoOM rocyaapCTBEHHOM NHHOPMaLMOHHOM CUCTEMBI,
obecneynBatoLlein npouecc gocyaedbHoro (BHecyebHOro) 06>anoBaHUs PeLeHnin n
fencTBuin (6e34eincTBMA), COBEPLUEHHbLIX NPU NPefoCTaBNEHUN TOCYLapPCTBEHHbLIX U
MYHULMUNANbHbLIX YCAYT.

159. B OpraHusauyuum, AGMUHUCTPpaLUN onpefensatoTcs paboTHUKN, KOTopble
obecneynBatoT:

1) Mpyvem 1 perucTpauunto xanoob;

2) Hanpas/ieHWe >anob B YMNOJHOMOYEHHble Ha WX paccMOTpeHue
OpraHusauuto, AAMUHUCTPaALMIO B COOTBETCTBUW C MYHKTOM 177 HacTOALLEro
ALMWUHUCTPATUBHOIO PernameHTa;

3)paccmoTpeHne  kanob B COOTBETCTBUMU C TpeboBaHMAMMU
3aKoHofaTenbcTBa Poccuiickoin degepaumn.
160. Mo pe3ynbTaTtam paccMOTpeHUS )Kanoosl OpraHu3aums,

AAMUHUCTPALMS NPUHUMAET OAHO U3 CMEAYHLWNX PEeLLEHWIA:
1)  anob6a yAoBNeTBOPSETCA, B TOM 4uc/ie B (hOpMe OTMeHbl MPUHATOrO

PELLUEHNS, WUCMPABNEHUS [OMYLIEHHbIX OMNeYyaTok W OLWMWGOK B BbIJaHHbIX B
pe3ynbTate npefocTaBneHns MyHUUUNanbHOW YCAyrn AOKYMEeHTax, Bo3BpaTa
3asBuUTenNto [NEHEXHbIX CPeACTB, B3WMaHWe KOTOPbIX He MpeaycCMOTPEHO

3aKoHofaTeIbcTBOM Poccuiickoin ®efepaumm;
2) B YAOBNETBOPEHMM >Kanobbl OTKa3biBaeTc MO  OCHOBaHUSAM,

npefycMOTPeHHbIM NMYHKTOM 169 HacToAwero AGMUHUCTPATUBHOIO pernameHTa.
161. Mpwu ypoBneTBOpeHUM Kanobbl  OpraHusaums, A[MUHUCTPaLUS

NPUHUMAET MCYepnbIBalOLWME Mepbl MO YCTPAHEHWUIO BbISBNEHHbIX HApPYLUEHWIA, B
TOM uncne No Bblgaye 3asBUTeNto pesynbTata MyHULUNANLHOW YCNyru, He no3aHee
5 (MaTn) paboumx AHel CO AHS MPUHSATUS PeLLIeHWs, eCN MHOe He YCTaHOBNEeHO

3aKoHofaTe/IbcTBOM Poccuitckon defepaymu.
162. He nosgHee [HA, Cnefdylowero 3a [AHEM MPUHATUS  peLleHus,

YKa3aHHOT0 B nyHkTe 161 HACTOALLEro AAMUHUCTPATUBHOIO pernameHTa, 3asBUTENIO
BNUCbMEHHON hopme M No XKenaHuwo 3asBUTeNs B 3NEKTPOHHOI hopme

HanpaB/seTCA MOTUBMPOBAHHLIA OTBET O pe3y/bTaTtax pacCMOTPeHMA Xanobbl.
163. OTBeT nO pesy/nbTaTaM PacCMOTPeHMA Xanobbl MOAMUCLIBAETCH

YNONHOMOYEHHbIM HA  PAacCMOTPEHME XKanobbl  paboTHUKOM  OpraHusauum,

YNONHOMOYEHHbIM OMXHOCTHLIM NULOM AAMUHUCTPALUN COOTBETCTBEHHO.
164. To xenaHuto 3asBUTENs OTBET MO pe3ynbTaTamM PaCCMOTPEHMUS Xanoobl

MOXeT ObITb NPeACcTaBfeH He MO3AHEee AHSA, ChefyloLWero 3a [AHEM NPUHATUSA
pelleHmns, B )opMe 3NeKTPOHHOI0 AOKYMEHTA.
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165. B cny4yae npusHaHuUs »xanobbl NoA/exallein yL0BeTBOPEHUIO B OTBeTe
3aaBuUTeN0 faetca MHgopmaumsa o AencTBusAx, ocyliectsnseMblx OpraHusaunen, B
Lensax He3aMefMTeNIbHOI0 YCTpPaHeHUA BbISBMEHHbIX HapyLleHWA Npu OoKasaHuu
MyHUUMNaNbHON YCNyrn, a TakXe MPUHOCATCA W3BUHEHUA 3a [0CTaB/EHHbIE
Heyfo6CcTBa M yKasblBaeTCAd MHGopmaumMa O fasibHEWWUX [eNCTBUSAX, KOTopble
Heo6X04MMO COBEPLINTbL 3afBUTENIO B LENsxX nofyyvyeHns MyHUUMNanbHOR yCnyru.

166. B cnydyae npusHaHUSA >Xanobbl, He MOA/exallell YAOB/MEeTBOPEHUIO, B
oTBeTe 3afABMTEN0 [AKOTCA aprymMeHTUpPOBaHHbIE pPas3bsACHEHMA O MNpUYnHax
MPUHATOrO pelleHus, a Takxke MHgopMauma o nopagke 06)XkanoBaHUA MPUHATOTO
peLleHuns.

167. B oTBeTe Mo pe3y/nbTaTaM pacCMOTPEHUS XKanobbl YKa3blBalOTCA:

1) HauMeHoBaHuMe OpraHumsauum, A[QMUHUCTPALUKN, PaCCMOTPEBLUETO
Xanoby, fO/MKHOCTb, (hamunng, UM, 0T4eCTBO (MPU HaMYUK) JOMKHOCTHOMO Nnua
n (unn) paboTHMKA, NPUHABLLETO PeLLeHne Mo XKanobe;

2) HOMep, pfaTta, MEeCTO MNPUHATUSA pelleHns, BKAYad CBefeHuUs o
LO/MDKHOCTHOM Nnue, paboTHUKE, pelleHne unn geinctsue (6e34eiCTBME) KOTOPOro
obxanyercs;

3) hamunns, umdA, OT4ecTBO (NPWU  HaNUM4YMK)  WAN  HaMMEHOBaHMue
3aaBuTens;

4) OCHOBaHMA A4N1A MPUHATUA peLLleHuns no Xxanoobe;

5) MPUHATOE MO Xanobe peLleHue;

6) B CNny4yae ecnm xanoba npmsHaHa 060CHOBAHHOM, - CPOKU yCTpaHeHuA
BbIIBIEHHbIX HapyLlWeHWin, B TOM 4uC/le CPOK MNpeaocTaB/ieHMa pesynbTarta
MyHWUMNanbHON Yycnyru, a Takxe WH(popmauua, YykasaHHasd B MNyHKTe 166
HacToAWwero AAMUHUCTPATUBHOIO PeriaMmeHTa;

7) WH(opMaums 0 nopsaake o6XanoBaHUS MPUHATONO Mo xanobe
peLLeHuns.

168. OpraHusauuns, A[AMUHUCTpPaUMSA OTKasblBaeT B  Y[OBJIETBOPEHUN
Xanobbl B cneayoLlmx cnyyvasnx:

1Hannums  BCTYNMUBLUETO B 3aKOHHYK  CWUIY  pelleHua  cyja,
apouTpadKHOro cyga no »kanobe o0 TOM XKe npegmMeTe U No TeM XKe OCHOBaHUAM;

2) nogaym anobbl NULOM, MOSHOMOYMUA KOTOPOro He MOATBEPXKAEHbI B
nopsigke, yCTaHOB/IEHHOM 3aKOHOAaTeNbCTBOM Poccuinckon defepaumu;

3) Hannuma pelleHnsa no >anobe, NPUHATOrNO paHee B COOTBETCTBUM C
TpeboBaHUAMWN 3aKoHOAaTeNbCTBA Poccuinckon depepaumy B OTHOLIEHMM TOrO e
3aaBuUTENA U N0 TOMY Xe NpegMeTy »Kaobbl.

169. OpraHusaums, AGMUHUCTPaLKUSA BNpaBe OCTaBUTL Xanoby 6e3 oTeeTa B
Cnegyrowmnx cnyyasax:
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1) HanMuuma B Xanobe HeueH3YPHbIX MO0 OCKOPOMTENIbHbIX BblpaXeHN,
Yrpo3 »W3HW, 3[00P0BbID U UMYLLECTBY AO/MKHOCTHOrO fnua, paboTHUKA, a TakXe
4/IeHOB €ro CembM;

2) OTCYTCTBMA BO3MOXXHOCTM MNPOYUTaTb KaKyk-1mbo YacTb TekcTa
Xanobbl, amuanio, MMsa, OTYeCTBO (NpW Hanuuum) n (UAKM) NOYTOBLIN adpec
3asBUTENSA, YKa3aHHbIe B XKanobe.

170. OpraHuszaumnsa, AAMUHUCTPaUmMa coobulaeT 3asaBuUTeNt0 06 OCTaB/iIeHUM
Xanobbl 6e3 oTBeTa B TeveHue 3 (Tpex) paboumx [AHeN cO AHA permcTpauunm
Xanoobl.

171. 3aaBuTenb BnpaeBe 00XanoBaTb MPUHATOE MO >Xanobe pelleHne B

cyfiebHOM nopsiike B COOTBETCTBMW C 3aKOHOAATENLCTBOM Poccuiickon ®efepaumu.
172. B cny4vae ycTaHOB/IeHUS B X04e WAW MO pe3ynbTataM PacCcMOTPeHus

Xanoobl MPM3HaKOB cocTaBa  aiMUHUCTPATMBHOIO NpaBOHapyLLeHuns,
npegycMOTpeHHOro cratbeir 5.63 Kopekca Poccuiickoin — degepaumm 06
aAMUHUCTPATMUBHbIX MpPaBOHApYLUEHMAX, WM MNPU3HAKOB COCTaBa MpPecTynaeHus
AO/MKHOCTHOE MU0 MM PaboTHUK, YNOMTHOMOYEHHbI Ha pPacCMOTpPeHMe Xanoob,

He3aMeINTeNbHO Hanpas/seT UMEIOLMECs MaTepuasbl B OpraHbl NPoKypaTypbl.
173. B cnydyae YyCTaHOB/IEHUS B XO[e WAW NO pe3y/nbTaTaM PacCMOTPeHUs

Xano6bl NpU3HAKOB cocTaBa  afMUHWUCTPATUBHOIO NpaBoHapyLUeHNS,
NpeayCMOTPEHHOTO  CTaTbell 5.63  Kogekca 06  agMUHUCTPATMBHbIX
NpaBoHapyLeHUaxX P®, AOMXKHOCTHOE NULO MAWM PABOTHMK, YNONHOMOYEHHbI Ha
pacCMOTpeHue Xanob, He3amMeanMTeNbHO HamnpaBiseT MMetolMecs MaTepuanbl B

opraHbl NpPoKypaTypbl N 0AHOBPEMEHHO B AQMUHUCTpaLMIO.
174. OpraHu3zaumns obecrneymBaer:
1) OCHallleHne MecT npuema xanoob;
2) MH(OpMUpOBaHME 3asBUTENE O MopsigKe 06XanoBaHWUA PeLleHUid U

pencteuin (6espeictema) OpraHuzaummn, paboTHUKOB OpraHu3aunn nocpeacTBoM
pasMeleHns  MHopmauMm  Ha  CTeHAax B MecTax  npefocTaBieHus

roCcyapCTBEHHbIX YCAYT, Ha o(hMLUManbHbIX caiiTax OpraHusauyuu, ENCY;
3)  KOHCYnbTMpoBaHWe 3asBuTeneli 0 Mopsiake 06XKanoBaHWUsS PELIEHU K

nencTenin (6espenictema) OpraHmnsauunm, paboTtHMkoB OpraHu3auum, B TOM YKUC/e Mo

Tened)oHy, 3NeKTPOHHOM NoYTe, NP TMYHOM NPUEME;
4) (hopmupoBaHMe W npeAcTaBNeHUe exXekBapTaibHO He no3gHee 10

([ecsToro) umcna Mecsia, cnefytLlero 3a OTYETHbIM, B YNpaB/eHne no pa6oTte ¢
obpalleHMaMn rpaxaaH AgMmuHucTpauumn [y6epHaTopa cy6bekTa PoccuiicKoi
defepaLt 0TYETHOCTU O MOSYUYEHHbIX U PACCMOTPEHHbIX Xanobax (B TOM yucnie o

KONMYeCcTBe Y/10BNETBOPEHHbIX U HeYA0BNeTBOPEHHbIX Xanob).
175. CsefeHuss 0 cofepXaHuu Xano6 noanexar pasMeLleHuo B

(hefiepa/lbHON rOCYAapCTBEHHON WHGMOPMALMOHHON cucteme, obecneymBatoLLein
npouecc pgocyaebHoro (BHecyeOGHOro) 06XanoBaHUA pPeEWEHUn n  [AelncTBuUiA
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(6e3neincTBnA), COBEPLUEHHbIX MpPWM  MPefoCcTaBleHUN  TOCYAAPCTBEHHBIX WU
MYHUUMUNANbHbIX YCAyr, B COOTBETCTBUM C TpeboBaHMAMM [10N0XKEHMA O
(befepalbHON rocyfapCTBEHHOW WH(OPMALUOHHON cucTeMe, obecneymBaroLleit
npouecc pgocyae6bHoro (BHecyaebHOro) 06XKanoBaHUA pPeELWEeHUn N AeACTBUN
(6e3neincTBns), COBEPLUEHHbIX MpU  MNPefoCTaBNEHUN  TOCYAAPCTBEHHbLIX U
MYHULUMNANbHLIX  YCNyr, YTBEPXAEHHOro nocTtaHoBneHWeM  [paBUTeNbLCTBA
Poccuiickoin depepaumnm ot 20.11.2012 Ne 1198 «O hefepasibHON rocyaapCTBEHHOM
NHHOPMaLMOHHOW cuUcTeme, obecneunBatoLel npouecc  AocynebHoro
(BHecynebHOro) obxkanoBaHua pelleHnin 1 aecTenin (6e3aencTBns), COBEPLLEHHbIX
Npu NpefoCTaBNEHNN TOCYAAPCTBEHHbLIX Y MYHULMUNANbHBIX YCYT».

Moapasaen 2. OpraHbl rocyapcTBEHHOI BAcTU, OpraHnsaumun u
YMNO/THOMOUYEHHbIE Ha PacCMOTPEHME XKanobbl N1LA, KOTOPbIM MOXET 6bIThb
Hanpas/fieHa )anob6a 3asBuUTeNs B AocyAe6HoOM (BHecyaeGHOM) nopsigke

176. >XKanob6a nofaetcs B OpraHuzayuio, npeaoCcTaBMBLLIYIO
MyHUUMNaNbHY0 yCnyry, nopsagoK nNpefocTaBleHUs KOTOpOM Obln  HapyLleH
BCNeACTBMe pewleHWid un peicteui  (6esgencteus) OpraHmsayumm, paboTHUKA
OpraHusauyum, n paccmartpuBaetca OpraHusauvein B nopsgke, YCTaHOB/IEHHOM

3aKoHofaTenbCcTBOM Poccuiickoin defepauynn.
177. XXKanoby Ha pelweHunsa n genctens (6esgenctene) OpraHusaumn MOXKHO

nogatb NybepHaTopy cyobekTa Poccuiickon ®degepaunu.
178. TMpuem >kano6 B NUCbMEHHOW (opMe Ha OyMaHOM HoOcuUTene

ocyuiectBnsetca OpraHuzaumMein B MmecTe, rae 3asBuTenb nogaBan 3anpoc Ha
nonyyeHme MyHMUMNANLHOW YCNyrW, HapylleHWe MOopsiika KOTOPOi obyKanyeTcs,
nnmbo B MecTe, rae 3asBMTENeM MOMy4deH pe3ynbTaT YKasaHHOW MyHUUMNANbHON
yCcnyru.

Mpuem Xanob B MNUCbMEHHOW ¢opMe Ha OGyMaXHOM HOCUTene
ocyulecTBnseTca AAMUHUCTPaUMen no mecTty ee paboTbl. Bpemsa npuema >Xanob
[IO/MKHO coBMnafjaTb CO BpeMeHeM paboTbl YKazaHHON AAMUHUCTPALUM MO MECTY ee

paboTsbl.
179. XKanoba, nocTtynuewas B OpraHu3auyuto, AOMUHUCTPALUNIO, NOANEXNT

perncTpauum He nosfHee cneayroLLero paboyvero AHs Co AHS ee NOCTYNeHUS.
180. >Xanob6a paccmatpuBaetcs B TeueHue 15 (MaTHaguaTn) paboumx AHein

CO [HS ee perucTpauuu (ecnu 6onee KOPOTKME CPOKU PACCMOTPEHUS >Kanobbl He

yCTaHOBMeHbl OpraHunsaumnen, AgMUHuUcTpaymen).
181. B cnyyae o06)xanoeaHMs  OTKasza  OpraHusauuu, paboTHMKa

OpraHusauuMm B npuemMe [JOKYMEHTOB Yy 3asBuUTenss vM6o B WUCNpPaB/iEHUU
[ONYLLEHHbIX OMevyaTok W OWWGOK WM B Ciyyae o06XKanoBaHWs 3asBUTENEM
HapyLLUeHNs1 YCTaHOB/MIEHHOT0 CPOKa TakUX McnpaBneHuid xanoba paccmarpupaeTcs
B TeueHune 5 (MsTK) pabounx AHel co AHSA ee perncTpayuu.
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B cnyuae ecnn xano6a nogaHa 3assutenem B OpraHu3aLuio, B KOMNETEHLUIO
KOTOPOrO He BXOAMT MPUHSTUE PELLEHUs Mo Xanobe, B TedeHne 3 (Tpex) paboumx
[HEel CO AHSA perucTpaummn Takoli anobbl OHa HanpPaBAseTCs B YNONTHOMOYEHHbI
Ha ee pPacCMOTPEeHWe TOCYAapCTBEHHbIA OpraH, O YeM B MNUCbMEHHOW dopme
nHhopmupyetcs 3asBuTeNb.

Mpy 3TOM CPOK PAcCMOTPEHMUS Xanobbl UCUMUCNNETCA CO AHA permcTpauum
)anobbl B YyNONHOMOYEHHOM Ha ee PacCMOTPEHME rocyaapCcTBEHHOM OpraHe.

Mogpasgen 3. Cnocobbl MHGOPMUPOBaHNSA 3asaBUTENEN 0 NOPALKE nojayvun n
paccMOTPEeHUA Xanobbl, B TOM Yuc/ie ¢ ucnosb3oBaHuem EMNry

182. 3asBuTenn MHGMOPMUPYIOTCA O MOpsALKE MOAAYM W PacCMOTPEHUU
Xanobbl, B TOM yucne ¢ ucrnonb3osaHvem ENMTY cnocobamu, npegyCcMOTPEHHbIMU
nofgpasfenoM HactosAwero ALMUHUCTPATUBHOIO pernaMeHTa.

183. WHMpopmauums, yKa3aHHas B pasgene 5 HacTosLLero
ALMWHUCTPATUBHOIO pernameHTa, MNOANEXMWT o006a3aTe/lbHOMY pasMeLLeHno Ha
EMrY, odwuumansHoM canTe OpraHmsauum, a TakKke B  (peaepanbHON
rocyAapCTBEHHOW MH(OPMaLMOHHOM cucteme «®PepiepalibHblii peecTp
roCyflapCTBEHHbIX W MYHUUMUNaNbHbLIX Yycnyr ((hyHKUWA)», rocyfapCTBEHHOW
MHDOPMALMOHHON  cucteme  cybbekta Poccuiickon  Pepepaumm  «PeecTp
rocyfiapCTBEHHbIX W MYyHMUMNAaNbHbIX Yycnyr ((hyHKUnin) cybbekTa PoOCCUIACKON
depepaymn».

Moppa3snen 4. NepevyeHb HOPMATUBHBIX MPAaBOBbIX aKTOB, PErYNPYHOLLNX
nopsaoK gocyaebHoro (BHecylebHOro) 06>KasiloBaHMUA PeLLEHNA N AeNCTBUNA
(6e3nencTems) OpraHuzaunmn, paboTHMKOB OpraHmsaumm

184. [ocypebHblil  (BHECYAeOHbIN) nopsfoK  06XanoBaHUA  AeACTBUNIA
(6espeitictBns) M (MIM)  pelleHU, NPUHATBIX B XO4e  MpefcTaBneHus
MyHMUMNanbHOW  yCNyru, ocyulectensietcd ¢ cobnogeHnem  TpeboBaHWUI
depepanbHOro 3akoHa ot 27.07.2010 Ne 210-#3 «0O6 opraHu3auum
NpefoCTaB/IEHNA TOCYAAapCTBEHHbLIX W MYHUUMMANbHbLIX YCAYyr» B MNOPALKeE,
YCTaHOB/IEHHOM  3aKOHOAAaTenbCTBOM  Poccuitickor  defepauymm 1 cybbekTa
Poccuitckon ®Pegepaymn.
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MpunoxeHne Ne 1

AJLMUHUCTPATUBHOTO pernameHTa
npejocTaBfeHNs MyHULUNANbHOWR yCnyru
«3anucb Ha 06y4eHMe No LONONHUTENbHON
obpa3oBaTesibHOW NporpammMes,
YTBEPXAEHHOM0 MOCTAHOBEHUEM
ApmuHncTpaumn HosoypanbsCcKoro
roOpoLCKOro okpyra

oT 18.11.2021 N° 2519-a

MepeyeHb HOPMATUBHbLIX NMPABOBbLIX aKTOB, PErYNMPYIOLWNX NPesocTaB/ieHne
MyHMUMNANbHOR yCnyru
(c yKazaHMeM X PeKBU3UTOB U UCTOYHMKOB OpMLManbHOro onyo6MKoBaHus)

1 KoHcTutyymsa Poccuiickoin degepaunu, NpuHATas BCEHapPOAHbIM F0/10COBaHNEM
12.12.1993 («Poccuitickas raseta», Ne 237, 25.12.1993);

2. KoHBeHUMs 0 npaBax pebeHka, ogobpeHHasn MeHepanbHoin Accambneein OOH
20.11.1989 («C60pHMK MexayHapoaHbiX gorosopos CCCP», Bbinyck XLVI, 1993);

3. denepanbHbI 3aKOH 0T 29.12.2012 Ne 273-®3 «O6 06pa3oBaHun B POCCUINCKONA
depepauunmn» (OpuruUManbHbIA MHTEPHET-MOPTaN NPaBoOBON MHGopMauuKn http://www.pravo.gov.ru,
30.12.2012, «CobpaHue 3aKoHOoAaTeNbLCTBa Poccuiickoin depepaumnm», 31.12.2012, Ne 53 (u. 1), cT.
7598, «Poccuiickas raseta», Ne 303, 31.12.2012);

4. ®epepanbHbIil 3aKoH 0T 04.12.2007 Ne 329-®3 «O ()m3n4ecKol KynbType v cnopTte
B Poccuiickoin ®epepaunn» («Poccuiickas raseta», Ne 276, 08.12.2007, «CobpaHue
3aKoHogatenscTBa Poccuiickoin ®epepaymnm», 10.12.2007, Ne 50, cT. 6242, «[MapnameHTCcKas
raszeta», No 178-180, 14.12.2007);

5. depepanbHblli 3aKoH 0T 06.10.2003 Ne 131-P3 «O6 06WMX NPUHLMMIAX
opraHu3aLmm MecTHOro camoynpasfieHus B Poccuiickoii ®epepaunm» («CobpaHue
3aKoHogatenscTBa Poccuiickoin ®egepaymm», 06.10.2003, Ne 40, ct. 3822, «[MapnameHTCcKas
raseta», Ne 186, 08.10.2003, «Poccuitckas raseta», Ne 202, 08.10.2003);

6. ®epepanbHblil 3aKoH 0T 02.05.2006 N° 59-®3 «O nopsgke pacCMOTpeHUs
obpaLieHmnii rpaxaaH Poccuiickoin degepaunn» («Poccuiickasa raseta», Ne 95, 05.05.2006,
«CobpaHune 3akoHoaaTenbcTBa Poccuiickoin ®egepaymm», 08.05.2006 Ne 19, ct. 2060,
«[lMapnameHTCKana rasera»,

Ne 70-71, 11.05.2006);

7. degepanbHblil 3aKoH 0T 27.07.2006 Ne 152-®3 «O nepCcoHanbHbIX faHHbIX»
(«Poccuiickas raseta», Ne 165, 29.07.2006, «CobpaHue 3akoHoAaTeIbcTBa POCCUIACKOIA
®epepaymnm», 31.07.2006, No 31 (1 u.), c1. 3451, «[MapnameHTCcKaa raseTta», No 126-127,
03.08.2006);

8. ®epepanbHblil 3aKOH 0T 25.07.2002 Ne 115-d3 «O npaBOBOM MOIOXEHUN
MHOCTpPaHHbIX rpaxaaH B Poccuiickoin degepaumm» («CobpaHne 3aKoHOJaTeNbCTBA PoccUinckol
depgepaymm», 29.07.2002, Ne 30, ct. 3032, «Poccuitickas raseta», Ne 140, 31.07.2002,
«[lapnameHTCKas rasera»,

N° 144, 31.07.2002);

9. CemeliHbIn Kogeke Poccuitickon ®epepaumm ot 29.12.1995 Ne 223-d3 («CobpaHue
3aKoHoAaTenbCcTBa Poccuiickoin degepaumnm», 01.01.1996, Ne 1, ct. 16, «Poccuitckas raseta», Ne 17,
27.01.1996);

10. noctaHosneHue MpasutenscTBa Poccuitickoin ®epgepaunm ot 10.07.2013 Ne 584
«06 ncnonb3oBaHUN heaepanbHOW rocyaapcTBEHHOM MHOPMALMOHHON cucTeMbl «EgnHas


http://www.pravo.gov.ru

cucTemMa UAEHTUPMKALMM N ayTeHTU(MKaLUKN B MHPPACTPYKType, obecneymnsaroLLei

NH(OPMaLMOHHO-TEXHONOMMYECKOE B3aMMOLENCTBME UH(DOPMALMOHHbLIX CUCTEM, UCNOMb3YEMbIX

ONS NpefocTaBeHUs rocyAapCTBEHHbIX Y MYHULUNANbHbLIX YCYT B 3/IEKTPOHHON hopme»

(OthnumanbHbIN MHTEPHET-NOPTaN NPaBoBOI MHGOpMaLumn http://www.pravo.gov.ru, 20.07.2013,

«Cob6paHune 3aKoHoaaTenbcTBa Poccuiickoit depepaumnmn», 29.07.2013, Ne 30 (uactb I1), c1. 4108);
11 noctaHoBneHue MNpaButenbcTBa Poccuiickoin ®egepaymnm ot 28.11.2011 Ne 977

«O (hesepanbHOM rocysapCTBeHHON MH(HOPMALMOHHON cucTeMe «EanHas cuctema naeHTU@uUKaLum

W ayTeHTU(MKaLUWU B UH(PACTPYKTYype, obecneynBaroLLein MHHOPMaLMOHHO-TEXHONOT MYecKoe
B3aMMOZeicTBue MHHOPMALMOHHBIX CUCTEM, UCNOJb3YEMbIX A5 NpefoCTaBNeHUs
rocyapCTBeHHbIX
N MYHULMNANbHbLIX YCAYT B 3N1EKTPOHHOI hopme» («CobpaHue 3akoHoAaTeNnbCcTBa PoccHiicKo
®epepaynm», 05.12.2011, Ne 49 (4. 5), cT. 7284»);

12. npukas MuHucTepcTea npoceelieHns Poccuiickoin ®epepaumm ot 09.11.2018 Ne 196

«06 yTBEepXAeHUN MopsgKa opraHnsaLum n ocyLwecTBNeHns 06pa3oBaTelbHON AesiTe/IbHOCTU
no AOMONHUTENbHbIM 06We06pa3oBaTe/ibHbIM Nporpammam» (OduumnanbHbIl MHTEpHET-NopTan
npaBoBoOW MHGopmauum http://www.pravo.gov.ru, 30.11.2018);

13. npukas MuHucTepcTBa KynbTypbl Poccuiickoin desepauum ot 14.08.2013 Ne 1145
«O6 yTBEpXAeHUN NopsaKa npuema Ha 0by4deHre NO JONOIHUTENbHBIM NPeAnPOdecCUoHaIbHbIM
nporpammam B 06nacTu UcKyccTB» («Poccuitickas raseta», Ne 24, 05.02.2014);

14. noctaHoBneHune MNpasuTtenbcTBa cyobekTa Poccuiickoli deaepauun «O BHEAPEHUN
CUCTEMbI NEPCOHNMDNLMPOBAHHOIO (PUHAHCMPOBAHMA AOMOHUTENLHOIO 06pa3oBaHnA LeTeil B
cybbekTe POx»;

16. pacnopsbkeHme MuHucTepcTBa cnopTa cybbekTa Poccuiickoin depepauum ot
Ne
«O6 yTBepXaeHuM Mopsagka npuema nnL B PU3KYIbTYPHO-CNOPTUBHbIE OPraHn3aLun, Co3faHHble
Cy6bekToM P® nam MmyHuumnanbHbiMM 06pa3oBaHuamMun cybbekTa Poccuiickoin degepaunn un
OCYLLeCTBNAOLLME CMIOPTUBHYIO MOAIOTOBKY»;

17. YcTaB MyHULKUNanLHOro
obpa3oBaHus

(HaumeHOBaHMe MyHUUMNANLHOTO 06pa3oBaHmMsA cybbekTa Poccuitckoli depepaunn)

18. npaBOBble aKTbl MyHMLMNANbHOro 06pa3oBaHuMsa cybbekTa Poccuinickoin degepaymm;
19. YcTaB OpraHusauum;

20. nokanbHble nNpasoBble akTbl OpraHusaunu.


http://www.pravo.gov.ru
http://www.pravo.gov.ru

MpunoxeHne Ne 3

ALMWUHUCTPATUBHOIO perfaMmeHTa
npejocTaBfeHUs MYHULMMNANbHOW YCyru
«3anncb Ha 06y4eHMe No AOMNOMHUTENbHOW
obpa3oBaTe/ibHOW nNporpammes,
YTBEPXAEHHOT0 NMOCTAHOB/IEHUEM
ApmuHncTpaumn HoeoypanbCcKoro
ropoACcKOro okpyra

or 18.11.2021 Ne 2519-a

dopma peleHns 06 oTKase B npegocTaBieHn MyHULMNaNLHOW ycnyru
(OhopmnseTcs Ha ohuumanbHOM 6naHke OpraHusalun)

Kowmy:

(bamnnng, nmsa, oT4yecTBO (U3NYECKOTO
nmua)

PELLUEHWE
06 0TKa3e B NpeAocTaBNeH MyHULMNANbHON yCNyrn

OpraHun3auns npuHana pelweHve 06 oTKase B NpeAocTaBNeHU MYHULUNANBHOW YCyTK
«Mpuem B MyHUMUMNanbHble 06pa3oBaTe/ibHble opraHu3auun cybbekta Poccuinickoin ®degepayuu,
peanusytoLine JoNonHUTeNbHble 06w eobpa3oBaTe/ibHble NPOrpaMMbl, a TakXXe NporpaMmmbl
CNOPTUBHOWN MOArOTOBKU»:

Ne nyHKTa HauMMeHOBaHWe OCHOBaHMUA A4S 0TKasa PasbAacHeHMe NpUYnH 0TKasa
B COOTBETCTBUU C AGMUHNCTPATUBHbLIM B NpeAocTaBneHnn MyHuLMnanbHOM ycnyru
pernameHToM
1 2 3
13.2.1. Hannume NnpoTMBOpPEUMBLIX CBEAEHWUIA YKasaTb MCUYepnbIBalOLWMiA NepeyeHb
B 3anpoce 1 NPUN0XeHHbIX K HEMY NPOTMBOPEYNiA Mexay 3anpocom
LOKYMeHTax N NPUNOXEHHBIMW K HEMY JOKYMEHTaMM

Hanpumep, 3anpoc cogep>Xunt ceegeHns o 2008
rofie poxaeHus pebeHka, a jaHHble
cBMAeTenbCcTBa 0 poXKaeHum - 2009. B atom
c/iyyae Heob6xo4MMO yKasaTb: «[laHHble 0 faTe
poxaeHns pebeHka B 3anpoce v CBUAETE/NLCTBE
0 POXKAEHUWN pasnnyaroTCa»
13.2.2. HecooTBeTcTBME KaTeropun 3asButens YKa3aTb OCHOBaHWA Takoro BbIBOAA

KpYyry nuu, yKasaHHbIX B nogpasgene

OwwnbKa: UCTOYHMK NepPeKpPECTHOM CCbIIKK

He HalifeH AAMUHUCTPATUBHOIO

pernameHTa



13.2.3. HecooTBeTCTBME AOKYMEHTOB, YKa3aHHbIX  YKa3aTb MCUepnbIBalOW Ui nepeveHb
B nogpaszene AGMUHUCTPATUBHOIO OOKYMEHTOB M HapyLUeHUA NPUMEHUTENBHO
pernameHTa, no )opmMe UIu COLEPXKAHUIO K KaXXJ0MY AOKYMEHTY
TpeboBaHVAM 3aKOHOAATe/bCTBA
Poccuiickoii depepauumn

13.2.4. 3anpoc nofaH NMLOM, HE UMEIOLLUM YKa3aTb OCHOBaHWA Takoro BbIBOAA
MOTHOMOYUNIA NPeACTaBNAATb MHTEPECHI
3assutens

13.2.5. OT3bIB 3anpoca No uHMUKnaTmMBe 3asBuTens  YKasaTb PEKBU3UTbI 3aBIeHUs 00 OTKase

OT npefocTaBneHns MyHMLMNANbHOW ycnyru

13.2.6. Hannune meanynHCKMX YKa3aTb Ha nepeyeHb NPOTMBOMNOKa3aHMWI
NPOTMBOMOKa3aHWU A5 0CBOEHUS
nporpaMm no oTAeNbHbIM BUAAM
NCKYCCTBa, (PU3NYECKOW KYNbTYypbl
n cnopta
13.2.7. OTcyTCcTBME CBOBOAHBIX MECT
B OpraHunsayum

13.2.8. HesBka B OpraHusauunto B TeyeHune
4 (YeTblpex) pabounx gHei nocne
MoJlyYeHns yBeOM/IEHUS O
HeobX0AMMOCTUN IMYHOTO NOCELLEHUA ANA
3aK/noYeHnsa gorosopa 06 obpasosaHuu
WIn HenoAnucaHue 40rosopa nocpescTBOM
thyHKUnOoHana J/inyHoro KabuHeta EMry s
TeyeHune 4 (YeTbipex) pabounx gHel nocne
MONyYeHUs yBeJOM/IEH NS
13.2.9. [ocTynHblli ocTaToK 06ecrneyeHuns YKa3aTb AOCTYMHbIN OCTATOK 06ecrnevyeHuns
cepTudukara JONONHUTENbHOTO cepTudmkaTa AOMNONHUTENLHOTO 06pa3oBaHuA
06pa3oBaHNs B TEKYLLEM rogy MeHbLUe
CTOMMOCTMW OJHOr0 3aHATUSA
B COOTBETCTBUM C YCTaHOB/IEHHbIM
pacnucaHnem nn6o ceptudmkart
[AOMONHUTENBHOr0 06pa3oBaHuA
HEBO3MOXHO MCMO/b30BaTh A1 06yYeHUs
no BbIGpaHHOW Nporpamme
13.2.10. HefBKa Ha NpoxoxaeHne BCTYMUTENbHbIX
(NpuemHbIX) UcnbliTaHWii B OpraHu3auunio

13.2.11. HenpeactaBneHue opurnHanos YKa3atb Ha nepeyeHb HenpeacTaBNeHHbIX
[LLOKYMEHTOB, CBefleHNs 0 KOTOPbIX YKa3aHbl O0PUTrMHAaN0B AOKYMEHTOB
3anaBuTeNEeM B 3NEKTPOHHON (hopme
3anpoca Ha EMNry, B geHb nposefeHns
BCTYNUTENbHbLIX (MPUEMHbIX) UCNbITAHWI B
OpraHusaumm nm6o B cliyyae OTCYTCTBUA
HeobXxoANMOCTUN NPOBELEHNA
BCTYNUTENbHbLIX (MPUEMHbIX) UCNbITAHWU
B leHb nognuncaHua forosopa



13.2.12. HecooTBETCTBME OPUTMHANOB AOKYMEHTOB  YKasaTb MCYEPNbIBAOLLMNIA NepeyeHb
CBefleHUsIM, yKa3zaHHbIM B 3anpoce uiun B npoTuBOpeYnii Mexzay 3anpocom
3N1eKTPOHHOW hopme 3anpoca Ha EMIY N opuUrnHanaMu LJOKyMeHTOB

Hanpumep, 3anpoc cofep>XUT CBEAEHNA O
HOMepe CBUAETENbCTBA O POXAEHUN pebeHKa
LUI-MHK Ne712901, a opurnHan cBuaeTenLcTBa
0 poxpaeHun - LW-MHEK Ne562901. B atom
cnyyae Heobxo4MMO yKa3aTb: «JlaHHble 0
cepun (Homepe) cBMAETENbCTBA O POXKAEHUN
pebeHKa B 3anpoce v NpeAcTaBleHHOM
OopuUrnHane JOKyMeHTa pasinyaroTcs»

13.2.13. OTpuuaTensHble pe3ynbTarhl YKa3aTb, Kakue BCTynuTeNbHble (MprYeMHble)
BCTYNUTENbHbLIX (MPUEMHbIX) UCNbITAHWIA NCNbITAHWA HE MPOIAEHbI C NOYyYEHHbIMU

pe3ynbTaTaMu 1 TpebyembIMU MoKasaTensamm

13.2.14. HepfocToBepHOCTL UH(OPMaL MK, KOTOpas YKa3aTb MCUepnblBaloLL il NepeyeHb
COLEPXUTCH B LOKyMEHTaXx, NPOTUBOPEUNIA MEXAY AOKYMeEHTamu,
npeAcTaB/ieHHbIX 3asaBUTENEM, JAHHBIM, npeacTaBneHHbIMU 3aaBuTeNeM, U AaHHbIMM
MONYYEHHbIM B pe3ynbTare Me>BeLOMCTBEHHOI0 MH(OPMALNOHHOIO
MeXBELOMCTBEHHOI0 MHPOPMALNOHHOTO B3aMMO/eNCTBUS.

B3aMMO/eNncTBUs Hanpumep, Homep CHWJIC peb6eHka,

MONYYEHHbIN B NOPAAKE MEXBELOMCTBEHHOIO
MH(OPMALMOHHOIO B3aMMOAENCTBUSA, He
COOTBETCTBYET NpeACTaB/NEHHOMY 3asBUTENEM.
B 3Tom cnyyae He06X0AMMO yKasaTb: «[laHHble
0 CHWUJC pebeHKa He COOTBETCTBYIOT
MONYYEHHbIM B pe3y/bTaTe
MeXBEAOMCTBEHHOIO MHOPMaLMOHHOTO
B3aMMOEeNCTBUS»

Bbl BNpaBe NOBTOPHO 06paTtnThea B OpraHm3aunto ¢ 3anpocom 0 NpefocTaBieHnn
MyHULMNaNbHON YyCNyry Nocne ycTpaHeHUs yKa3aHHbIX OCHOBaHWIA ANs 0TKasa B NPeLoCTaBNeHUM
MyHUUMNaNbHOW yCnyru.

[aHHbI 0TKa3 MOXeT ObITb 06)XKanoBaH B LOCYAe6HOM MOpALKe MyTeM HanpaB/ieHUs
Xanobsl
B MOpsALKe, YCTAHOBJ/IEHHOM B pa3gene V ALMUHUCTPATUBHOIO pPerfiaMeHTa, a TakxKe B CyAebHOM
nopsgake.

[ononHNTEeNbHO MHAOPMUPYEM:

(ykasbiBaeTca MHGoOpMauuns, Heobxoammasn ans ycTpaHeHUs NPUUYNH 0TKasa
B NpeAocTaBneHnn MyHMULMNanbHON yCNyrun, a Takxke nHas 4oNoNHUTeNbHAaA MH(popMaLus npu
HanU4nn)

Y NOMHOMOYEHHbIN paboTHUK OpraHusaumnmu

(moanwuce, amunnsa, MHULKUan.bI)

« » 20 l.



MpunoxeHne Ne 4

ALMUHUCTPATUBHOTO pernameHTa
npesocTaBfeHNs MyHULUNANbHOW YyCyru
«3anncb Ha 06yyeHne No AONOMHUTENIbHOM
o6pas3oBaTefnibHOW NporpaMmmes,
YTBEPXAEeHHOro NoCTaHOBEHUEM
ApmuHncTpaummn HosoypanbcKoro
roOpoLCKOro okpyra

ot 18.11.2021 Ne 2519-a

dopma pelleHns 06 0TKase B Npueme LOKYMEHTOB, HEO6XOAUMBIX 415 NpefoCTaB/eHNA
MyHuLMNansHOW ycnyru
(OhopmnseTcs Ha ohuumanbHOM 6naHke OpraHusalun)

Kowmy:

(bamunnsa, nms, oT4ecTBO (HU3NYECKOTO
nmua)

PEWEHWE
06 0TKase B MpuemMe JOKYMeHTOB, HEO6X0AMMbIX 418 NpefocTaBieHUs
MyHuumnansHoh ycnyru «[lpuem B MyHULMNanbHbie 06pa3oBaTe/ibHble OpraHu3aumnm
cybbekTa Poccuiickoin ®efepaumn, peanunsyolime JonosiHUTeNbHbIe 06Weobpa3oBaTe/ibHbIe
nporpamMmmbl, a TaKXe NporpamMmMbl COPTUBHOM NOATOTOBKM»

B npueme JOKyMEHTOB, HEOOXOAMUMbIX ANA NpeaocTaBneHns MyHUUUNANbHON YCayru
«[pnem
B MYHMUMNaNbHble 06pa3oBaTe/ibHble opraHu3alum cybbekta Poccuiickoit ®egepaymm,
peannsyroLLne fONoNHUTeNbHbIE 06l e0bpa3oBaTe/ibHbIe NPOrpaMMbl, a TakXe nporpammbl
CNOPTUBHOW NOArOTOBKM», Bam 0TKaszaHo
no criefyroLmnmM OCHOBaHUAM:

Ne nyHKTa HanmeHoBaHMe OCHOBaHMUA 415 0TKasa PasbAacHeHMe NpUYKH OTKasa B
B COOTBETCTBMU C AGMUHUCTPATUBHbLIM npueme LOKYMEHTOB
pernamMeHTOM
1 2 3
3anpoc Hanpas/eH afpecaty He rno Ykasatb kakaa OpraHusauns
12.1.1. NPUHALNEXHOCTH npenocTaBnAeT YCNyry, ykKasatb
NH(OPMaLMI0 0 MECTE HAXOXAEHUN
12.1.2. 3asBuTeNeM NpeacTaBneH HEMOJHbIN YKasaTb McUyepnblBaloLLnii NepeyeHb
KOMMNEKT AOKYMEHTOB, HEOBXOANMbIX JOKYMEHTOB, HenpeaCTaBeHHbIN
ANs npegocTaBneHns MyHuUUmMnanbHOW yenyrm 3aasutenem
12.1.3. JOKyMeHTbI, Heo6Xo4UMble A4N14 YKa3aTtb 0CHOBaHMWA Takoro BbiBOAA

npefocTaBneHns MyHULUNANbLHONR ycnyru,
yTpaTuau cuny

12.1.4. JOKYMEHTbI cogepxXart nogyYnCcTKu YKasaTb MCYEPMNbIBAOLLNIA NepeyeHb
N MCcnpaBneHns TeKCTa, He 3aBepPeHHbIe [LOKYMEHTOB, Cofep>Kalinux nog4yncTKu
B NOpsfKe, yCTaHOB/EHHOM N UCMpaBNeHNs TeKCTa, He 3aBepPeHHbIe



12.1.5.

12.1.6.

12.1.7.

12.1.8.

12.1.9.

3aKOHOAaTeNnbLCTBOM Poccuitckoin depepaunm

[OKYyMeHTbI cogepyaT NOBpeXAeHus,
Hanmyne KOTOpbIX He NMO3BONSET B MOMHOM
06beMe 1Cnonb3oBaTb MHHOPMAL MO

“ CBefeHus, cogepxkallmecs B JOKyMeHTax Ans

npegoctasneHns MyHULMNANbHOR yCnyru
HekoppekTHOe 3anosiHeHWe 06a3aTeNbHbIX
nonern B (hopme MHTEPAKTUBHOIO 3anpoca
Ha EMTY (oTcyTCcTBMe 3aM0HEHNUS,
HeOCTOBEPHOE, HeNnosiHoe 6o
HenpaswW/bHOE, HECOOTBETCTBYIOLLLEE
TpeboBaHUAM, YCTAHOB/IEHHbIM
ALOMUHUCTPATUBHbLIM PEraMmeHToM)
MpepfcTaBneHne 3NEKTPOHHbLIX 06pa3oB
JOKYMEHTOB nocpeactsom PIry,

He NO03BOJIAILLNX B MOHOM 06beMe
NnpoYnTaTh TEKCT AOKYMEHTa U (Unn)
pacno3HaTb PeKBM3UTbl JOKYMEHTA
Mogaya 3anpoca M UHbIX LOKYMEHTOB
B 3/1IEKTPOHHO (hopme, NOANMUCaHHbIX
C ucnonb3oBaHuem 31, He NpuHaanexawen
3afBuUTeN0 UM NpeacTasuTento 3adaBuTensd
MoctynneHune 3anpoca, aHaJIOTUYHOro paHee
3aperncTpupoBaHHoOMYy 3anpocy, CpokK
npegocrtasneHns MyHuLUNaNbHOW ycnyru
Mo KOTOPOMY He UCTEK HA MOMEHT
NnocTynaeHna Takoro 3anpoca

[onoNHNTENLHO MHDOPMUPYEM:

B NOPAAKe, YCTaHOBNEHHOM
3aKoHOoAaTeNbCTBOM Poccuitckoin deaepaumm
YKazaTb UCHEPNbIBaKOLW M NepeyeHb
AOKYMEHTOB, COAepPXKaLlnX MNOBPeXAeHUS

Ykasatb 0053aTe/ibHble Nons 3anpoca,
He 3aMno/IHeHHble 3asBuUTenem, 1Moo
3aro/IHEHHbIE HEe B MONHOM 06beme, nnbo
C HapyweHneM TpeboBaHWii, YyCTaHOBEHHbIX
AOMWHUCTPATUBHbIM PErfnameHToOM

YKa3aTb OCHOBaHWA Takoro BbiBOAa

YKazaTb MUCHEPNbIBatOLLNIA NepeyeHb
3NeKTPOHHbIX 06pa3oB JOKYMEHTOB,
He COOTBETCTBYHLMX YKA3aHHOMY
KpUTEpUIO
YKa3aTb PeKBU3UTbI paHee NoAaHHOro
aHanornyHoro 3anpoca

(yka3blBaeTcs MH(oOpMaLms, Heobxoammas 415 YCTPaHEHUA NPUYMH 0TKa3a B Npueme LOKYMEHTOB,
Heo6X0AMMbIX A4/18 NpefocTaBNeHns MyHUUUNanbHOW yCnyru, a Takxxe UHas LONoNHUTeNIbHas
NHOopMaLmMsa Npu Hannuum)

YNONHOMOYeHHOe AO/MKHOCTHOe nnuyo OpraHusaymum

«

(noanuck, hamunus, HULManol)

» 20 I.



MpunoxeHne Ne 5

AQMUHNCTPATUBHOIO pernaMeHTa
npefocTaBfeHNs MYHULUNANbHOW yCnyru
«3anncb Ha 06yyeHne No AONOMHUTENbHOM
06pa3oBaTe/lbHOI NporpamMmmes,
YTBEPXEHHOI0 NOCTAHOBJ/IEHNEM
ALMUHUCTPaUUnN HoBoypasnbCKOro
ropofCcKOro okpyra

or 18.11.2021 Ne 2519-a

®opma yBeJOMNIEHUS O Ha3HAYEHUW NPUEMHbIX (BCTYNUTENbHbIX) UCMbITAHWIA

Komy:

(bamunna, nms, oT4eCTBO (YU3NYECKOTO
nmua)

Hactoauwum ysegomnsaem Bac o Tom, 4TO KaHAauaat

(PO kaHangata)

Ha 3aumcneHue no 3anpocy Ne JONYLEeH K NPOXOXAEHMIO NMPUEMHbIX
(BCTYNUTENbHbIX) UCMbITaHUI. [laTa NPUEMHbIX (BCTYNMUTENbHbIX) NCMbITAHWUIA: ,
Bpems MPOBeAEeHNS: , aJpec:

AN NPOX0XAEHMS NPUEMHbIX (BCTYNUTE/NbHBIX) UCMNbITAHUIA HEO6X0AMMO NPEAOCTaBUTb
OpUrUHanNbI LOKYMEHTOB:

1. JOKYMEHT, y10CTOBEPSAIOLMNIA NMUYHOCTb 3asBUTENS;

2. LOKyMeHTbl 06 OTCYTCTBUM MEAULMUHCKMX NPOTMBONOKA3aHUIA ANA 3aHATUIA OTAENbHbIMU
BMJaMWN UCKYCCTBa, )M3NUYECKON KYNbTYpPOi U CNOPTOM;

3. [JOKyMeHT, y10CTOBEPSAOLL NI NMYHOCTb NpeacTaBUTens 3asBuTens, B cnydae obpalieHns
3a npegocTaBneHnemM MyHMUMNaNbHON yCcnyri NpeacTaBuTens 3asBuTens;

4. JOKyMEHT, y10CTOBEPSAIOLLMNIA NONHOMOYNS NpeAcTaBUTeNns 3asaBuUTenNs, B cnydae
obpaleHns
3a npegocTtaBneHneM MyHUUMNaNbHOW yCnyrn npeactaButens 3aaButens;

5. Konuio cBMAeTenbCTBa 0 POXKAEHWMMN KaHAMAAaTa Ha 06yyeHne uny Konus nacrnopra
KaHgupata
Ha obyuyeHue (Npy HanUumm).

B cnyyae HesiBKM A/ MPOXOXAEHUS NPUEMHbIX (BCTYNUTENbHbIX) UCMbITaHWUI B
Ha3HauyeHHy0 faTy NM60 HECOOTBETCTBMA MOCTYNAKLLErO KPUTEPUAM 0T60pa NpY NPOXOXAEHNM
NpUeMHbIX (BCTYMUTENbHbIX) UCMbITAHWiA, Baw 3anpoc 6yaeT nepeBefeH B cTaTyc «OTKasaHO»,
MecTO 6yfeT NpefoCTaB/EHO CNEAYIOLLEMY 3aSBUTENIO B OUEPEAN.

YNONHOMOYeHHbI paboTHMK OpraHunsayunm

(nognuck, hamununs, nHULManbI)

« » 20



MpunoxkeHne Ne 6

ALMWHUCTPATMBHOIO pernameHTa
npefocTaBNeHUs MYHULUNANLHOW YCNYyTn
«3anucb Ha 06yyeHne No AOMOMHUTENbHOM
06pa3oBaTeNlbHON NporpaMme»,
YTBEPXAEHHOr0 NOCTaHOBNEHNEM
ALMUHUCTPaLNMM HOBOYpanbCKOro
rOpoACKOro oKpyra

or 18.11.2021 Ne 2519-a

dopma yBegomeHns o noceweHmny OpraHusaunmn gna nognucaHus gorosopa o6
06pa3oBaHMM Ha 06y4YeHMe NO AONONHMTENbHbLIM 00Lle06pa3oBaTelbHbIM NpOrpaMmam,
nporpammamM CnopTUBHOW NOAFOTOBKMU

(othopmnseTcsa Ha omumnansHOM 61aHke OpraHu3atum)

Komy:

(thammnms, ums, 0TYECTBO (PU3MYECKOTO NnLa)
YBegomnieHue

« » 20 r. Ne

(HaumeHoBaHue OpraHusaunn)

Mo ntoram paccmoTpeHus 3anpoca
((*)aMI/II'IVIFI, nma, oT4eCTBO, MECTO XUTENbCTBaA 3aFIBI/ITel'IFI)

MPUHATO peLleHne o npefocTasneHnn MyHuumunanbHol ycnyru «fMpuem B MyHUUUNANbHbIE
obpa3oBaTe/ibHble opraHn3auun cybvekTa Poccuiickoin Pegepauun, peanusyrouimne
JONONHUTENbHbIE 06LLe06pa3oBaTe/ibHbIE MPOrpamMmmbl, a TaKXXe NporpaMMbl COPTUBHOM
MOATOTOBKM» TP.

(hamunms, nHuumnansl)

[ns 3aknoveHus ¢ OpraHunsayuein gorosopa 06 06pa3oBaHNN HEOOXOLMMO B TeYEHME
4 (YeTblpex) paboumx aHel B Yyacbl nprema nocetutb OpraHu3sauymio
M NpefoCTaBUTb OPUTUHANbI JOKYMEHTOB:

1. IOKYMeHT, y4,0CTOBEPAIOLLNIA NMUYHOCTL 3asaBuUTeNs;

2. CBUAETENbCTBO O POXAEHUW HECOBEPLUEHHO/IETHErO IM60 JOKYMEHT, YA0CTOBEPSIOL NI
JIMYHOCTb HECOBEpLUEHHONETHETO;

3. MeanumnHcKas cnpaBka 06 OTCYTCTBUM NPOTUBOMNOKa3aHWI 418 3aHATUNA OTAe/bHbIMU

BMAMW UCKYCCTBA;
4. IOKYMeHT, YLOCTOBEPSAIOLLMNIA NMYHOCTb NpeAcTaBUTeNs 3aaBuTeNs, B Clyyae obpalleHuns

3a npefocTaBneHneM MyHUUUNaNbHON yCnyru npeactaButens 3asasutens;

5. [JOKyMeHT, YA0CTOBEPAIOLWMIA NOTHOMOYNA NpeAcTaBuTeNns 3asaBuTens, B cnyyae
obpalleHns
3a npegocTtasfieHMeM MyHUUMNANBHOW YCNyrn nNpeacTaButens 3assutens.
YNONHOMOYEHHbIV paboTHMK OpraHusayunm

(nognuck, hamMunns, nHULKUanbI)

« » 20




MpunoxeHune Ne 7

ALMWHUCTPATMBHOIO pernameHTa
npefoCcTaBeHU MYHULUNANbLHOW YCNyru
«3anncb Ha 06y4eHne No AONOMHUTENbHOM
ob6pasoBaTe/ibHOI NporpaMmmes,
YTBEPXAEHHOTO NMOCTAHOB/IEHUEM
ALMUHUCTPaLNM HOBOYpanbCKOro
ropoACKOro okpyra

or 18.11.2021 Ne 2519-a

dopma gorosopa 06 o6pazoBaHU

Ha 06yueHe Mo AOMNONHNTENbHBIM 061e06pa3oBaTeNbHbLIM NPOrpaMMam
B paMKax NepcoHU(ULMPOBAHHOIO (UHAHCUMPOBAHUA AONONHUTENLHOIO 06pa3oBaHus aeTel
« » 20 r. Ne

HacToAawmin  JOKYMEHT, pa3melleHHbln B ABTOMAaTM3MPOBAHHOW WH(OPMALMOHHOW CcucTeMe
«HaBuratop gononHUTENLHOro0 06pa3oBaHMa B cybbekTe Poccuitickon degepaunn» (ganee - ANC
«HaBuratop») no apgpecy , ABNAETCA MpeasioxeHnem (odepTtoit)

(nonHoe HammeHoBaHWe OpraHu3auumM, OCylecTBAAIOLWEA 06pa3oBaTeNibHY0 [eATeNbHOCTb N0 AOMNOMHUTENbHbBIM
o6paszoBaTe/ibHbIM MporpaMmmam)

(panee - OpraHusauuns), AencTBylolWEee Ha OCHOBaHWUWM NLEH3NN Ne , BblJaHHOW
, B uue gupekTopa OpraHusauum
(kem, korga)
, AENCTBYIOLWEro Ha OCHOBaHMM YcTaBa,
UMEHYEeMbIi B AanbHeiwem «MCnonHUTeNb», 3aKN4YnTb [orosop 06 06pa3oBaHMKM Ha 06y4eHue
no AONONIHUTENbHbIM 06Ue06pa3oBaTe/lbHbIM NporpaMMaM B pamkax NepcoHUpULUPOBAHHOIO
(DMHAHCUPOBAHNSA  AOMNOMHUTENLHOIO obpasoBaHus  geTei (nanee -  [Oorosop) c

(®.N.0. poanTensa (3aKOHHOTO NpeACTaBUTENSA) HECOBEPLUEHHONETHErO)
NMEHYEMbI B JanbHenwwem «3aKa3unK» n
, UMEHYEMbIV B fanbHenlem

(®.1.0. nnua, 3a4ncnsemoro Ha obyyeHue)
«ObyyarLWwmnincs», COBMeCTHO MMeHYeMble «CTOPOHbI».

1. TpeameT fjorosopa

1.1.  Hagnexawmm akuenToM HacTosiwiein ogepTbl B COOTBETCTBUW CO cTaTbel 438
paxxpgaHckoro Kopgekca Poccuiickoir degepaunm CUMTAeTCA OCYLLeCTBNeHME 3aKa3yunmkom B
COBOKYMHOCTM BCEX HMXKEMEPEUNCNEHHbIX AeACTBUA:

1.1.1. 3anonHeHue ¢oOpMbl 3anucu Ha O0O6y4yeHMe MO BbIGPAHHON [OMONHUTENLHON
obuieobpasoBaTenibHON nporpammMe (4acTv LONONHUTENbHONM 06Le06pa3oBaTe/IbHON Nporpammbl)
nocpeacteom ANC «Hasuratop»;

1.1.2. o03HakomneHuwe c ycnosuamu odeptel B AWNC «Hasuratop» no agpecy

i

1.1.3. BblpaXeHMe cornacus Ha nony4vyeHne 06pa3oBaTeNbHbIX YCAYr MO AOMNONHUTENLHOW
06L1e0bpa3oBaTelbHON NporpaMmme (4acTu AOMNOMHUTENbLHOW 061e06pa3oBaTe/bHON NPOrpaMmbl) B
paMKax NepcoOHU(PULMPOBAHHOIO (PUHAHCUMPOBaHMA [LONONHUTENLHOTO 06pa3oBaHMA  [feTeit
nocpesCTBOM HaXXaTUA KHOMKMN «3anmcaTbeay.



1.2.  TpegmeTom JloroBopa fiBNseTcs OoKasaHWe obpas3oBaTefibHbIX ycnyr VMcnonHuTtenem
Obyuvarouemyca B paMKax CUCTeMbl MEPCOHNDULMPOBAHHOTO (PMHAHCUPOBAHWUA LOMONHUTENIbLHOIO
obpasoBaHusi  geTeid  cornacHo  [lMMpaBunam  MePCOHMMULMPOBAHHOIO  (YMHAHCUPOBaHUA
JlOMONHNTENBHOrO 06pa3oBaHNs AeTei B cybbekTe Poccuiickoin deaepauun, yTBEPXKAEHHbIM ...

1.3. Mo HacToAwemy Jorosopy WcnonHuTtenb 06a3yeTcsd okasatb O6ydarolemMmycs
06pa3oBaTeNlbHYH YCIyry no 00y4YeHM0 Mo A0MOMHUTENbHOW 06ule0bpa3oBaTenbHOW NporpamMmme
(yacTm  pgononHUTeNbHOW  o6weobpa3oBaTeNbHOM  Mporpammbl) B paMKax  CUCTEMb
NepCoOHNPULUPOBAHHOIO (MHAHCUPOBAHUA [OMONHUTENLHOrO 06pa3oBaHMsA [eTeli B Ccyb6bekTe
Poccuiickoin ®efepaunn B COOTBETCTBUM C [paBmunaMmm NepcoHNPULUPOBaHHOI0 (hMHAHCMPOBaHNSA
[lOMONHUTENbHOrO 06pa3oBaHMA AeTell B CybbekTe Poccuiickoin ®depepaunn, YyTBEPXKAEHHbIMU...,
depnepanbHbIM 3aKOHOM 0T 29.12.2012 1. Ne273-d3 «O6 o6pa3oBaHuy B Poccuiickoin deaepayum»,
®epepanbHbIM 3aKOHOM 0T 24.07.1998 Nel124-®3 «O6 OCHOBHbIX rapaHTUsxX npas pebeHKa B
Poccuiickoin ®egepaymn», CemeliHbiM Kogekcom Poccuiickoin ®epepaunn, KoHBeHUMeR 0 npaBax
pebeHkKa.

2. MNpaBa u 06s13aHHOCTM CTOPOH

2.1. NpaBa v o6s3aHHOCTN icnonHnTens

2.1.1. TpepoctaBnATb BO3MOXXHOCTb 3aKa3uMKy 03HaKOMUTbCA C. YcTtaBom OpraHusayunu,
JOMONHUTENbHBIMW ~ 06pa3oBaTeNbHbIMW  MpOrpaMMamMu,  JIMLEH3We  Ha  OCYLLeCTB/IeHUe
obpa3oBaTe/IbHON [eATeNIbHOCTU, APYTrUMU AOKYMEHTaMW, perfaMmeHTUpyowWwmMy oCyLLecTBeHNe
obpa3oBaTenbHOW AeaTenbHOCTN OpraHusaunei.

2.1.2. 3auncnutb Obyuvarouerocs Ha 4ONONHUTENLHONM 06l e0bpa3oBaTe/ibHOM NporpamMmme
(oT@enbHyto yacTb [LOMONHUTENbHOW o6Lieobpa3oBaTe/ibHOM nporpammbi)

(HanmeHoBaHMe 06pa3oBaTeNbHON NPOrpamMmMmbl, YacT 06L,e06pa3oBaTeNbHON NPOrpaMmbl)
(hopma 06yueHmns :

2.1.3. O6ecneumnsatb 3awuty npas ObyyaroLLerocs B COOTBETCTBUM C 3aKOHOAATE/Ib.CTBOM.

2.1.4. ObecneuymBatb OXpaHy XWU3HW, YKpPernjeHne rU3nyeckoro n ncuXmyeckoro 3L0p0oBbaA
Ob6yuatowierocs, co3gaBatb 6NaronpuATHbIE YCNOBUSA [N WHTENNEKTYalbHOro, HPaBCTBEHHOrO,
3CTETUYECKOro pasBUTUSA IMYHOCTU, BCECTOPOHHEr0 Pa3BUTUA €ro CNOCO6HOCTEN.

2.15. HecTn OTBETCTBEHHOCTb 3a XW3Hb W 340poBbe OO6YyYaloOLLErocs BO BPeMS
obpa3oBaTefibHOro npouecca, 3a Co6/0AeHNe YCTAHOBEHHbIX CAHUTAPHO-TUTMEHUYECKUX HOPM,
npaesun n TpeboBaHwuii.

2.1.6. Ob6ecneunBatb, B npefenax MMEKLWMXCA BO3MOXXHOCTEN, MaKCUManbHO KOMMOPTHbIE
YCNOBUS [ANA  3aHATUMA B MNOMELLEHMAX, COOTBETCTBYIOLWMX CaHUTAPHbIM U TUTUEHUYECKUM
TpeboBaHMAM, a TakKXe MPeAOCTaBNATb OCHAaLLEeHWe, COOTBETCTBYHOLLee 00f3aTe/lbHbIM HOpMam U
npaeunam, NpegbaBiseMblM K 06pa3oBaTe/ibHOMY MpoLeccy.

2.1.7. TapaHTupoBaTb npefocTasieHne 06pa3oBaTe/lbHON ycAyrn B MOAHOM 06beme
COrNacHO y4ebGHOMY MnaHy.

2.1.8. TlpepoctaBnATb 3aKasymKy BO3MOXHOCTb 03HAKOMJ/IEHMSA C XOA4OM M Cofep>KaHWeM
obpa3oBaTenbHOro npowecca n uToraMmm 0CBoeHuns nporpammbl ObyyaroLmnmes.

2.1.9. OcyuiectBnaTb MNOAFOTOBKY K YydyacTuio OOyyarouieroca B COPeBHOBaHUAX,
KOHKypcax n onnmnuagax pasfnyHoro ypoBHS.

2.1.10. CoxpaHsaTb mMecTo 3a O6yyvarouimMmcsa B ciydae ero 60/1e3HU, NeYeHns, KapaHTuUHa K
APYTrUX Cnyyasx nponycka 3aHATUI N0 YBAXUTENbHOW MPUYnHe.

2.1.11. HanpasuTb B afpec 3aka3umka YyBe[OMJSIeHWE O BO3HWKHOBEHUM OOCTOATENLCTB,
NPenATCTBYIOLLMX OKa3aHWIK YCNYyru B OYHON (hopMe, B TeyeHue [BYX paboumx AHeil nocne mx
BO3HWKHOBEHMNS.

2.1.12. B cnyuvae, npefycMOTpeHHOM M. Owun6Ka: WMCTOYHUK MepPeKPECTHOM CCbINIKMU He
HalpeHnpeanoXxntb O6ydatolleMycsa OKa3aHuMe o06pas3oBaTeNbHOM YycAyrM nNo  nporpamme,




yKasaHHOW B n. 2.1.2, wuAXW aHanormyHom o6uieo6pa3oBaTeNbHOW MporpammMe TOW  XKe
Hanpas/fIeHHOCTU B AUCTaHLUOHHON (hopme.
2.2. icnonHuTeNb Bripase:

2.2.1. Onpegenatb nporpammy pas3sutva OpraHusauun, cofepxxaHue, QOpMbl U MeTOAbl
obpa3oBaTenibHON paboTbl, KOPPEKTUPOBATb YYeOHbI nnaH, BbIOMpPaTb AOMNONHUTENbHbIE
obpasoBaTesibHble NporpaMmMbl, MeTOAMYECKME MOCOOUS.

2.2.2. YcTaHaBnuBaTb pexum pabotbl OpraHmsaunn (pacnucaHue 3aHATUIA, UX CMEHHOCTb,
NPOAO/MKUTENIbHOCTb YYe6HOI Hefenn 1 T.4.) B COOTBETCTBUN C Y CTaBOM.

2.2.3. TMoowpats ObyyaroLlerocq wan NPUMEHATb Mepbl AUCLUUMNINHAPHOTO B3bICKaHUA B
COOTBETCTBMW C YcTaBoM U lNpaBunamu BHYTPeHHero pacnopsaka OpraHusauumu.

2.2.4. TlpuBnekatb 3akKa3uymka K OTBETCTBEHHOCTW B cnydyae npuymHeHunsa OpraHumsauum
MMYLLECTBEHHOTO Bpega nNo BMHe OO6yvatowerocds B COOTBETCTBUM C  AENCTBYHOLLUM
3aKOHOJAaTeNbCTBOM.

2.3. 3aKa3uunk (Oby4arLniica) obszaH:

2.3.1. Cobnwogatb MNMpaBuna BHYTpPeHHero pacnopsgka OpraHusauun n cneposatb YCTaBy
OpraHusayuu.

2.3.2. OobecneymBaTb nocelleHUe 3aHATUA B  COOTBETCTBUM C  YTBEPXAEHHbIM
pacnmcaHuem.

2.3.3. ObecneuuBatrs O6yuatowerocs Heob6XOAMMbIMW  CpeAacTBamum  06ydeHUsa  no
LOMOSIHNTENbHBIM 06U e06pa3oBaTe/IbHbIM NPOrpaMmam.

2.3.4. CBOeBpeMeHHO VH{OpMUpPOBaTbL Mefarornyeckux paboTHUKOB O 60sie3HM pebeHKa
NN BO3MOXHOM OTCYTCTBUN.

2.3.5. M3Bewartb neparornyecknx paboTHMKOB O coMpoBOXAawwmx B OpraHusauui u
pomoi O6yuatoulerocs. B cnyuvae camocTtoaTensHoro cnegosaHms O6yvatowerocs B OpraHusanmio
N LOMOM, OTBETCTBEHHOCTb 3@ XXW3Hb W 340p0Bbe pebeHKa BO BpeMs Clef0BaHUS ero no mMapLlpyTy
HeceT 3aKasuuK.

2.4. 3aka3unk (Obyyarouimiica) Bnpase:

2.4.1. 3HaKOMUTLCA C [AOMOMHUTENbHbIMKW  06LLE006pa30BaTENbHBIMM  MPOrpaMmamMu,
TEXHONOTMAMUN U hopMammn 06yUeHus.

2.4.2. TpeboBaTb  npefocTaBineHVMe  MHMOpPMauum nNo  BOMpPOCaM  OpraHusauuu
obpa3oBaTe/IbHOro npouecca.

2.4.3. YvacTBoBaTb B ynpasfieHuu OpraHusaumeil B COOTBETCTBUU C €€ YCTaBOM.

2.4.4. TlpuHMMaTb yyacTue B OpraHu3auuMum U NpPoBeAEHUUN COBMECTHbIX MEPONPUATUIA W
npasgHWKOB.

2.4.5. TlpefcTaBnath NMUCbMEHHOE 3adaBfieHWe 0 coxpaHeHuMM mecta B OpraHusauuum Ha
Bpems OTCYTCTBMA peb6éHKa Mo MpuyYMHaM CaHUTApPHO-KYPOPTHOrO JleYeHUs, KapaHTUHA, OTNyCKa,
KOMaHMPOBKM, a TaKXe B MHbIX Cayyasax Mo cornacoBaHuio ¢ icnonHuTenem.

3. Bonpocbl NepcoHNPULMPOBAHHOTO PUHAHCUPOBAHUA

3.1. Howmep cepTutmkata 4ONONHUTENLHOTO 06pa3oBaHNSA:

3.2. CpoK 0CBOeHMs o0b6pa3oBaTenbHOW nporpaMmbl \ 4yacTu 06pa3oBaTeslbHOl
nporpammbl cocTaBnseT 4acos.

3.3. [ara Hauyana oby4yeHus: [

3.4. [arta 3aBepLUeHUs 00y4eHUS:

3.,5. CTtommocTb 06pa3oBaTeNibHON yCnyru 3a nepuof ¢ AaTbl Havana 00y4YeHUs A0 AaThl
3aBeplleHuns obyyeHuns cocTaBnseT :

3.6. OkasaHue KVcnonHuTenem o6pas3oBaTesibHON ycnyru sBnsetTca gns obyvarouierocs
6ecnnaTHbIM, ¥ Onna4ymMBaeTca M3 GHO[XKETa MyHMLUMNANbHOIT0 06pa3oBaHns CybbekTa POCCUICKOA
®efepauun B YCTAHOB/NIEHHOM HOPMATMBHLIMU MPaBOBbIMW akKTaMu MOPSAAKE Ha OCHOBAHWWU
NnpefoCTaB/igemMoro  3akasyMkoM  cepTudukara  MNEPCOHUPULUPOBAHHOTO  (PUHAHCMPOBAHUA
O6yuatouierocs.




3.7. CpepfctBa ceptugmkarta nepcoHUPMUMPOBAHHOTO (PuHaHcuposaHusa ObyuvatoLerocs
CMUCbIBAKOTCA C YKa3aHHOro cepTudukata B yCTAHOBEHHOM HOPMAaTUBHbLIMK MPaBOBbIMW aKTamu
NnopsaAKe eXemeCA4YHO B CAyyae, eciM Ha 1-e 4uc/io Mecsua HacToAWMiA JLoroBop He O6bin
PacTOprHyT.

3.8. Ob6pasoBaTenbHas ycnyra MPU3HAeTCsS OKa3aHHOW B MOMHOM 00beMe B Cny4ae
(hakTU4ecKoi peanusaymy 06pa3oBaTeNbHON MporpamMmbl B YCTaHOB/EHHOM 06beme B rpynne,
He3aBUCMMO OT yucnia PaKTUYECKUX MOCelLeHNn o6yvaroLlmnmMcs 3aHATUA B COOTBETCTBYHOLLEM
mecse.

4. OTBeTCTBEHHOCTbL CTOPOH 38 HEUCMOJIHEHNE UNU HeHaNeXKallee NCNOJTHEHNE
0643aTe/IbCTB MO LOroBOpPY, NOPALOK paspeLleHns Crnopos

4.1.  3a HeucnonHeHve NGO HeHafnexaliee UCNosiHeHne 0643aTeNIbCTB MO HaCTOALEMY
[oroBopy CTOpPOHbI HECYT OTBETCTBEHHOCTb B COOTBETCTBMW C 3aKOHOAATe/IbCTBOM POCCUIACKOMN
depepaunm.

4.2. Bce cnopbl mexay VcnonHutenem m 3akasymMKoM peluarTcsd MnyTeM Meperosopos, a
B C/ly4ae HEBO3MOXXHOCTM LOCTMXKEHWUA LOTOBOPEHHOCTU - B CyAeOHOM nopsfke B COOTBETCTBUU C
3aKOHOfaTenbCTBOM Poccuitickoi defepayuu.

5. OCHOBaHWMA N3MEHEHUA U PacTOpPXeHUsA Jorosopa

5.1. Ycnosus, Ha KOTOPbIX 3aKNKOUYEH HacTosLWwmMiA JoroBop, MOryT 6biTb M3MEHEHbI 160
MO COrnaleHnto CTOPoH, MM60 B COOTBETCTBUU C 3aKOHOAaTeNbCTBOM Poccuitickoint depepaunn.

5.2. Hactoswmii [oroBop MOXeT ObiTb PacTOprHyT no cornaweHuto CTopoH. [lo
nHuumnaTmee cnonHutensa [orosop MOXeT ObiTb PACTOPrHYT MO OCHOBaHUAM, NPefyCMOTPEHHbLIM
[eliCTBYIOLLMM 3aKOHOA4aTeNbCTBOM Poccuinckor degepayunu.

5.3. Mo nHuumnatuee OpraHu3auun [0roBop MOXeT ObITb PacTOPrHyT B ClEAYHOLWUX
cnyyvasx:

5.3.1. oTcyTCTBME MeAVLMHCKOro 4OKYMEHTa O COCTOAHUM 3[40P0BbA 00yyaroLLerocs;

5.3.2. HEeBbIMO/HEHWE YY4EOHOro naaHa obyyarWnmcs;

5.3.3. OKOHYaHMWe NOJIHOro Kypca 0CBOEHUs 06pa3oBaTe/lbHON NPoOrpaMMbl;

5.3.4. Hannume MeAWLMHCKOrO 3aK/HYEHUS, NCKIKYalOLEro BO3MOXHOCTb fafibHelLIero
NPoAo/MHKeHNA 06yyeHus B OpraHusaunu;

5.3.5. HapyweHwue lMNpaBun BHYTpeHHero pacnopagka OpraHusaynm;

5.3.6. coBeplleHMe MNPOTUBOMPABHbLIX AEWCTBUIA N HEOAHOKpPaTHble HapyLleHUs YcTaBa
OpraHusayun.

5.4. BHOCUMbIE W3MEHEHMA W [AO0MOJIHEHUA B YycnoBusa Jlorosopa paccMaTpuBaloTca
CTOPOHaMW B HeLeNbHbIA CPOK N OOPMIAKTCA AOMONHUTENIbHBLIM COrflalleHneMm.

5.5. Mpy BO3HMKHOBEHWW OBCTOATENLCTB, MPEMATCTBYHOWMUX MPOLO/DKEHUIO OKasaHuA
06pa3oBaTenbHON ycnyrn B O4HONM (hopme, obpasoBaTeflbHble YCAYyrM No Hactosulemy Jorosopy
MOryT 6bITb OKa3aHbl B AWCTAHUWMOHHON (popme B cfly4vae, €CAM OTCYTCTBYET OTKa3 3akasumka B
NUCbMEHHON (hopme, 1 AoroBop 06 o6pa3oBaHUM He PACTOPrHYT B COOTBETCTBMM C NyHKTOM 105
MpaBun NepCOHNGULMPOBAHHOTO (hHAHCMPOBaHMA CybbekTa Poccuiickoin ®eaepaunn.

5.6. [lo OKOH4YaHMM cpoKa feiicTBMA paorosopa 06 06pa3oBaHMKM AeliCTBME TaKoro
Jorosopa npofneBaeTcqd [0 MOMeHTa OKOHYaHus nepuoga OOy4veHUs Mo  LONOSIHUTENbHON
obuieobpasoBaTenbHOM MNporpaMme, HO He 60fiee 4Y4eM [0 OKOHYaHMA nepuoja peanvsayuu
nporpammbl NepcoHUMULNPOBAHHOIO (MHAHCMPOBaHWA, B COOTBETCTBUWM C KOTOPOW onpefeneH
HOMWHaN cepTugmKaTa nepcoHNPULNPOBAHHOTO PUHAHCMPOBAHMSA, N OLHOBPEMEHHO He 6o/ee yem
[0 LOCTVKeHUs 06yyaroLwmMes - Yy4aCTHUKOM CUCTEMbl MEPCOHUPULNPOBAHHOTO (hMHAHCUPOBAHUA
18 neT, B cny4ae, ecnu forosop 06 o6pasoBaHWM He PacTOPrHYT B COOTBETCTBUWM C NMYHKTOM 105
MpaBna NepPcOHNUUUPOBAHHOIO (MHaAHCUMPOBaHUSA CcybbekTa Poccuitickoit degepauun no
COCTOSIHMIO Ha 20 AeHb 40 MOMEHTA OKOHYaHMSA CpoKa [eincTBmMsA Aorosopa 06 obpasoBaHunu.



6. 3akn4unTesibHbIE MOMIOXKEHUSA

6.1. Hactoswmin oroBop MOXeT 6bITb 3aKNHOUYEH KaK B 6YMaXKHON, TaK 1 B 3/1€KTPOHHOWA
(hopMax ¥ nognucaH YNoOSHOMOYEHHbIM MpeAcTaBuTeNneM 3akasyuMka, B TOM 4uC/e MPOCTON
3M1EKTPOHHOM MOANUCbLI0 NOCPEACTBOM MH(OPMaLUOHHO-TENEKOMMYHUKALUOHHbLIX CeTell 06LLero
nosnb3oBaHna n ANC «Hasuratop».

6.2. CsefleHus, yKasaHHble B HacToflieM Jlorosope, COOTBETCTBYKT WHOpMauum,
pasMeLLeHHON Ha ofmymnanbHOM calite OpraHusayum B CeTU «VIHTepHET».

6.3. Mog nepuofomM npefocTaBneHWs 06pas3oBaTefibHbIX YCnyr (nepuogom o06ydeHus)
MOHUMAETCA MPOMEXYTOK BPEMEHM C [aTbl M3[aHua npukasa 0 3ayucieHun Obyuyakouerocs B
OpraHusayuio, L0 AaTbl M3LaHWA Npukasa 06 OKOHYaHMM 0O6YYEeHWs WAN OTUYUC/IEHUS U3 ero U3
OpraHunsayuu.

6.4. CTOpOHbI N0 B3aMMHOMY COr/lacuMio0 BrpaBe AOMOMHUTb HACTOAWMIA [JOroBOp UHbIMK
ycnosuamu. Vi3ameHeHUs W [OMNOMHEHWA HacToslwero Jorosopa MOryT MNPOU3BOAUTLCA KaK B
O6yMaXKHOW, TaK 1 B 3/1IEKTPOHHOI (popMax M NOANMUCbIBATLCA YNOMHOMOYEHHBIMU NPeACTaBUTENSIMMN
CTOpOH, B TOM 4uCne TMPOCTON 3NEKTPOHHOW MOAMNUCLIO MNOCPEACTBOM UH(OPMALUOHHO-
TeIeKOMMYHUKALMOHHBIX CeTeil 06L1ero nonb3osaHua n AVIC «Hasuratop».

6.5. HacToawmnin [joroBop cocTaBneH B 2-X 3K3emnaspax, No OAHOMY ANsi Kaxoh w3
CTOpOH. O6a ak3emnasipa MMeT OANHAKOBYHO HOPUANYECKYIO CUy.

6.6.  [ioroBop feicTBYeT 40 MOAHOIO UCMONHEHMA 0643aTenbcTB CTOpPOHaMU.

7. PekBn3uTbl 1 nognucu CTOPOH

VicnonHutens 3akasuuk Obyuatowwniica
(nonHoe HanmeHOBaHMeE U (dbammnus, nms, oTuecTBo (Npu (hamunusa, nms, 0THECTBO
(hUpMeHHOe HauMeHOoBaHue Hanuymu)/HaMmeHoBaHue (npy Hanu4yun))
(Mpn Hanuuun) opraHusawum) IOPUANYECKOTO0 NnLa)
(narta poxpgeHus) (nata poxpeHus)
(MecTo HaxoxXaeHuns) (mecTo HaxoxpaeHus/ (agpec mecTa XUTeNbCTBA)

afipec MecTa XuTeNbCcTea)

(nacnopT: cepus, HOMep, Korga n Kem  (NacrnopT: cepusi, HOMep, Koraa 1 Kem

BblfjaH) BblfjaH)
(baHKOBCKUWE PeKBU3NTDI)
TenedoH (TenedoH)
(nognucek)
M.M. (nognuce) (moanwucek)

M.M.



MpunoxxeHne Ne 8

AAMWHWCTPATMBHOIO pernameHTa NpejocTaBieHuns

MYHULWUNANbHOM yCcnyru «3anncb Ha 06yyeHue

no AONOSIHUTENbHOW 06pa3oBaTe/ibHOlM NporpaMmes,
YTBEPXAEHHOTO NOCTaHOBNEHUEM ALMUHMCTPaLUM

HoBoypasbCKOro ropoAckoro oKpyra
oT 18.11.2021 Ne 2519-a

OnucaHne AOKYMEHTOB, HEOOXOAMMbIX AN NpefocTaBneHns MyHULMNanbHOMN ycnyru

Knacc Buabl JOKYyMeHTa
LOKYMeHTa
1 2

3anpoc o npefocTaBieHNN
MyHUUUNANLHOW YCNYTK

[ OKyMeHT, MacnopT rpaxaaHuHa
yfocToBepstory, — Poccuitickoit ®epepauum
NiA TNYHOCTb

[MacnopT rpaxaHuHa
CCCP

O6uwme onucaHnsa AOKYMEHTOB

3

JOKyMeHTbI, npegoctasigeMble 3asgBuUTeNIeM
3anpoc fomkeH 6bITb oopmIeH Mo hopMe, YKasaHHO
B MpunoxeHnn 1 K AGQMUHUCTPATUBHOMY pernameHTy
MacnopT Jo/MmKeH 6bITb 0)OPMIIEH B COOTBETCTBUN
C nocTaHoBNeHuem MNpaBnTenbcTBa Poccuitickoii deaepauum
0T 08.07.1997 Ne 828 «O6 yTBEpXAeHUUN [T0N0XKEHNS
0 nacnopTe rpaxaaHuHa Poccuitickoii deaepaumum, obpasua
6naHka 1 onucaHnsa nacnopTta rpaxpaaHuHa Poccuinckoi
depepaunm»
O6pa3sew, nacnopTa rpaxgaHmHa Cot3a CoOBETCKMX
CouunanucTnyecknx Pecny6ivk n onucaHve nacnopra
yTBEepPXAeHbl noctaHosneHrem CoemmHa CCCP
0T 28.08.1974 Ne 677 «O6 yTBepxaeHUn [NonoxeHns
0 MmacnopTHoi cucteme B CCCP».
Bonpoc o geiictBuTENLHOCTM NacnopTa rpaxgaHnHa CCCP
obpasya 1974 rofa pellaeTcsd B 3aBUCMMOCTH
OT KOHKPETHbIX 06CTOATENLCTB (MOCTaHOB/IEHNE
MpasuTtenscTBa Poccuiickoih depepayuu ot 24.02.2009
Ne 153 «O npusHaHWUW feAcTBUTENbHbIMKU 40 1 nionsd 2009 T.

Mpun nogaye vepes EMTY (PMAry)

Mpun nogaye 3anonHsAeTcA
3N1eKTPOHHas gopma 3anpoca
YKa3blBalOTCA PEKBU3UTHI JOKYMEHTA
B 3/IEKTPOHHOI (hopme 3anpoca
(Tonbko ana PMIy)

YKa3blBalOTCA PEKBU3NTbI JOKYMEHTa
B 3/1IeKTPOHHON (hopme 3anpoca
(Tonbko ana PIry)



Knacc
AOKyMeHTa

Bupabl LoKyMeHTa

BpemeHHoe
YA0CTOBEPEHNE INYHOCTHU
rpaxgaHuHa Poccuiickoi
depepaunu

JOKYMeHTbl BOMHCKOIO
yyeTa (BOEHHOro 6uneta
conpara, marpoca,
CepXaHTa, CTapLUUHBI,
npanopLmka, MMYMaHa;
BOEHHOro 6unera
ohnuepa 3anaca;
CnpaBKW B3ameH
BOEHHOro 6uneTa;
BPEMEHHOI0
YAOCTOBEPEHMS,
BblJ@HHOI0 B3aMeH
BOEHHOro 6unera;
YLOCTOBEpeHme
NIMYHOCTK ouLiepa;
YA0CTOBEpeHUE
NINYHOCTN
BOEHHOC/yXalLLero
Poccuiickoin degepauuu;

O6Le onncaHns LOKYMEHTOB Mpu nogaue yepes EMTy (PMry)

3 4

JOKYMeHTbI, npegocTtaBnifeMble 3ad9BUTESEM
nacnopTtoB rpaxaaHunHa CCCP o6pasua 1974 roga
AN HEKOTOPbIX KaTeropuii UHOCTPaHHbIX rpaXkaaH v nuy,
6€e3 rpaxxgaHcTBa»)
dopma yTBepxaeHa npukasom MBJ, Poccum ot 13.11.2017 YKa3blBalOTCHA PEKBU3UTHI JOKYMEHTA
No 851 «O6 yTBEpXAeHUM AAMUHUCTPATUBHOIO pernaMmeHTa B 3/1eKTPOHHOI hopme 3anpoca
MuHuncTepcTBa BHYTPeHHUX Aen Poccuiickoin deaepaumm (Tonbko pns PMCy)
no NpeAoCTaBNEHNIO rOCYAapCTBEHHON YCNyru Mo Bblfave,
3aMeHe MacnopToB rpaxpaaHuHa Poccuiickoi depepaymm,
YAO0CTOBEPAKLWMX NMYHOCTb FpaXkAaHNHa Poccuiickoli
degepaynu Ha TeppuTopun Poccuiickoii depepaymm»
®opmbl yCTaHOBEHbI VIHCTPYKLMeid No o6ecrneveHmnto YKa3blBalOTCA PEKBU3UTLI JOKYMEHTA
(hYHKLMOHNPOBAHNSA CUCTEMbI BOMHCKOIO y4yeTa rpaxpaH B 3/1eKTPOHHOI (hopmMe 3anpoca
Poccuiickoin deaepaumn 1 nopsika NnpoBefeHns CMOTPOB- ® (TONbKO ansa PMTY)
KOHKYPCOB Ha Ny4Llyt OpraHu3auunto oCyLLecTBIeHus
BOMHCKOIO y4yeTa, YTBEPXAEHHON npukasoM MuHucTpa
060poHbI Poccuiickoin ®epepaunn ot 18.07.2014 Ne 495



Knacc
[OKYyMeHTa

Buabl LOKYyMeHTa

BPEMEHHOr0
YAO0CTOBEPEHMS,
BblAHHOI0 B3aMeH
BOEHHOro 6uneta
ohmuepa 3anaca,;
YLO0CTOBEpPeHMs
rpakgaHuHa,
noasiexallero npusbiBy
Ha BOEHHYH CNyX06y
[MacnopT MHOCTpPaHHOrO
rpaxgaHmHa

CBunaeTensCcTBO 0
paccmMoTpeHunn
xojartancTea 0 NpU3HaHUK
nmua 6exeHUEM Ha
TeppuTopun Poccuiickol
depepalmn No CyLecTBy

Bug Ha XnTenbCTBO,
BbljaBaemoe
NHOCTPaHHOMY
rpaxgaHuny (ay6nunkat
BMA Ha XXUTE/bCTBO)

O6we onucaHnsa LOKYMEHTOB

3

JOKYMeHTbI, npegocTaBnifeMble 3ad9BUTESIEM

[MacnopT NHOCTPAHHOIO rpaXXaaHUHa MM60 UHON AOKYMEHT,
YCTaHOB/EHHbIT DeaepanbHbIM 3aKOHOM 0T 25.07.2002

Ne 115-®3 «O npaBoBOM MOJIOXEHUW UWHOCTPAHHbIX
rpaxpgaH B Poccuitickori ®egepauumn» nam npu3HaBaemblii B
COOTBETCTBUW C MEXAYHapPOAHbIM A0F0BOPOM Poccuiickoin
depfepaunmn B KayecTse AOKYMeEHTa, YAOCTOBEPAIOLLENO
JIMYHOCTb NHOCTPAHHOIO rpaxaaHnHa

dopwma yTBEpxKaeHa npukasom MB/ Poccun ot 21.09.2017
Ne 732 «0 cBMAETENLCTBE O paCCMOTPEHMU XofdaTanicTBa

0 NMPU3HaHUN 6EXEHLEM Ha TeppUTOPUM POCCUNCKON
®egepauuu no cywectsy» (BMecTe ¢ «l1opsagKkom
oopmeHns, Bblgaum n o6MeHa CBUAETENbCTBA

0 pacCMOTPEHUM XoJaTaincTea 0 NPU3HaHMKN BeXeHLeM Ha
Tepputopun Poccuiickoii defepaymv No CyLLecTBy»)
O6pa3sey, 6naHka yTBep>aeH npukasom MB/J, Poccum

o1 09.08.2017 Ne 617 «O6 yTBEpXAeHMK hopm GNaHKOB
BUAA Ha XXUTEeNbCTBO»

Mpu nogadye yepes EMTY (PMNry)

YKa3blBaOTCA PEKBU3NTBI LOKYMEHTA
B 3/1eKTPOHHOW (hopme 3anpoca
(Tonbko ana PMAIyY)

YKa3blBaOTCA PEKBU3NTbI JOKYMEHTA
B 3N1eKTPOHHOI thopmMe 3anpoca
(Tonbko gna PMry)

YKa3blBatOTCA PEKBU3NTBI JOKYMEHTA
B 9/1EKTPOHHOI (hopme 3anpoca
(Tonbko ana PMIY)



Knacc
AOKYMeHTa

Buabl fOKyMeHTa

Bug Ha XMTenbCcTBO
nuua 6e3 rpaxaaHcTBa,
cofepxxaLyuii
3NEKTPOHHbIA HOCUTENb
nH(opmaLmu

Y nocToBepeHne GexkeHua

PaspelueHune Ha
BPEMEHHOE MPOXMBaHMe,
Bbl4aBaemoe nuuy 6e3s
rpaxgaHcTea (C
OTMETKOW 0 paspeLleHunm
Ha BpPeMeHHOe
MPOXUBaHMe)

CnpaBka o
paccMoTpeHuwn
3afBneHns o
npefocTaB/ieHnn
BPEMEHHOTO0 y6exullla Ha
TeppuTopun Poccuiickoii
depepaunm

CBNAeTenbCTBO 0
npejocTaBneHnn
BPEMEHHOTO0 y6exuLia Ha
TeppuTopun Poccuinckoli

O6Le onucaHns LOKYMEHTOB

3

JOKYMeHTbI, npegocTaBifemMble 3aaBUTesIEM
O6pa3sey, 6naHKa yTBEepXaeH npukasom MB/[, Poccum
o1 09.08.2017 Ne 617 «O6 yTBEpXAeHUN hopM 6/1aHKOB
BMA HA XXUTENbCTBO»

dopma ygocToBepeHNs 6exeHLa yTBepxaeHa
noctaHoBneHnem lMpaBuTenbcTBa Poccuiickoin depepayuu
o1 10.05.2011 Ne 356 «O6 yaocTOBEpeHUN GeXEHLa»
dopma yTBepxaeHa npukasom MBJ Poccum ot 08.06.2020
Ne 407 «O6 yTBEPXAEHUN ALMUHNCTPATUBHOIO pernameHTa
MuHucTepcTBa BHYTpPeHHUX aen Poccuiickoit ®epepayum
no NpefoOCTaB/IeHNIO rOCYAapCTBEHHOW YCNYTru Mo Bblaye
MHOCTPaHHbIM rpaxgaHam v nuuam 6e3 rpaxjaHcraa
paspeLleHns Ha BpEMEHHOe NPOXWBaHMe

B Poccuiickoii depepaymu, a Takke popm 0TMETKKU 1 6naHKa
JOKYMEHTa O paspelleHnmn Ha BpeMEHHOe NPOXnBaHue B
Poccuiickoin ®epepaunu»

dopwma crpasku yTBepxaeHa npukasom MB/ Poccun

0T 28.09.2017 Ne 741 «O6 yTBepxaeHun MNopagka
oopMneHuns, Bblgadym n 06MeHa CBMAETENbCTBA

0 NpefoCTaB/IEHNN BPEMEHHOIO Y6eXuLLa Ha TEPPUTOPUM
Poccuiickoin depepaunm n GopM 4OKYMEHTOB, BblaBaeMblX
MHOCTPaHHbIM rpaxgaHam n nuuam 6e3 rpaxxjaHcTsa,
obpaTMBLUMMCA 3a NpefoCTaB/eHNEM BPEMEHHOTO yoexuLa
Ha TeppuTopuu Poccuiickoli depepaunmns»

dopma 6naHKa yTBepxaeHa npukasom MBJ Poccum

oT 28.09.2017 Ne 741 «O6 yTBepxaeHuu Mopsgka
oopmneHuns, Bblgadym n obMeHa CBMAETENbCTBA

0 NpefoCTaB/IeHNN BPEMEHHOI0 ybexuLia Ha TeppuTopumn

Mpw nogaue yepes EMTry (Prry)

YKa3blBalOTCSH PEKBU3NTLI JOKYMEHTA
B 9/1EKTPOHHOI (hopme 3anpoca
(Tonbko gns PMry)

YKa3blBalOTCA PEKBU3NTbI AOKYMEHTA
B 9/1EKTPOHHOM (hopme 3anpoca
(Tonbko ana PIry)

YKa3blBaTCA PEKBU3UTbI JOKYMEHTA
B 3/1eKTPOHHOW (hopme 3anpoca
(Tonbko ana PMAIY)

YKa3blBatOTCA PEKBU3NTBI JOKYMEHTA
B 3/IEKTPOHHOI hopme 3anpoca
(Tonbko gna PMry)

YKa3blBaOTCA PEKBU3NTHI OKYMEHTA
B 3/IEKTPOHHON (hopme 3anpoca
(Tonbko ansa PIry)



Knacc Buabl JOKYyMeHTa
AOKYMeHTa
1 2

depepaymu

CnpaBKa 0 NPUHATUM K
paccMOTPEHNUIO
3asaBneHunsa o Bblgaye
BUAA Ha XXUTENbCTBO
(npogneHnn Bupga Ha
XXUTENbCTBO)

CBunAeTensCTBO 0
poOXXAeHun

YpocTtoBepeHue
BbIHY>XXEHHOr 0
nepecesieHua

Ovnnnomatnyeckunii
nacnopT rpaxgaHnHa
Poccuiickoin ®egepaumm

O6Lume onucaHnsa AOKYMEHTOB

3

JOKyMeHTbI, nNpegoctasigeMble 3adBUTENEM
Poccuitickoin degepaumm 1 GopM JOKYMEHTOB, BblaBaeMblX
MHOCTPaHHbIM TpaXkjaHam 1 nuuam 6e3 rpaxaHcTsa,
obpaTMBLUMMCA 3a NpefoCTaBeHNEM BPEMEHHOM0 yoexuuia
Ha TeppuTopumn Poccuiickoli depepaunns»
®opma yTBepxaeHa npukasom MB/ Poccum ot 11.06.2020
No 417 «O6 yTBEPXAEHUN ALMUHUCTPATUBHOIO pernameHTa
MwuHuncTepcTBa BHYTPeHHUX aen Poccuiickoin depeparum
Nno NpefoCTaBNEHNIO FOCYAaPCTBEHHONM YCNYrX MO Bblgaye
MHOCTPaHHbIM rpaxjaHam v nuuam 6e3 rpaxjaHcTsa Buga
Ha XXWUTeNbCTBO, 3aMeHEe MHOCTPaHHbLIM FpaXkjaHam W auuam
6e3 rpakgaHcTBa BM/a Ha XXUTeNbCTBO B POCCUIMCKOI
depepaunm»
dopma yTBepxaeHa nprukasom MuHiocta Poccuun
oT 13.08.2018 Ne 167 «O6 yTBEpPXAeHMUN hopM 61aHKOB
CBUETENbCTB O rOCYAapCTBEHHONM perncrpaumy akToB
rpaXX4aHCcKoro coctosHus v Mpasun 3anofiHeHns opm
6NaHKOB CBMAETENbCTB O FOCYAapCTBEHHON perncrpaymm
aKTOB IPaXKJaHCKOro COCTOSHUA»
dopma yA0CTOBEPEHMA YyTBEPXKAeHA npukasom MB/J, Poccum
o1 02.08.2017 Ne 589 «06 yTBEpPXAEHUN (HOPMbI
CBUAETENbCTBA O perncTpayum xogatancraa o Nnpu3HaHnm
nnua BbIHYXAEHHbIM nepeceneHuemM, opmbl
YAOCTOBEPEHUA BbIHY>X/EHHOIO nepeceseHua»
OdopmnsieTcs B COOTBETCTBUM C NOCTaHOB/IEHWNEM
MpasutensctBa Poccuitickoin ®egepaymm ot 14.03.1997
No 298 «O6 yTBepXaeHuy 06pasL,oB U onucaHns 6/1aHKOB
OCHOBHbIX [JOKYMEHTOB, Y40CTOBEPAOLLNX TMYHOCTb
rpaxgaHuHa Poccuitickoin defepaymm 3a npegenamu
Poccuiickoli deaepaumnm»

Mpw nopgave yepes EMTY (PMNIy)

YKa3blBalOTCA PEKBU3NTbI JOKYMEHTa
B 3/1eKTPOHHON (hopme 3anpoca
(Tonbko ana PMry)

YKa3blBatOTCA PEKBM3NTBI JOKYMEHTA
B 9/1EKTPOHHOI (hopme 3anpoca
(Tonbko ana PIry)

YKa3blBatOTCA PEKBM3NTBI JOKYMEHTA
B 3/1IEKTPOHHOI hopme 3anpoca
(Tonbko ana PMry)

YKa3blBalOTCA PEKBU3NTbI JOKYMEHTA
B 9/1EKTPOHHOI (hopme 3anpoca
(Tonbko ana PMATY)



Knacc
[LOKyMeHTa

JOKYMeHT,
noATBepXatoLL
Vi
NMoJIHOMOYUSA
3aaButens

Bugbl LOKYyMeHTa

[ 0BepeHHOCTb

PacnopaanTenbHbIil akT
(pacnopskeHue, npukas,
peLLeHue,
NMoCTaHOB/IEHWE)
YMO/IHOMOYEHHOI 0
opraHa oneku u
noneynTenLcTBa o
Ha3Ha4YeHuM oneKyHa
(moneunTtens)

OnekyHcKoe
y[,0CTOBepeHue (ans
OMNeKyHOB
HEeCOBepLIEHHONETHEro 1
HeJeecnocobHoro nuua);
MoneunTenbckoe
yaoctoBepeHune (ans
noneyunTene
HecoBepPLLUEHHO/IETHErO
NN OrpaHNUYeHHo
fleecrnocobHOro nuua)

O6Lwue onucaHnsa 4OKYMEHTOB

3

JOKYMeHTbI, npegocTtaBsifeMble 3ad9BUTESEM
[oBepeHHOCTb A0/KHA ObITb 0hOpM/IEHa B COOTBETCTBUN
c TpeboBaHUSAMU 3aKOHOLATEeNbCTBA POCCUIACKON
depepaunm, B Tom ymcne cr. 185, 185.1 NpaxxgaHCKOro
Kofekca Poccuitckoii degepaymm
PacnopsaguTenbHbIil akT LO/MKEH COLepXKaTb:

- HaUMeHOBaHWe YNOTHOMOYEHHOIO OpraHa OneKwu

M NOMeYnTeNnbCTBa;

- PEKBM3UTbI pacnopaanTeslbHOro akTa (gara, Homep);

- (haMnnKo, UMS, OTHECTBO NNLA, Ha3HAYEHHOr0 ONeKyHOM
(noneunTtenem);

- (hammnuns, UM 0TYECTBO 1L, KOTOPOMY HazHayeH OneKyH
(noneunTensb);

- MOAMNUCbL PYKOBOAWUTENA YNOJHOMOYEHHOr0 opraHa

[ OKyMeHT [JO/KeH cofiepxaTb CnefytoLine CBefeHNs:
- OpraH, BblaBLUNA AOBEPEHHOCTb;

- Cepuito 1 (MNKn) HOMEpP LOKYMEHTA,;

- ®.1.0 nuua, KOTOPOMY AOKYMEHT BblfaH;

- ©.1.0. onekaemoro (NoLoneyHoro);

- Jarty Bblgayun, noanuch 1ua, Bbl4aBLIero AJOKYMEHT,
neyarb.

C AOKYMEHTOM AOMONHUTENbHO NpPeLbsABAeTCA:

- BOKYMEHT, yA0CTOBEPAIOLWMNIA TIMYHOCTb OMNeKyHa
(noneuuntens);

-CBMETEeNbCTBO 0 POXAEHUN pebeHKa (B c/iyvae Oneku
(noneyeHuns) Haf HECOBEPLLUEHHONETHUM);

- HOPMATMBHbI NPaBOBOI aKT 00 YCTAHOBMEHWUW ONEKU
(none4yeHunsa) (NnocTtaHOBNEHWNE, pacNoOpPSAXEHUE, NPUKa3)

Mpw nogaye yepes ENMTry (Priry)

YKa3blBatOTCA PEKBU3NTBI JOKYMEHTA
B 3/IEKTPOHHOI hopme 3anpoca
(Tonbko gna PMry)

YKa3blBatOTCA PEKBM3NTbI JOKYMEHTA
B 9/1EKTPOHHOI (hopme 3anpoca
(Tonbko gna PIMry)



Knacc
LOKYMeHTa

JOKYMeHT,
YLOCTOBEPSAIOLL,
WA NTNYHOCTb
HEeCcOBEpPLLUEHHON
eTHero

Bupabl LOKyMeHTa

MacnopT rpaxgaHuHa
Poccuiickoin depepanum

CnpaBka 0 poXxaeHum
pebeHKa Ha TeppuTOopUUn
Poccuiickoin ®eaepauun,
BblAaHHas opraHamu
3anucy akToB
rpaXAaHCKOoro
COCTOSHMS

CBunaeTenbCcTBO

0 poXxeHun pebeHka,
BblJAHHOE KOHCY/NbCKUM
yupexaeHvem
Poccuiickoin depepatum
3a npegenamm
TeppuTopun Poccuiickol
depepaunm

O6Lume onucaHns AOKYMEHTOB

3

JOKYMeHTbI, npegocTaBifemMble 3aaBUTesIEM
MacnopT fo/mKeH OblTb 0)OPMIIEH B COOTBETCTBUM
C NocTaHoBNeHMeM MpaBnTeNbCTBa
Poccuitickoin degepaymm ot 08.07.1997 Ne 828
«06 yTBEpXAeHMY [0N0XeHUs 0
nacrnopTe rpaxgaHuHa Poccuiickoin ®egepaunn, obpasua
6n1aHKa 1 onucaHusa nacnopTa
rpaxaaHuHa Poccuitickoin ®egepaunm»
dopma cnpaBKM 0 POXKAEHUW YTBEPXKAEHA NMPUKA30M

MwuHiocta Poccum ot 01.10.2018 Ne 200 «O6 yTBEpPXAEHUM

(hopM CNpaBOK U MHbIX AOKYMEHTOB, NOATBEPXKAALLNX
Hannune UM OTCYTCTBME (haKTOB roCyapCTBEHHOIA
perncTpauny akToB rpaXaaHCKoro CoCTosiHWSA, v MpaBun
3anosIHEHUS (hOpPM CNPaBOK U UHbIX LOKYMEHTOB,
MOATBEPXKAAKLLMX HANMUYNE UK OTCYTCTBUE (PAKTOB
rocyfapCTBEHHOM pPerncTpauumn akToB rpaxaaHcKoro
COCTOSIHUSA»

dopma yTBEpXAeHa npukasoMm MuHiocTa Poccuu

o1 13.08.2018 Ne 167 «O6 yTBepxaeHMn hopm 61aHKOB
CBUAETENbCTB O FOCYAapCTBEHHOW perncrpalmm akTos
rpaXk[aHCcKoro coctofHuna n MNpasun 3anosiHeHUa opm
61aHKOB CBUAETENbCTB O rOCYLapCTBEHHON perncrpauum
aKTOB rPaXKJaHCKOro COCTOSHUA»

Mpw nogave vepes EMNTY (PMATIY)

Mpwn nogaye nocpegctsom Py
npeaocTaBNsAETCA 3/1EKTPOHHbIN 06pa3
LOKyMeHTa. Mpun nogayve nocpeicTBOM
EMTY paHHble 3aM0fHAKTCA B NOAA
NHTEePaKTUBHOW (hOpMbI

Mpwn nogaye nocpegctsom Py
npeaocTaBNAETCA 3/1EKTPOHHbIN 06pa3
JOKyMeHTa. [pun nogaye nocpeacTBoM
EMryY paHHble 3ano/iHAKOTCA B Mo
NHTEePaKTMBHOW (hOopMbl

Mpu nogaye nocpencTsom PMTIyY
npeaocTaBfAeTCA 3NeKTPOHHbIV 06pa3
JOKyMeHTa. [1pn nogaye nocpesCcTBoM
EMrY paHHble 3ano/iHAKOTCA B MO
WNHTEPaKTMBHON (hOpMbl



Knacc
[IOKYMeHTa

Buabl foKyMeHTa

JOKyMeHT,
NoATBePXAAaKLWMiA hakT
POXAeHUA

N pernctpauunmn pebeHka,
BblaHHbI

1 YLOCTOBEPEHHbIN
WITAMMOM «anoCTUMb»
KOMMNETEHTHbIM OpPraHom
MHOCTPaHHOr 0
rocyfapcrea

C YAOCTOBEPEHHbIM

B YCTaHOBJ/IEHHOM
3aKOHOZaTe/IbCTBOM
Poccuitickoin degepaymm
nepeBoAOM Ha pPYyCCKWUiA
A3bIK

O6Le onncaHns LOKYMEHTOB

3

JOoKyMeHTbI, nNpegocTassigeMble 3adBUTENEM
Mpu poxaeHun pebeHKa Ha TEPPUTOPUU MHOCTPAHHOTO
rocyfapcrsa - yyacTHuka KoHBeHLMKN, OTMEHSAOLLLEN
TpeboBaHuWe fierann3aym NHOCTPaHHbIX 0L MabHbIX
NOKYMEHTOB, 3aK/NOYeHHON B Maare 5 okTA6ps 1961 roga

Mpn nogaye yepes EMTY (PMry)

Mpun nogaye nocpegctsom PNy
npeaocTaBAseTCs 3NEeKTPOHHbIN 0bpas
AOKyMmeHTa. Mpy nogayve nocpeacTBoM
EMTY gaHHble 3aM0NMHAKTCA B NONS
WNHTEPaKTMBHON (hOpMbl



Knacc
[NOKYMEHTa

JOKyMeHT,
NnoATBEPXAat0-
Lni
permcTpauunto B
cucTeme
WHAMBUAYANbHO
ro

Buabl 4OKyMeHTa

JOKyMeHT,
NOATBEPXAatOLLNIA (aKT
POXAEHUS

N pernctpauunm pebeHka,
BblaHHbI
KOMMNETEHTHbIM OpraHom
MHOCTPaHHOI 0
rocyaapcrsa,
nepeBefeHHbIl

Ha PYCCKUI A3bIK

1 neraan3oBaHHbIN
KOHCY/IbCKUM
yupexaeHvem
Poccuiickoin defepaymm
3a npegenamm
TeppuTopun Poccuiickoli
depepaynm

JOKYMEHT,
noATBep>ato-

WM perucrpaymio

B cucCTeMe
WHAMBUAYAIbHOTO
(nepcoHUpMUMpOBaHHOT
0) yyeta nnéo

O6Liue onucaHns AOKYMEHTOB

3

JOKYMeHTbI, npegocTaBnifeMble 3a9BUTESIEM
Mpun poxaeHnn pebeHKa Ha TEPPUTOPUM NHOCTPAHHOTO
rocyfapcrsa, He AB/MAIOLLLEroCca y4acTHMKOM KoHBeHLMK,
OTMeHsoLW e TpeboBaHUe nerann3ayum NHOCTPAHHbIX
ouuManbHbIX JOKYMEHTOB, 3aK/HOUYEeHHOW B [Naare
5 okTs6ps 1961 ropa

YHUKaNbHbIA HOMEP UHAWBUAYANBHOIO INLEBOrO CYeTa,
NCNonb3yemblil Ans 06paboTKM cBeAeHUA 0 hN3NYECKOM
Nuue B CUCTEME UHAMBUAYANbHOTO
(MepcoHUMULMPOBAHHOTO) yueTa, a Takxe

AN MAEHTUDUKaALUK U ayTEHTUPMKALMUU CBEAEHNI

0 M3nYeCcKOM NinLe Npu NpeLoCTaBfeHNN
rocyflapCTBEHHbIX Y MYHULMUNANbHbLIX YCAYT U UCNOMHEHUN

Mpw nogave yepes EMry (Prry)

Mpu nogaye nocpegctsom PNy
npeaocTaB/AeTCsA 3/IEKTPOHHbIV 06pa3
JOoKyMmeHTa. [pu nogaye nocpescTeoMm
EMMY paHHble 3aM0/IHAKOTCA B NONA
NHTEePaKTUBHOW (hOopMbl

Mpu nogaye nocpegctsom Py
npeaocTaBnseTCa 3NeKTPOHHbIN 06pa3
LOKyMeHTa. [pu nojaye nocpesCcTBOM
EMIY paHHble 3aM0/HAKOTCA B NONA
NHTEPaKTMBHON (hOpMbl



Knacc
AOKYMeHTa

(nepcoHncnump
0BaHHOr0)
yuyeTa

MeguumHckas
cnpa.ka

Buabl foKyMeHTa

CBunaeTenbCcTBo
06s3aTeNibHOro
MEeHCUOHHOTO
cTpaxoBaHus,
cofepxalne cTpaxoBol
HOMEpP MHAMBUAYaNbHOIO
NNLEBOrO cyeTa
(CHNANC) rpaxpaHnHa
B CMCTEME
NHANBNAYANbHOTO
(mepcoHMduUUMpoBaHHOT
0) yuyeTa nmbo JOKYMEHT,
NoATBEePXKAatoLL NI
permcTpaumio B cucteme
NHANBWAYAIbHOTO
(nepcoHnpMUMpPOBaHHOT
0) y4yeTa, cogepkaLymnii
CTPaxoBoOi HOMep
NHANBMAYANbHOTO
NNLEBOrO cYyeTa
(CHWNC) rpaxpaHnHa
B CMCTEME
NHANBNAYANbHOTO
(nepcoHUpMUMpPOBaHHOT
0) yuerTa.

JOKYMEeHTbI

06 oTCcyTCTBUYU
NPOTUBOMOKa3aHWA Ans
3aHATUI OTLENbHbIMU

O6Lme onmcaHns LOKYMEHTOB

3

JOoKyMmeHTbI, npegocTtaBnsgemMble 3ad9BUTesiIeM
roCyfapCTBEHHbIX M MyHUUMNANbHbIX (YHKL W
B COOTBETCTBUM C DefepasnbHbiM 3aKOHOM 0T 01.04.1996 Ne
27-®3 "O6 nHameuayanbHOM (NEPCOHUMPULUPOBAHHOM)
y4yeTe B cUCTeMe 0653aTe/IbHOro NeHCUOHHOI0
CTpaxoBaHMA". YKa3blBaeTCs Ha 06paTHOWM CTOPOHE
CTpaxoBOro cBMAeTeNnbCTBa 0643aTE/IbHOMO NMEHCUOHHOTO
CTpaxoBaHus (BblAaHHOrO O BCTYNNEHUA B CUNY
®depepansHoro 3akoHa ot 01.04.2019 Ne 48-d3
"0 BHECEHUWN M3MeHeHWl B PefepalibHblli 3aKOH
"O6 uHaMBMAYansHOM (MepcoHNpULUPOBAHHOM) yyeTe
B cucTeMe 0653aTeNlbHOr0 NEHCMOHHOMO cTpaxoBaHma"
N 0TAeNbHble 3aKOHOAATENbHbIE aKTbl Poccuiickoit
depnepaymn'), Nn6o B AOKYMEHTE, MOATBEPXKAAIOLLEM
perucTpayuto B CUCTEME UHAUBUAYANIBHOTO
(MepcoHUULMPOBAHHOIO) y4eTa, BblaHHOM
B COOTBETCTBMU C nocTtaHoBneHneM [pasnieHunsa MNMPP
o1 13.06.2019 N 335n "O6 yTBEpPXAEHNM (HOPMbI
[LOKYMEHTa, NOATBepXKAatoLLero perucTpaymnio B cucTeme
MHAMBUAYANLHOTO (MepCOHNULNPOBAHHOTO) YUeTa,
M nopsagKa ero ohopmeHns B (DOPMe 3/IEKTPOHHOTO
LOKyMeHTa"

MeguunHckasa cnpaska no gopme Ne 086-y, yTBep>xaeHHas
npukasom MuHsgpasa Poccum ot 15.12.2014 Ne 834H

«06 yTBEPXKAEHNN YHUPULMPOBAHHLIX POPM MeAULUHCKOA
OOKYMEHTaUNm, NCnonb3yeMblX B MeAULUHCKNX

Mpwu nogaye yepes EMry (Priry)

[MpenocTaBnaeTca opuUrnHan
JoKymeHTa B OpraHusauuto



Knacc
[OKYyMeHTa

CepTtudmkar
[OMNOSTHUTENIbHO
ro obpasoBaHus

Buabl JOKYyMeHTa O6Lme onucaHns JOKYMEHTOB Mpw nogaye yepes ENMry (Priry)

2 3 4
JOKyMeHTbI, nNpegoctassigeMble 3adBUTENEM
BMAAaMMN UCKYCCTBA, opraHm3aumnsx, okKasblBaloWmMX MegULUNHCKY NOMOLLb
(hM31YeCKOn KynbTypou B aMOyNaTOpPHbIX YCNOBUAX, WU MOPALKOB N
“ CNopTOM 0 MX 3amno/HEHNIO»

[OKYMeHTbI, 3anpallumBaemMble B NopsifKe MeXBeJOMCTBEHHOI0 MH(OPMAaLMOHHOTO B3aMO/einCcTBMS

CepTtugumkar JNEeKTPOHHaA peecTpoBas 3anuch B VIC 0 BKIOYEHUN 3anpawiuneaetca y AgMUHUCTpaLunm
AOMNOMHUTENBHOIO pebeHka (06nagatens ceptudukara) B cuctemy NMNde0
06pasoBaHus



MecTo
BbIMOJIHEHNA
npouenypsl/
ncnosib3yemas
nc

EMNTrY
(PATY)/NC/Op
raHmsaums

OpraHuzauymnsa/
nc

MpunoxxeHne Ne 9

AAMWHWUCTPATMBHOIO pernameHTa npefocTaBieHus

MYHULMMNaNbHOW YCNyrn «3anncb Ha 06yyeHune

no 4ONONHUTENbHON 06pa3oBaTe/IbHON Nporpamme»,
YTBEPXKAEHHOI0 NOCTAHOBNEHMEM ALMUHUCTPAL MM

HoBOYypanbCKOro ropofckoro okpyra

or 18.11.2021  Ne 2519-a
MopaaoK BbINONHEHUS aAMUHUCTPATUBHbLIX AeCTBUIA Npu obpaweHnn 3assutens nocpeactesom EMNCY (PMACY)

1. Mpuem n pernctpayns 3anpoca v JOKYMEHTOB, HEOOXOAUMbIX /151 nNpegocTaBieHnss MyHULMNanbHOM ycnyrm
AIMUHNCTPaTMBHbIe  CpeaHuil TpygoemkocTb  Kputepuu npuHATUSA CopepxxaHue felicTBUS, CBEAEHMSA 0 pabOTHMKe,
LNeicTBNS CPOK peLueHnii OTBETCTBEHHOM 3a BbINO/IHEHME

BbINO/IHEHNUA aAMWHWUCTPATUBHOIO elCTBUA, pe3ynbTart
aAMWHWUCTPATUBHOIO AEVCTBUA U NOPALOK ero
nepegayum, cnocob gmkcauunm pesynbrara

Mpuem n 1 pabounii 15 MUHYT CooTtBeTcTBME 3anpoc ¥ npunaraemble AOKYMEHTbl MoCTynawT
npeasapuTenbHas [leHb npeacTaB/IeHHbIX B MHTerpuposaHHyt ¢ EAVC A0 (PMTIy) NC.
npoBepkKa 3asBuUTeNIEM [OKYMEHTOB PesynbtaTtom aAMUHUCTPATUBHOIO  AeNCTBUSA
[OKYMEHTOB TpeboBaHUAM, ABngeTca npmem 3arnpoca.

YCTAHOB/NEHHbIM PesynbTat (hUKcUpyeTcs B 3MEKTPOHHOW hopme

3aKOHO4AaTeNIbCTBOM B/C

Poccuiickoin ®epepauunu,

B TOM yucne

ALMUHUCTPATUBHbIM

pernaMeHToMm
lMposepka 10 MuHyT CooTBeTCTBMUE Mpu nocTtynneHnn aokymeHTos ¢ EMTY (PMTy)
KOMMMNEKTHOCTM npeLCcTaB/ieHHbIX paboTHUK OpraHm3auum, OTBETCTBEHHbI
LOKYMEHTOB 3asBuTENEM JOKYMEHTOB 3a NpUEeM 1 NPoBepKy NOCTYMUBLUNX LOKYMEHTOB,
No MepeyHio TpeboBaHUAM, B Lensx npefocraBneHns MyHuumnanbHom ycnyru
LOKYMEHTOB, YCTAHOB/EHHbIM NPOBOAMT NpeABapuUTeIbHYI0 NPOBEPKY:
HeobX0ANUMbIX 3aKOHOAAaTENLCTBOM 1) ycTaHaB/MBaeT npeameT obpalleHus;

AN1S KOHKPETHOrOo
pesynbTata
npeaocTaBieHNs

Poccuiickoin depepaunn,
B TOM ymcne
ALMUHNCTPATUBHbLIM

2) npoBepsAeT NPaBUIbHOCTb 0(OPM/IEHNS
3anpoca, Hanu4yue NPUIOXKEHHOTO 3/IEKTPOHHOIO
o6pasa cBUAETENbCTBA 0 POXKAEHUMN NGO



MyHUUMNaNbHOM
ycnyru
Pernctpauus
3anpoca nmbo 0TKa3
B perncrpauun
3anpoca

30 MUHYT

pernaMmeHToM

CooTBeTcTBUE
npeacTaB/ieHHbIX
3aaBuTenemM LOKYMeHTOB
TpeboBaHMAM,
YyCTaHOB/IEHHbIM
3aKOHO4aTeNbCTBOM
Poccuiickoin ®epepaunu,
B TOM 4yucre
ALMUHUCTPATUBHbLIM
pernameHTOM

OOKYMEHTA, Y40CTOBEPAOLLEro IMYHOCTb
HecoBepLUEHHONETHErO, U COOTBETCTBUE

NX YCTAHOB/NEHHbIM AAMUHUCTPATUBHbLIM
pernameHToMm Tpe6oBaHuAM (Kpome 3anpocos,
nofaHHbIX nocpegctsom EMIy);

3) npoBepseT Hannuune cepTugmkarta
[JOMONHUTENIbHOTO 06pa3oBaHus, B Clyyvae

ero OTCyTCTBMA NPOBEPAET BO3MOXXHOCTb BblJauu
3asBuUTENIO CepTUdMKaTa JOMONHUTENbHOTO
obpasoBaHua (KpoMe 3anpocos, NoJaHHbIX
nocpegacTsom ENMry).

B cnyyae Hanuuua ocHoBaHWI Ans 0TKasa

B MpriemMe LOKYMEHTOB, MPesyCMOTPEeHHbIX
nogpasgenom OwmnbKa: NCTOUYHUK MePeKPECTHON
CCbI/IKN He HangeHALMUHUCTPATUBHOTO
pernameHTa, paboTHMK OpraHu3aLmm HanpasnseT
3asBuTento nognucaHHoe 3l paboTHUKaA
OpraHusauum pelleHre 06 oTKase B npueme
OOKYMEHTOB C yKa3aHWem NpuUYnH oTkasa

He Mo3gHee NepBoro paboyero gHA, CreayoLwero
3a IHeM nogauun 3anpoca yepes EMNTIY (PAIY).

B cnyyae oTCyTCTBMA OCHOBaHMA AN OTKa3a

B MPUeMe OKYMEHTOB, HEOBXOAUMBIX ANS
npegoctasneHns MyHUUUNANbLHOR ycnyru,
paboTHMK OpraHunsayuy pernctpupyet 3anpoc

B NC, 0 yem 3aaBuTenb yBefoMaseTca B JINUHOM
KabuHeTe Ha EMTY (PMATY).

PesynbTataMu afMUHUCTPATUBHOIO AelCTBUA
ABNAKOTCA perncrpauns 3anpoca

0 NpegocTaBneHnn MyHuumnanbHol ycnyrn nu6o
OTKa3 B ero perucrpauum.

Pe3ynbTat (QUKCMPYeTCA B 3N1EKTPOHHON hopme
NC, aTakxe Ha EMTY (PMIY)




2. dopMuUpoBaHME N HaNpaB/ieHNe MeXBeLOMCTBEHHbIX MH(POPMaLMOHHbIX 3aNpocoB
B OpraHbl (opraHusayun), ydacTByoLine B NpegocTaBneHn MyHuumunansHol ycnyru

MecTo ALMWUHNCTPATUBHbLIE CpegHuii TpynoemKocTb Kputepuun npnHATUSA CopepxxaHue feincTeuns,

BbINO/IHEHUSA fencTens CPOK peLleHnii cBefleHna 0 paboTHUKe, OTBETCTBEHHOM 3a
npouegypbl/vucn BbIMOJIHEHUA BbINO/THEHME aAMUHNCTPATUBHOIO AEACTBMS,
onb3yemasn NC pe3ynbTaT aAMUHUCTPATUBHOIO LEACTBUA 1

nopsLoK ero nepegayu, cnocob gukcaymm
pesynbTata
OpraHuzaumsa / 3anpoc o goctynHom 1 pabouwii 15 MUHYT Hanuuwve B nepeyHe Pa6oTHMK OpraHunsauum hopmmpyeT u
nc ocTaTke [eHb [LLOKYMEHTOB, HanpasnseT MeXBeLOMCTBEHHbI

obecreyeHuns HeobXoAUMbIX ANs MH(OPMALMOHHbIN 3anpoc 0 LOCTYMNHOM OCTaTKe

cepTumkara npefocTaB/ieHns obecneveHnsa ceptudukara.
MyHUUMNanbHOR ycnyrn,  Pe3ynbTaToM afMUHUCTPaTUBHOIO 4eNCTBUSA
LLOKYMEHTOB, SIBNISETCA Hanpas/jieHWe MeXXBeAOMCTBEHHOI 0
HaxoAsALWwmxcs B MH(OPMaLMOHHOIO 3anpoca.
pacnopshkeHMn y opraHoB  Pe3ynbTaT UKCUpPYyeTCs B 3N1eKTPOHHON thopme
MECTHOro B CUCTEME MEXBeJOMCTBEHHOI0O 3/IeKTPOHHOIO
caMoynpas/ieHns B3aMMOfelcTBUSA

KoHTpob 1 pabounii 15 MUHYT Hannuune B nepeuyHe [NpoBepka NocTynneHnsa oTeeTa

npeaocTaB/ieHns [eHb [LLOKYMEHTOB, Ha MeXXBeJOMCTBEHHbIE UH(DOPMALMOHHbIE

pesynbTaTa 3anpoca Heo6X0AUMbIX ANs 3anpocel.
npefocTaBneHns Pe3ynbTaTOM agMUHUCTPATMBHOIO AeiACTBMA
MyHUUMNan6HOM ycnyru,  ABNAETCA MOJIyYeHue OTBeTa
[LLOKYMEHTOB, Ha MEeXBEAOMCTBEHHbI MHOPMaLMOHHbIT
Haxo4sALWwmxcs B 3anpoc.
pacnopshkeHnn y opraHoB  PesynbTat (hMKCUpyeTcs B 3IEKTPOHHONW (hopMe B
MECTHOr0 CUCTeME MeXBefOMCTBEHHOI0 3/1eKTPOHHOIO
camoynpasneHus B3auMOfelicTBUSA

3. PaccmoTpeHue JOKYMEHTOB U NPUHATKE NPeLBapUTeNbHOIO peLleHns
MecTo ALMWUHNCTPATUBHbLIE CpegHuii TpynoemKocTb Kputepuu npuHATnS CogepxxaHue fencTeuna,
BbINO/IHEHUSA fencTeus CpoK peLueHum cBeAeHUss 0 paboTHWKEe, OTBETCTBEHHOM 3a

npoueaypbl/ucn BbINOHEHNS BbIMOMHEHWE  8AMUHWUCTPATUBHOIO  [eicTBuS,



onb3yemasn VC

OpraHuszauunsa/u
C/IENTY
(PITY)

PaccmoTpeHue
[OKYMEHTOB

3 pabouux
AHSA

1 yac

Hannuune B cBefieHNAX U
LOKYMeHTaXx,
Hanpas/IeHHbIX
3aaBuTenem B
OpraHunsaymio
nocpeacrtsom EMry
(PATY), ocHoBaHwWii ans
0TKas3a B npefoCcTaB/ieHUN
MyHMUMNaNbHOR ycnyru

pe3ynbTaT aAMWHUCTPATUBHOrO  AENCTBUS U
MopsfoOK ero nepegauv, Ccrnocob gumkcaymm
pe3ynbTara

PaboTHMK OpraHusauunm MnpoBepsieT CBeAEHUS
N [OKYMEHTbl, HanpasfeHHble  3asBUTENEM
nocpegctsom EMIY (PMIY) B OpraHusayuio.

B cnyyae OTCYTCTBUSA Heo6XxoaMMocTH
nposejeHns NPUEMHbIX (BCTYNUTENbHbBIX)
NCNbITaHWNA, 3aasuTento HanpasnseTcs
yBefoM/ieHne no  qopme  [MpunoxeHus

9 K HacToALemy ALOMUHUCTPATUBHOMY
pernameHty, 0 noceweHnun OpraHunsayum

C OpurmHanamm [OKYMEHTOB And 3aK/lluyeHus
[0rosopa.

B cnyyae Hanmumsa OCHOBaHWI A5 0TKasa

B nNpegocTaBneHn MyHuULMNansHoOW yenyru,
npefyCcMOTPeHHbIX nogpasgenom Owmnbka:
MCTOYHMK NEPEeKPECTHONM CCbINIKM He HallaeH
ALMWHUCTPATUBHOIO pernameHTa, paboTHUK
OpraHusayuy HanpasnseTt 3adgBUTeNIO
nognucaHHoe 3 paboTHMKa OpraHu3ayumu
pewweHne 06 0TKase B MPefOCTaB/IEHUN
MyHUUMNANBHON YCNYTN C YKa3aHWeM NPUYnH
OTKasa He no3gHee 4 (YeTbipex) paboumnx gHeN,

C MOMEHTa perncrtpaumm 3anpoca

B OpraHusauuu.

B cnyyae He0o6X0AUMOCTY NPOBEAEHNSA MPUEMHbBIX
(BCTYNUTENbHbLIX) UCMbITAHWUIA, 3asBUTENIO
Hanpas/seTcsa yBefOMIeHne

no gopme MpunoxkeHns 8 K HacToALEMY
ALMWHUCTPATUBHOMY perfiaMeHTy, O fBKe

Ha npuemHble (BCTYMUTENbHbIE) UCMbITAHUSA

C OpuUruHanaMmu JOKYMEHTOB.

Pe3ynbTaToM  agMWUHUCTPATMBHOIO  [AeNCTBUSA



MecTo
BbINONMHEHUS

npouegypsi/ucn

onb3yeman NC

OpraHusauusa

OpraHusauma

AAMUHUCTPATUBHbIE
nencTema

OnpepgenexHne gatol
NMPUEeMHbIX
(BCTYNUTESNbHBIX)
NCNbITaHNI

My6nunkayms

CpeaHunin cpok

BbIMNOJIHEHUA

He 60nee 2
paboumx aHel
C AaTbl
permcTpaymu
3anpoca

He nosgHee 3

ABNAETCSA pelleHne 06 OTKase B NpeAoCcTaB/eHUN
MyHUUMNANbHON yCnyrn wnuM YysejomeHune
0 HeobxoauMmocTW noceTuTb OpraHusauuio ans
nognvucaHns forosopa, /nMb6o yBefOMIIEHUE
0 MNpOBeAEHUN NpPUEMHbIX (BCTYNUTESbHbIX)
NCNbITaHWA.

Pe3ynbTaT PUKCUpPYeTCS B 3MEKTPOHHOI hopme B
NC, JlmyHom KabuHeTe 3aaButens Ha ENry
(PMATY)

4, MpoBeaeHne NpUEMHbIX (BCTYNMUTENbHbIX) UCMbITaHUI (MPU HEO6X0AMMOCTK)
TpynoemKocTb Kputepun npuHATus CogepxxaHue fencTeuna,
peLeHmni cBefeHMs 0 paboTHMKe, OTBETCTBEHHOM 3a
BbINO/IHEHWE  aAMWUHUCTPATUBHOIO  AeiCcTBUS,
pe3ynbTaT agMWHUCTPATUBHOIO [AeWiCcTBUA U
nopsfoK ero nepegayun, cnocob gukcaymm
pe3ynbTaTa MyHULMUNaNbHOW YCnyru
20 MUHYT O6s3aTeNnbHOCTb MogroToBka MaTepuanos And nyo6nmkauum
NPOX0XAEHNS NPUEMHbIX  MHOPMaLnn o faTe, BPEMEHU N MecTe
(BCTYNUTENbHBIX) NpoBeAeHNA BCTYNUTENIbHbIX (MPUEMHBbIX)
ncnblTaHUn Ans npuema NCMNbITAHWI Ha NH(OPMALMOHHOM CTeH/e
Ha 00y4eHue no n omymanbHOM cainTe OpraHusaunn, a Takxe
obpa3oBaTenbHOM ONS HanpaBfeHUs yBeJoMIeHNs 3asaBUTENIO B
nporpammMe, nporpamme NNYHBIA KabuHeT Ha EMTY (PMTY)
CNOPTMBHOW NOAFOTOBKM
20 MUHYT O653aTeNbHOCTb Pa3melleHVe NH(hOpMaL MK O AaTe, BPEMEHN 1
NPOX0XAeHNA MecTe NPOBeLeHNA BCTYNUTENbHbLIX (MPUEMHbIX)

NH(opmaLmm o gare,
BPEMEHU N MecTe
nposeseHns
BCTYMUTE/bHbIX
(NpnemHbIX)

paboumx aHew
A0 Aatbl
npoBeAeHns
BCTYMUTE/bHbI
X (NpMeMHbIX)

(BCTYNUTESbHbIX)
NPUEMHbIX UCMNbITaHWU
ANs npyvemMa Ha 0byyeHue
no obpasoBaTenbHON

NcnblTaHUN



MecTo
BbIMOJIHEHNSA
npouegypsi/ucn
onb3yemasn MC

OpraHunsauuns/n
C/ENry
(POTY)

OpraHusauus

AJQMUHNCTPATUBHbIE

JlencTBUS

NUCNbITaHUI Ha

NH(OopPMaLMOHHOM

CTEHAE W

ouumansHOM caiite

OpraHusayun
HanpaeneHwne
yBeOM/IEHUA B

NINYHBIN KabuHeT
3asBuTens Ha EMIy

(PMTY) o parte,

BPEMEHN N MECTE

npoBeseHNs

BCTYNUTENIbHbIX

(MpremMHBbIX)
NCNbITaHWA

CBepKa LOKYMEHTOB

CpefHuii cpok

BbINO/IHEHUA

NcnblTaHWM

1 pabounii
[EeHb

He 6onee 27
paboumx gHel
C MOMeHTa
NPUHATKA
pelweHmns o
npoBefeHNN
BCTYNUTE/bHbI
X (MpUeMHbIX)
ncnblTaHW

TpyLoeMKOCTb

20 MUHYT

20 MUHYT

Kputepuu npuHATUA
peLleHmni

nporpamme, nporpamme
CNOPTMBHOWM NOArOTOBKM

O6s3aTenbHOCTb
NPOXOXAEHMNS
BCTYNUTENbHbIX
(MpUeMHbIX) UCNbITaHWI
ANs npuemMa Ha oby4eHue
no o6pa3oBaTe/ibHOA
nporpamMme, nporpamme
CMOPTMBHON NOArOTOBKM

CooTBeTCcTBME
OpPUTrMHAaN0B JOKYMEHTOB
paHee npefocTaBNeHHbIM
cBefleHnsaM 3asABUTENEM
nocpeactsom ENMry
(PMATY)

CopaepxaHue neicTBumA,

cBeAeHMs 0 paboTHMKe, OTBETCTBEHHOM 3a
BbIMO/HEHME  AaAMUHUCTPATUMBHOIO AeNcTBuA,
pe3ynbTaT agMWHUCTPATUBHOIO [AeiCcTBMA U

nopsafoK ero nmnepegayn, Cnoco6 uKkcauum
pesy/nbTaTa MyHULMNANLHOW YCNYTU

HanpasneHve yBefoMeHNs B JINUHbIA KabUHET
3assutens Ha EMIY (PMNIY) o gate, BpeMeHU 1
MecTe MPOBEeLEHNSA BCTYNUTENbHbLIX (MPUEMHbIX)
ncnblTaHUn No opme, NPUBEAEHHON B
MpunoxkeHnn 8 K ALMUHUCTPATUBHOMY
pernameHTy

Meped HayanoM BCTYNUTENbHbLIX (MPUEMHbIX)
NcnbiTaHWI 3aaBUTeNb NpeacTaBnseT
OpUTMHaNbl JOKYMEHTOB, YKa3aHHbIe B
nogpasgene Owmn6Ka: NCTOYHUK NEPEKPECTHOM
CCbI/IKN He HalgeH ALMUHUCTPATUBHOIO
pernameHTa, ANA CBEPKM pabOTHUKOM
OpraHusauum.

B cnyuyae cooTBeTCTBUA LOKYMEHTOB KaHAamAaaT
AOMNYCKaeTCca A0 BCTYNUTENbHbIX (MPUEMHbIX)
NCNbITAHUA.

B cnyyae HeCOOTBETCTBMA 4OKYMEHTOB
paboTHMK OpraHusaunm NOAroTaBNIMBaeT
pelleHne 06 0TKase B NPeAoCTaB/EHNM



MecTo
BbIMOJIHEHNA
npouegypbi/ucn
onb3yemasn MC

OpraHusauma

OpraHusauma

OpraHusayus

OpraHuszauuns/U
C/ENTY

ALMUHUCTPATUBHbIE
[lecTBNS

lMpoBegeHue
BCTYNUTENbHbIX
(NpUemHbIX)
ncnblTaHWi

MNopseneHmne
pe3ynbTaToB
BCTYMNMUTENbHbIX
(NpremHbIX)
NCNbITaHWUN

My6nukaums
pe3ynbTaTtos
BCTYNUTENbHbIX
(MpremMHBbIX)
NCNbITaHUI Ha
NH(pOPMaLMOHHOM
CTeHze U
ohmMunanLHOM caiite
OpraHunsauunmu
HanpaeneHue
yBeoM/IeHUA

CpepgHuii cpok
BbIMONIHEHUSA

TpyLOEeMKOCTb

He 6onee 27
pabounx gHel
C MOMeHTa
NPUHATUSA
peLeHmns o
npoBefeHnw
BCTYNUTE/bHbI
X (NMPUEMHBbIX)
ncnblTaHWUi
He 6onee 1
paboyero gHA

2 yaca

1 pabounii
AeHb

15 MuHyT

1 pabounii
AeHb

Kputepuun npuHaTtus
peLueHwuii

O6s3aTeNbHOCTb
NPOX0XAeHNs
BCTYNUTE/bHbIX
(NpUeMHbIX) UCNbITaHWI
Ans npuema Ha oby4yeHue
no obpasoBaTenbHON
nporpamMme, nporpamme
CMOPTMBHON NOArOTOBKM

MpoxoxaeHune
obyyvarownmcs
BCTYNUTENbHbIX
(NpUeMHBbIX) UCNbITAHWIA
ANs npyvemMa Ha 06yyeHue
no obpasoBaTenbHO
nporpamMme, nporpamme
CNOPTMBHOM NOAFOTOBKM
lMpoxoxaeHue
obyuarounumcs
BCTYNUTENbHbIX
(NpuemMHbIX) UcnbITaHWA
ANs npuema Ha oby4eHue
no o6pasoBaTesfibHOW
nporpamMme, nporpaMmme
CNOPTMBHOW NOAFOTOBKM

MpoxoxaeHue
obyuarounumcs

CogepxaHue
CBefeHus 0 paboTHWKEe, OTBETCTBEHHOM 3a
BbIMO/IHEHVWE  aJMUHUCTPATUBHOIO  [elCTBUS,
pe3ynbTaT afMWUHUCTPATUBHOIO [eWCTBUA WU
nopagokK ero nepegayn, cnocob ukcauum
pesyfibTata MyHULMNanbHOW yCcnyru

MpoxoxaeHve NPUEMHbIX UCMbITAHNI

[neicTBuS,

dopmupoBaHue pesynbTaToB BCTYNUTENbHbIX
(NpYeMHbIX) UCNbITAHUA Ha OCHOBAHMUM
KpUTepreB NPUHATUA peLleHns, YCTaHOB/IEHHbIX
NOKaNbHbIMW HOPMaTUBHLIMW aKTaMu
OpraHunsauunmu

PasmelleHVe pe3yibTaToB BCTYMUTENbHbIX
(NpUemMHbIX) UcnbITaHUA Ha UHHOPMALUOHHOM
CTeHe 1 oduumanbHoM carite OpraHu3salmm

HanpasneHve paboTHMKOM OpraHusayluu
3asBuTento B JINUHbIA KabuHeT Ha EMTY



MecTo
BbINO/IHEHUSA
npoueaypbl/ucn
onb3yemasn MC

(POTY)

MecTo
BbIMOJIHEHNA
npouegypbi/ucn
onb3yemas VC

OpraHusauus/
nc

CpefHunii cpokK
BbINO/THEHNSA

AOMUHUCTPATUBHbIE
fencTeus

3afABUTENIO B C/lyyae
NPOX0XAeHUS
BCTYMNUTENbHbIX
(NpUemMHbIX)
NCNbITaHN

TpynoemMKoCTb

Kputepun npuHATUA
peLleHmni

BCTYMUTE/bHbIX
(NpneMHBbIX) UCnbITaHW
AN NpueMa Ha 0by4eHune
no o6pa3oBaTenbHO
nporpamMme, nporpamme
CNOPTUBHOM NOAr0TOBKYU

CopepxxaHue [NeicTBuMA,

cBefeHnss 0 paboTHMKe, OTBETCTBEHHOM 3a
BbIMOMIHEHNE  aJMUHUCTPATUBHOIO  [AeliCTBUS,
pesynbTar afMWUHWUCTPATUBHOIO [AeWCcTBMA U

nopagok ero nepefayun, cnocob dukcauum
pesyfibTata MyHULWMNaNbHON yCnyru

(PMIY) ysepomneHus no gopme MpunoxeHus 9
K HacToslemy AGMUHUCTPATUBHOMY
pernameHTy 0 He06X0AMMOCTU MOCETUTL
OpraHusayuumio ans noAnvucaHusa jorosopa

5. MpUHATME peLleHns 0 NpeaocTaBneHnn (06 0TKase B NpefoCcTaB/IEHUN)
MyHULMNaNbLHOW yCnyrn n opopmaeHne pesysbTaTa NnpeaocTaBneHnss MyHULUNaNbLHOW ycnyru

CpeaHnin cpok
BbIMOMHEHNSA

AJMUHNCTPaTUBHbIE
fencTBus

Mogrotoeka u
nognucaHue
peweHmns o
npejocTaBneHnn
MyHUUMNanbHOM
ycnyru nm6o oTkasa
B ee
npejocTaBieHnn

1 pabounii
LeHb

TpyLoeMKOCTb

15 MUHYT

Kputepnun npuHaTUSA
peLLeHni

CooTBeTCcTBME NMPOEKTA
pelleHns TpeboBaHUAM
3aKOHOfaTenbCcTBa
Poccuiickoin ®egepaunn,
B TOM yucne
AQMUHUCTPATUBHOMY
pernameHTy

CopepxaHue felicteuns,
cBefleHMs 0 paboTHMKe, OTBETCTBEHHOM 3a
BbIMO/IHEHME aiMUHUCTPATUBHOIO AeCTBNA,
pe3ynbTaT aAMUHUCTPATUBHOIO AeACTBUSA U
nopagoK ero nepegayu, cnocob ukcawum
pesynbTaTa
PaboTHUK OpraHu3aunm, OTBETCTBEHHbIN 3a
npegoctaeneHne MyHULMUNANLHOW ycnyru, npu
Ha/ MY OCHOBaHWI ANA 0TKasa B
npegoctaBfieHnn MyHULUNaNLHOW yCnyru
noAroTasnvBaeT U NOAMUCHIBAET YCUNEHHOA
KBanuguumposaHHoi 3I peweHne 06 0Tkase B
npegoctaBneHu MyHULMNANbHOW YCNYTH.
Mpu OTCYTCTBMM OCHOBAHWIN AN1A OTKasa B
npegoctaBfeHMn MyHULUNaNbHOR yCnyru
noAroTaBnMBaeT M NOAMUCLIBAET YCUIEHHOW
KBannguumposaHHoi 3M pelleHune o



MecTo AAMUHUCTPaTUBHbIe  CpefHuin cpok  TpyAoeMKOCTb Kputepun npuHaTng CopaepxaHne aencteus,

BbINO/IHEHUA AencTBus BbINO/IHEHMA peLeHmni cBefleHna 0 pabOTHMKe, OTBETCTBEHHOM 3a
npouegypbl/ucn BbINO/HEHME aAMUHUCTPATUBHOIO AENCTBUA,
onb3yemasn LC pe3ynbTaT aAMUHNCTPATUBHOIO AEVCTBMA 1

nopaaokK ero nepegadn, cnocob ukcaLum
pe3ynbTara

npefocTaBAeHMn MyHULMNAaNLHOR yCnyru.
Pe3ynbTaTOM  aAMWHUCTPATMBHOIrO  AelicTBUA
SIBNAETCS YTBEPXAEHNE U NOAMNMUCAHUE PeLleHns
0 npefocTaBAeHMM MyHUUUNANBHOW yCnyru
WK 0TKa3a B ee NPeAoCTaBNeHUN.

Pe3ynbTaT (QUKCUPYETCS B BUAE PELLEHUS O
npesocTaBneHn MyHULMNANbHOR yCayru unm
06 oTKase B ee npefocTaBneHmmn 8 NIC

6. Bbigaua pesynbTaTa npegoctaBieHNs MyHUUMNAaAbHON ycayrn 3asaBuUTento

MecTo AOMUHUCTPaTMBHbIe  CpefHuii CpOK  TPYAOEMKOCTb Kputepuu npuHatns CopepxaHue feicTeuns,
BbINO/IHEHUSA AencTBns BbINO/IHEHMSA peLeHmni cBefleHUst 0 paboTHMKe, OTBETCTBEHHOM 3a
npoueaypbl/ucn BbINO/THEHWE aAMUHUCTPATUBHOIO AEeNCTBMUA,
onb3yeman VNIC pe3ynbTaT aAMUHUCTPATUBHOIO LEACTBMA 1
nopsajoK ero nepejayn, cnocob gukcaymm
pesynbTara
NC J/EMTY Bbigava nnm 1 pabounii 5 MUHYT CooTBeTCTBME NMPOEKTA PaboTHMK OpraHusaunn HanpaenseT pesynbrart
(POTY) Hanpas/ieHue [eHb peleHnsa TpeboBaHNAM npegoctaefieHns  MyHUUMNANbHON ycnyrn B
pesynbTaTa 3aKOHOJaTeNbCcTBa (hopme 3/1EKTPOHHOI0 NOKYMEHTAa,
npefoCTaB/IeHNA Poccuiickoit degepauum, NOANMCaHHOIO YCU/IEHHON KBaNu(ULUPOBaHHOM
MyHuUMNanbHoW B TOM 4ucne 3N pabotHuMka OpraHuszauymn, B JINYHLIN
ycnyru 3asaBuTento ALMUHUCTPATUBHOMY KabuHet Ha EMTY (PMry).
pernaMeHTy 3aaBuTeNb  yBELOMASETCA O  MNONYyYEeHUWU

pe3ynbTata npegocTasneHns MyHULUNANbHOW
ycnyru B JInuHoM KabuHete Ha EMTIY (PMTY).



MecTo
BbINO/IHEHUSA
npoueaypsl/nucn
onb3yemas NC

AQMWUHUCTPATUBHbIE
[lecTBUS

CpepgHuii cpok
BbIMO/IHEHUA

TpyLOEMKOCTb

Kputepun npuHATUSA
peLleHmni

CopepxxaHue feicTeuns,

CBeAeHUs 0 paboTHUKE, OTBETCTBEHHOM 3a
BbINO/IHEHME aAMWUHUCTPATUBHOIO AeACTBUS,
pe3ynbTaT aAMUHUCTPATUBHOIO AeACTBUA U

nopsiLOK ero nepegayu, cnocob ukcayum

pesynbTara
Pe3ynbTaToM  aAMWUHUCTPATUBHOIO  AeNCTBUA
ABNAETCA YBeAOM/IeHNEe 3afABUTENA O MOMYYEHUN
pesynbTaTa npegoctaBneHns MyHuLUNanbHON
YCNyru.
PesynbtaT  dukcupyetrca B WC, JIM4yHOM
KabuHeTe Ha EMIY (PMIY)



